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Sending STACID Batches




Sending STACID Batches

en a new child is added to Preschool the child will not have a NYSED STACID.
u will not be able to send STAC-1's or STAC-5's to SED until you obtain a STACID.

Preschool you can create a STACID batch to send new children to NYSED and obtain a
ACID for them

n the beginning of the school year this should be done weekly, as the year goes on this
hould be done whenever new children are added to the system.

Preschoolsupport@CPSEPortal.com



Sending STACID Batches

® To Create and send a STACID Batch, go to the
Maintenance tab > SED Data and click on
‘STAC ID Requests’

Preschoolsupport@CPSEPortal.com
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Sending STACID Batches

Once you click the STACID Requests option the STACID Request window will open.
Start by clicking Create Batch

Once you click Create Batch Preschool will ask for the earliest DOB, as well as your NYSED EFRT username.

P STACD Requests - o x
[INSSTAD GRS  Response eshonSED | Problem Spreadshoets | Problem Chiden |
BatchStabn SEDUsedD | Baich | FleDole | FieSent | Seqlt SEDFleName Retum | 8 Chidion | Success |

Rabesh Lt
PROCESSED
PROCESSED
PROCESSED
———
View Batch
ﬂE Create New STACID Request Batch X

Include children without a STAC ID whose DOB is on or after E/01/10 ﬂ g

Enter SED EFRT UserD (maximum 8 characters) I

Cieate Batch | Cancel |
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Sending STACID Batches

fter you select the earliest DOB and enter your EFRT Username Preschool will ask if you want to create the file and
send it to SED.

If you select Yes, the file will be created and you will then be asked for your NYSED Go Anywhere credentials to send
it to SED.

If you select No, you will see the batch status of ‘New’ with your NYSED EFRT ID, Batch date, and the number of
children in the batch

You can click 'View Batch’ to see the children on the batch. ‘
62 STACD Requests = o x
HENSTADIORESMIE | Resonce e hom SED | Protlem Spreadibeets | Problem Chiden |

| BachSina [ SE0UsedD | Bach | FieDate | FieSent | Seqn | SEDFleName | Retun | =Criden | Success | Evar |
L BAMALEY | 1N8n3 ! e Relesh List

[ |ProcEsseD

Preschool PROCESSED Cieste Batch

|_|PRocEsseD

Would you like to create a file and send to SED now? _ Yemter |

!

Yes No

Preschoolsupport@CPSEPortal.com




Sending STACID Batches

= O
| |  ResponsefiesfiomSED |  Problem Spreadshests |  Problem Childien |
B atchStatus SEDUszerD Batch File Date | FileSent | Seq# SEDFileM ame Fetun | # Children | &=
Refresh List
PROCESSED mecguinn mMA5/26 | MAS/26 | MA5/26 1| ONON_EFHETE_01_20260115.1x| 01A16/26 il
PROCESSED mCguinn M/08/26 | 01/08/26 | 01/08/26 1| ONOM_EFHETE_01_20260108.k| 01/03/26 k]l
PROCESSED  |meguinn | 12/26/25 | 12/26/25 | 12/26/25 1| ONON_EFHE1E_(1_20251226.ts| 12/31/25 [ ey
. . . . PROCESSED meguinn 12A19/25 | 12419/25 | 1219/25 1| ONON_EFHETE_01_20251219.ke| 12/22/25 Bl
Once y()U C||Ck V|eW Batch you W|“ see a ||St PROCESSED meguinn | 12/12/25 | 1212/25 | 12/12/25 1| ONDN_EFHE16_01_20251212.t< 12/19/25 67
PROCESSED mCguinn 12/02/25 | 12/02/25 | 12/02/25 1| ONOM_EFHETE_01_20251202 k| 12/03/25 28
1 PROCESSED meauinn 11421425 | 117421725 | 11421425 1| ONON_EFHE1E (1_20251121.tx| 11/24/25 48
Of a” Of the Chlld ren On the batCh - PROCESSED CaLinn 11/13/25 | 1113526 | 111325 1] OMOMN EFHETE 01 20251113k 1114425 2

G etails For STACID Request Baich
[ J From here yOU can Update the EFRT EESEE Status: ]NEW’ Created: W
username if it was entered incorrectly. g Fiene: | T

PROCE EFRT Uzemame: ]WBELL Update File Sent: ]
iglile File Fietumed:
PROCE]

PROCE
PROCE Last Mame First Mame [l DoB Gender | Race/Eth Fieturn Status Fieturn Code
PROCE ) ¥BETEN BEMINICE, e ARr2e| M T
PROCE ™ TholGLas WNE 03721 M c
PROCE! ™ F G UERDA RONANNE 1226020 F c
PROCE ™ TGRanT REMIRO w2zl M c
EEEEE JACOBIE JOHN w2121 M c
T [IsmimH JOHN WwAZ2| M 0
PROCE
PROCE
PROCE

4
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Sending STACID Batches

To send the file (If you clicked No previously) highlight the batch with the Status of New and click Create File.
A pop-up window will display asking if you want to send the file to SED now.

Click yes to send the file, if you click no Preschool will create the file but not send it.

§F STACIO Requests - a] x

NewSTADID RS | Rowaonse foshom SED | Protiem Spenadehaets | Pooblom Chiddon |
BatchStann | SEDUsedD | Barch [ Fio Date | Fie Sert | Seatt SEDFieName Retun | 8 Chiden | Success | Emor

NEW EXAMPLEY 0171818 43 0 8 Rebesh List

Preschool

Cooste i J Would you like to send the file to SED now?

Yes No

“ Preschoolsupport@CPSEPortal.com



Sending STACID Batches

Once you click ‘Yes’ you will be asked for your NYSED Go Anywhere Credentials.
These may be different than your NYSED EFRT Credentials

If you clicked No on the Previous screen, you will click Upload File to send it to SED.

[ @ STA00 Requents
=@ Enter SED GoAnywhere/SFTP Credentials - O X ‘ NeWSTADIDRMSRI] ResconweflesbomSED | Probiem Soeeadoheets | Probiom Chiden |

Preschoolsupport@CPSEPortal.com

| BactSimn | SE0UsedD | Bach | FleDate | FieSert | SeqB SEDF deName | Retun |8 Cniden | Success | Enn
b WAIT [ NS ONNS 1 SUFF_EFHEIE 01 20190121 3 0 ]
SED SFTP / Godnywhere User Name: | | WINTING FOR 1272818 | 12/28718 | 127281 1/ SUFF_EFWEIE 01 20161228 0a "
| PROCESSED 121818 | 121818 | 121818 | 1/ SUFF_EFNBI6_01_2na12180e | 010019 i a7
[|Pmocesseo 1ABN8 | 11818 | 11818 3| SUFF_EFHE16_03_ 201811080 | 12711118 [ a7
y |__|PROCESSED 10918 | 1140918 | 110918 2 SUFF_EPHS16 02 20N 1080 | 010019 % 5
SED SFTP / GoAnywhere Password: I I Hide Passvecd [ |PRocesseD NARE | 110978 | 110918 1/ SUFF_EFMB16 01 208110804 | 12711718 0 o)




Response Files from SED

Once you send the STACID batch to SED you will usually need to wait until the next date for the file to be
processed by SED electronically.

Response files are usually available around noon each day

To download the response files from SED, go to the ‘Response Files from SED’ tab within the STACID
Requests window.

Then click Download New Responses

2 STACID Requests

(m| b
Mews STAD D Aequests || Aesparsees momGED. || FroblemSpieadshents | Problem Chicren |
Fie: Mame | #Records | 8% STACID: | WProblems | Shals Impeet [ st
| SUPF_EFHENS_(N_20N 81 21B.TT | A4 407 | 7! LUNRECONDILEL /0373 Fineh List
SEFF EFHERG (G2 A8 105 7T ] 54 2 UNRECONGLED nAJ3%3
SUFE_FFHR1A_OG_ANEI 108 7T bl 50| 0 RECONCILED. 12711418
| SUFF_EFHENE (M_20n 81705 7T | 4] 4 0 RECOMCILED. | 12maa Davnknd Mew Resnorses
| SUFF_EFHENE (2 ATI8109 747 56| L 0jRECONCILED 1 1&mA8
La
Arsponae Files
— Hespones Fiu_"h!-:rm.-
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Response Files from SED

® Once you click Download New Responses you will be asked for your NYSED Go Anywhere Credentials.

® After you enter those credentials the Response files will be loaded into the Response Files box in the right-
hand side of the window.

® Some files will be in Italics in Grey these have been processed already. Unprocessed files will be in Normal
Font in Black. Double one of the files in Black with Normal font to process it. When you do this Preschool
will ask if you want to process it, select Yes.
et | Prcblee Childan |
L St | inpenDa_|
@ Enter SED GoAnywhere/SFTP Credentials - O X MALLINELE I : Talmia i
SED SFTP / Godnywhere User Name: I| kit iy
SED SFTP / Go&nywhere Password: | [~ Hide Password n.,.........u.. —
* ICMCTGEE S
Cancel | Fresch y
Preschoolsupport@CPSEPortal.com ‘




Response Files from SED

® Onthe Response File window you can click on the All Records tab to see all of the items that were on the
file.

Responies to requests for STACIDs | < |
TAiRcaa]| Ureeconcied |
STACD | Lashams | Frotiamn [ i | 008 | Gerder | Race/tth | SEDUsedD [Iesponse| St | Reconchamen | -l
n w25 W M 00| SUCCESS STACD
] 6 120n3 M H 00 | SUCCESS | STACID
1 I onsne F c 00 | SUCCESS STAGID
1 M @A M 3 00 | SUCCESS | STAOD
- A @A1A6 M W 00 | SUCCESS | STACID
1 @204 M H 00 | SUCCESS | STAOD
] 101774 M c 00 | SUCCESS STACD
1 R 12015 M c 00| SUCCESS STACD
. [CALE c 00| SUCCESS STAGD
- C_lsmwns, w c 00 | Success STACID
1 0A216 M A 00 | SUCCESS STAOD
1 £ 1/zAs M " 00 | SUCCESS STADD
l 3 wo2ns, w W 00 | SUCCESS STACID
] ®n2ns, F W 00 | SUCCESS | STACID
. G _00eNS| F c 00 | SUCCESS | STACD
] 0/2306 M H 00| SUCCESS | STAOD
i @nsne u W 00 | SUCCESS STACD
] Linmad u H 00| SUCCESS STACD
1 OARAE M u 00| SUCCESS STAOD
1 P lsnens w 3 00 | SUCCESS STACID
1 hoz2ns] F 3 00 | SUCCESS | STAOD
_ | Towsns!_w c 00 | SUCCESS | STADD |
- G _12n2ns ¥ c 00 | SUCCESS | STADD |
=] A_|0eNS M c 00 | SUCCESS | stanD |
1 OBNE M c 00 | SUCCESS | STaDD | S
mnansl € = o T enerece STARE
Ld | Ld
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Response Files from SED

® Once you click yes, the Response File window will open.
® You can click on the Unreconciled tab to see items that have problems.

® You can create a Problem Spreadsheet by clicking the ‘Create Problem Spreadsheet for SED’ button

Responses to requests for STACIDs n

e
[s1acio] Lastlams I Featime [ Wi | 008 | Gende | Race/Eth | SEDUsedD [Iesponse] Stos | Reconchacn | £
120005 M 06 ERROR

>
ol M o £RAOR

%4 F ) | ¢ | ERROF

Preschool X

Excel File Created!

Lol | b 'Y 5
Create Problem Speasdcheet fos SED I
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Problem Spreadsheets

® Once you click "Create Problem Spreadsheet for SED" you will be able to view the excel document.

® To do this click on the problem spreadsheets tab, then double click on the spreadsheet you created.

2 STACID Requests - a X
NewSTAD ID Requests | Response fles from SED. |1 PiotlemSpreadsheets || ~Problem Chidren |
€ v 6 W ! i « L ™ N o " o R s 1 u v w x
D0B  Gender Race-EthnOutuide i SED Code Usercade Eror Code
Upload Spreadsheets Dowrload Spreadsheets ;aosam c o000 3213010
Spreadsheats Cieated To Send To SED. | Spreadsheet: Created By / Retuned From SED ey i B Sy
File Name. ile Name | FileDate Folde! s
o i ¥ | SUFF_EFHE16_02_20181108:XL5K 12720180426 pm_|Z s
SUFF_EFH616_01_20181218_IDISSUE | 1905 15pm_| FF_E| 03 20181103 XL5X 12/20/18 04:26 pm | Z:\Preschaok nvi s & Please note: This information was made up for the
gﬂg{mggg%g%%g[ﬁgm gliggﬁgg;g’?ﬂ 5 FF_EFHG16_03 20181109 IDISSUE|  01/03/13 04558 pm | Z \PreschoolE nvironments\Sulfoll : purpose of this tutorial, These are NOT real children.
& 5 03, )| .
2
u
u
15
:
S
[« | » w
) L 0
Spreadshests Sent To SED =
File Name FileDate Folder =
SUFF_EFHG16_01_20181109505% | 01/03/130308pm | Z \PreschooEnvranments! a
1094L5% 12/11/18106:57 pm En g »
T03(1)KLSK | 01/03/190457 pm | 24P s
T09HLER 12/06/180437 pm_|ZF !
u
»
»
W
n
n
u
seet | @
il ] o : u :
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Problem Spreadsheets

To send your spreadsheets to SED, click on Upload Spreadsheets.

® Then enter your Go Anywhere credentials.

® After you have clicked "Upload Spreadsheets", they will appear in the "Spreadsheets Sent to SED"
® You will also see an auto generated emails to SED to alert them of the new file.

® Itis very important that you send SED an email notifying them of the file upload as these problem spreadsheets
are reviewed by a person at SED and if they are not notified, they will not review the spreadsheet.

§F STACD Requests - o x
Mew STAD D Requests | Resporue fles bom SED [T PRGHm Spreadbasti ] Probiem Chidren |
Destbod oedbees 2 Enter SED GoAnywhere/SFTP Credentials - a X
Sgeaadsheets Created To Serd ToSED 1 ‘Sgrnndshents Conated By / Fietumed From SEO ]
Fio Narre I FleDate Fie Mo ] [ [ Foiser
¥ | SUFF_EFNG1E_ 01 20NB1Z18AS% | 0171871311 Dam |2 \Pres SUFF_EFHE16_02_201811 (95 127201808 Bpm | 2 \Preschook m

| SUFF_ERS16_03 2018110305 | 12201808 26 pm | 2 \Preschoskm
{SURF_En816_03_ 20161100 JOISSUE | 01/531908 S8pm | Z Preschookm

[_[surr_Emeie_o1_ 281218 IDISSUE|_ 0100190515 pm |2 \Press
[ | S0rF_Eneie_6)_a018110M1)A S | 0100190457 pm |2 \Pres
|| SUFF_ER616_00_ 20181109 IDISSUE | 0100190501 pm |2 \Pres

SED SFTP / Godnywhere User Name: I

SED SFTP / Gonywhere P. d:
Lt I " Hide Password

Ll 2
Spanadshaets Serd T SED ]

Fie Name I FieDate [ Fokder

SUFT_EFHGIE_01_2018110000.5% CIONS0308 pm | Z Praschook rescrments

[ [ SURF_ERWe16 62 ABI0ASE | 12711180657 pm | 2 \Preschookmsorments|
[ | SUsF_EPM616_03_ 201811001005 | 010190457 pm | 2 \Preschookirmeorments} |
[ | susv_emmsre_o1_anenoasase 127061808 37 pm_| 2 \Preschook rwecrment| Cancel

I
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® Once you send the spreadsheets they will move to the ‘Spreadsheets Sent to SED’ grid.

Problem Spreadsheets

® Responses to the spreadsheets are processed nightly, to download spreadsheets click Download
Spreadsheets and new items will be added. Then double click on the file you want to open to view the
excel document which was send by SED.

|=

Ll |

&8 STACID Requests = [m} X #7 STACID Requests - u] X
NewSTAD ID Requests |  Respore fles fom SED || Piobler Spreadshiests ||  Problem Chikdken | New STAD ID Requests | Response fles from SED | Problem Chidren |
1 .
Upload Spreadshests | Download Spreadsheets | Upload Spreadsheets | Dowrload Spreadsheets
Created By / Retumed Fiom SED =sled By / Retuned Fiom SED
[ Fie Name File Name Folder Fie Name [ File Name FileDate [ Folder
¥ [ SUFF_EFHB16_01_20181218XL5%, SUFF_EFHE16 02 201811094055 26 pm_| 2\Preschoo nvionments\Suffoll | » | SUFF_EFHG1E_01_2018121BXL5X Ervvionmenis| | b | SUFF_EFHB16 02 20161109XL5K | 12/20/18 04:26 pm | 2 \Preschoolt nvsanments\Sulfoll
|SUFFEFHE SUFFEFHEIE I3 AMATINXNLSR | 12/20/1B 0% pm | 24\ Preschecktirvikwrants\Suflok A =AR i weeSudld
SUFF_EFHE16_03 20181109 IDISSUE | 01/03/13 0458 pm_| Z:\Preschook Sultall SUFF_EFHBI 330 TIZw SEnvionmanASuial
SUFF_EF}
1 L
File Name
¥ | SUFF_EFHB16_01_201811084L5:
S| hoolE miorments'
] Lel | K S| 2
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Problem Spreadsheets

® SED will add two columns to the document.

® If aSTACID was assigned you will see it in the STAC ID Assigned Column. SED may leave a note in the STAC
Notes column.

B o B L ! L L 1 I L} L L
FirTe Banrm kil (ral ] sanser  Rare dvnm Churnage i SFC OO mesTrae ST n:||l'l'ﬁ.'nm l'llf_?q_
¥ AP || TP i ] B e e (0T TR, ] Y A, e
(L ML FPAINNINCM %11 MTLBA HLATHIR DR | T TS i 71 ol - s o S e kil 11 am, s thn 10
WEACHN EFLIT SOW ANMDANY. BPTFe, T ORLA FED AWD VTR0
S TERET] TR FFRT B9 WHE {STY  asirh wpeiig nomreeck. BLETY
WUFEY L) RSN N e SR THIN T -_Hl:_l-l‘! o BLETEEY

Please note: This information was made up for the
purpose of this tutanal, These are NOT real ehildren.
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"County/District Notes". Then save the file.

spreadsheet in TOSED Folder".

Preschoolsupport@CPSEPortal.com

Problem Spreadsheets

® This will then put the file with your responses in the folder that is to be sent to SED.

If you did not get a STACID Back from SED, you will add your response to SED’s notes in the

® To send the edited file back to SED again, right click on the one you just edited and click "Make Copy of

KT | i
Spreadsheets Sent To SED
File Mame FileDate Folder
01/03/13 03:08 pm__| Z:\PreschoolE nviranments|

[ ¥ | SUFF_EFHB1E_01_20181109LSK

[ | SUFF_€FHeTs_02_2m@1109X(sK | 12/11718 0657 pm |2

|| SUFF_EFHE16 03 201811031105% | 0103130457 pm | ZAF
SUFF_EFHEI6_03 20161109KLSK | 12/06/18 0437 pm | ZF

F.— i STACID Requests — O X
Downioad Spreadsheets I NewSTAD ID Requests | Response fles fom SED | [IIPIGBBMERESEREIEN]|  Fiobiem Chiden |
.
Spreadsheets Crested By / Retuned Fiom SED ] Usksad Sresdshests | DomnioedSasiiess
FieD ate T Foldes Spreadshests Created To Send ToSED Spreadsheets Created By / Retumed From SED
oy St . Fie Name FieDte Fokder Fie Name FieDste | Folder
— ¥ | SUFF_EFHB1 1218XL5K__ | 01/18/1311:33am | 2Py ¥ | SUFF_EFH616_02_20181103XL5X 12/20/18 0426 pm_| 2 Presct is\Sulfol
Make Copy of spreadshest in ToSED Folder [_|surF eFrst 218 IDISSUE|_ 0103713 0515 pm | Z\PreschoolErvirorvrents} || SUFF_EFHG16_03 201811095L5% | 12/20/18 0426 pm_| 2 PreschoslErwaonments\Sulfol
* } [ |surr_eFret 10301)XL8X | 01/03/13 0457 pm <) |__ | SUFF_EFHETS 03-20187109 1DIS 01/03/18 D458 pm | 2 \FreschoolE nvionments\Sufoll
> 7 03 IDISSUE|  01/03/18 05.01 po nenis




Problem Children

® The problem children tab shows all the children that were not assigned a STACID when the STACID batch
was sent.

® You will be able to see the error code and an error description for each child.

6 STACD Requests - o x

NewSTADID Requests | Resporse fles hom SED | Problem Spresdsheets | [RGB ORGRA |

[ Tstaco] Lasthiome [ Frsthame [ 1 | 008 | Gender | Race/ith | SEDUsedD [Jesporse]|  Statn | Reconchaten | [
5 RS M| oC_| ; —————

ERF
ERF
NENL M [i¥ EARDF
| DC ERADF
ERROF
€
€
£ R

F
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Problem Children

If you double click on the child, you will see the child info, the error info, and the reconciliation options.

® If SED gave you a STACID on the problem spreadsheet, enter it in the STACID box and click Update
STACID.

® If the child needs to be sent back to SED after changes are made in Preschool, click Enable Resubmission.

If this child’s record was entered in error click No STACID required. il d

8 Reconcile STACID Problem X

Last Name: ’— First Name: [7 Mi [—‘
DOB 4 Gender. [_

EmceCode:  DC
Descrpbore  An exact match appears on system.
Reconchation Actons

STACID Use this to enter in o STACID found through research and
Update STACID reconciliation process with SED.

£ - Edi /B 3

Use this if you plan to edit child's name. dob. gender, race, etc. end
Enable Resubmsson then submit to SED for another aftempt
LChild record doos not need STACID
Use this if this child record was entered in error and will be deleted or
No STACID requred merged with a comrect child record. or if for any reason you no longer

wan o send itto SED to geta STACID

Preschoolsupport@CPSEPortal.com



Duplicate STACID’s

Medicaid Maintenance System View Window Help

_STACID Medicaid > |
SED Data > Download Summary
Contract Numbers By Year SED Summary
Claiming Notes Reasons EVAL Summary

Dlchatge Reasons Get New Program listing from SED

ICD Codes Program Provider Comparision
Locations

Electronic STAC-1
Transporters

® You can view all of the children with Duplicate T MiscCodes Eichtone STACS
E——— SED Summary

Import Eval Summary

| —— —

STACID's by going to Maintenance -> SED Data -> S
[BER
Duplicate STACIDs —— lAssistive Tech Device

Notification Settings
SMTP Settings
Get New Program Listing From SED

57

Programs/Providers

Program / Provider Comparison
Recalculate Programs

Parent Mileage Rates

Evaluation Rates

Requirements

CPSEeXchange >
Download Billing Files

Service Types

SED Growth Factor

Aide Per Diem

Preschoolsupport@CPSEPortal.com



Duplicate STACID’s

® Enter a date for the earliest DOB for a child and click retrieve.

® This report can be exported to excel

Limdt 10 chicdon bom on o after

ermnno ;-J [ Ao |

Excal
[STACO | LastMame |  FemName | i | A [ 008 [Ses] ON | Commeens Ad%ess [ oy [swe] Zo |
p [E12325 [ Sherman Pappar N 107/001710] M | Neew 42 Wallaby Way | Sydney N | nn7
E12345 | Sherman Pepper 0201710, M RECVD 42 Wallaby Way _ Sydney | nn?
|__|E22338 | Goffn Clarke 0M01/10] M |E2555558 | STACSENTERED |2 Arcadha Court | CENTEREACH "o
E22334 | Gfin Clarke ALSOLEXA  |03M1N10) M DO NOT USE SEE
FS8T765 | Blake Belamy G |0/2310, M Nerw 7 Polans Place PORT nm
F38765 | Blake Bellamy G | | 0V2310 M Nere | |
F10%87 | Grey Meredth R W28n0, F Nerw 613 Harpor Lane | EAST MORICHES | NY | 11340
F10987 | Grey Merecith R 1WAN0, F Nore 613 Harper Lane  EAST MORICHES | NY | 11340

. —
@2 Chikdren With Duplicate STACIDS =T A
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Sending STAC-5's to SED




STAC-5 batches send Evaluations for
review by SED.

® Maintenance >> SED Data >> Electronic
STAC-g

® STACGs not send for approval are not
eligible for reimbursement

® Should be completed weekly.

Preschoolsupport@CPSEPortal.com

Sending STAC-75's

! System  View Window Help

C

Medicaid

b

SED Data

Claiming Notes Reasons
Discharge Reasons

ICD Codes

Locations

Transporters

Misc Codes

SED Surnrary

Import Eval Summary
SED Eval Summary
Notification Settings
SMTP Settings

Get Mew Program Listing From SED
Programs/Providers
Program / Provider Compariscn
Recalculate Programs
Parent Mileage Rates
Evaluation Rates
Requirements
CPSEeXchange
Download Billing Files
Service Types

SED Growth Factor

Aide Per Diem

2

Download Summary
SED Summary
EVAL Summary

Get Mew Program listing from SED

Program Provider Comparision

Electronic STAC-1

Electronic STAC-5

equ
Duplicate STAC IDs
Evaluation Mumber Conflicts
Duplicate Eval Components
STACID Conflicts

Children Without a STAC ID

Import Summary Data from CPSE Portal

SED FTE/ Tuition Calculator




All batches for the selected
school year will display on
the left.

® After selecting the school
year, click "Create
Preview.”

® You will need EFRT
Credentials

¢ “Edit Preview”

Preschoolsupport@CPSEPortal.com

Creatl

ng a STAC-5 Batch

Electroni

Stac Files For Selected Session

| Your EFRT User ID is 8 characters

orless. |tis NOT

+ your Gadnywhere ugername or password!

This wil be attached to each electronic STAC as an

| audit trail for SED.

Cancel I

Created | FileMame Source | SeniDate | Received | Frocessed | Appioved | Reiected SEDLser
| b | 2026:03-3 | ERIE_EVAL I
|__| 2026000t VAL 04 fanford] 1/6/2028 | 1 385 4 RIE_EVAL_D4_20260108.tat meguinness
I VAL 03 2 lariord] | 127220 1 232 18 RIE_EVAL_03_20251202.ta Teguinness
VAL | lariord] 11/10/2025 1 186 12 RIE_EVAL_02_20251110.ta moguinness
. lantore 11072272025 | 1 £ 12 RIE_EVAL 02_20251027.ta4 i
1 lanford) [ 107772025 1 258 13 ERIE_EVAL_02_20251007.ta moguinness
| 2025 _EVAL_ lanford) [8/26/2025 |2 7 53 B ERIE_EVAL_02_20250826.t meguinness
| 12025080/ [ERIE_EVAL 01 2/46 | lanford] BOE|1 46 o ERIE_EVAL_01_20250807.t4 teguinness
E - - - = -
I | Preschool *
Please Enter your SED EFRT User |d. oK

19 Evals for Preview!

(===

Create Preview

Edit Preview

il

Create Electronic
Eval File

Send File to SED

Download Response
From

Mark as Manually
Transfered To State

Process Electronic
ac Fi

Batch List

Cancel

R
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Edit Preview

“Refresh” to

Update list.

Review Status

and remove

Lagszd

| |L33154 [SCANLON

errors.

[ IveseL
25

Select status
THEN “Mark
Selected As”

Save Changes

Save Changes.

Firsthame DOB District [ Evaluator [ et | Comp? [ Datet Act2 | Comp2 | Date2 Act3 | Comp3] Date3 Date5 ‘Act6 | Comps | Dates Act? | Comp?|
MAC KIDZ THERAPY & 50C_|7/10/2024 )
[MIKE ID: I s A A |SPT_|9nB/2024 I
TANLEY Z 21 | ETMd B | A 1
EAN 10/14/2021 | BALDWIFNIESD I &IPSy | 4 A A
Luis 10/26/2021 | LONG BEACH D|LONG BEACHCITY SD A |PSY  |9/19/2024  |A & | |
712/2021 | HEMPSTEAD UFSD THERSPY A (EDU [9/9/2024  |A A A |PHT |arzvaz0e4 SPT | B/2/2024
082024 |A A [
B3+ EVAL Preview = i -
A | i
A |
! Select &l 5 Ao
Mark Selected [A__|SPT_|a/zvane
A A |SOC |s/z02
A_ISPT |7 | ) I
IDELETE :':! A |SPT_|ana/a0ze A [PAT | T0/z72024
EDIT A [soC [sni/zmed
3
i
Update Batch Create Stac

Preschoolsupport@CPSEPortal.com




Create
lectronic
Eval File” to
ready the
batch

“Send File to
SED” to send

Go Anywhere
Credentials
required.

Batches
processed
every ~24hrs

Creating and Sending

@ T
Stac Files For Selected Session
Created | FileName #Stacs | Source SentDate | Received | Processed | Approved | Rejected SEDUser
P | 2026-04-0; ERIE_EVAL_01_2| 60

2026-01-0¢ ERIE_EVAL_D4_2| 369 lanfordj 1/6/2026 2026-01-07|1 365 4 ERIE_EVAL_04_20260106 txt mMCguinness
2025120 | ERIE_EVAL_03_z| 250 lanfordj 12/2/2025 | 2025-12-02|1 232 18 ERIE_EVAL_03_20251202 txt MEQUINNEss
2025-11-1(| ERIE_EVAL_02_2| 198 lanfordj 11/10/2025 | 2025-11-12|1 186 12 ERIE_EVAL_02_20251110.txt meguinness
202510-2, ERIE_EVAL_02_z| 46 lanfordj 10/27/2025 | 2025-10-2€ 1 34 12 ERIE_EVAL_02_20251027.t«t mcguinness
2025-10-0, ERIE_EVAL_02_z| 271 lanfordj 10/7/2025 | 2025-10-0¢ | 1 258 13 ERIE_EVAL_02_20251007.txt meguinness
2025-08-2t ERIE_EVAL 02_Z| 86 lanfordj 8/26/2025 | 202508271 53 33 ERIE_EVAL_02_20250826.txt mcguinness
2025-08-0; ERIE_EVAL_01_Z| 46 lanfordj 8/7/2025 | 2025-08-0€ 1 46 0 ERIE_EVAL_01_20250807 tt mcguinness

Preschoolsupport@CPSEPortal.com

&% SFTP To SED GoAnywhere
SFTP / Godnpwhere User Mame:

SFTP / Godnywhere Password:

Cancel |

I~ Hide Password
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Create Preview

Edit Preview

Create Electonic
Eval File

Send File to SED

Download Response
From SED

Mark as Manually
Transfered To State

Process Electronic
tac File

Batch List

Cancel
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Sending STAC-1's to SED




Sending STAC-1's

id System  View Window Help

AC Medicaid >
J SED Data > I Download Summary
| Contract Numbers By Year SED Surnmary

--------- Claiming MNotes Reasons EVAL Sumrmary

STAC-1 batches send services for review -

— Get Mew Program listing from SED

by SED (RS, CB and SE |T) = hGode Program Provider Comparision

Locations

B Transporters Electronic STAC-1

® Maintenance >> SED Data >> Electronic Flectionie STAC'S

STAC = SED Summary STAC ID Requests
-1 Import Eval Surmmary Duplicate STAC IDs

Evaluation Number Conflicts

SED Eval Summary

= STACs not sen d fO ra p p rova | are not Notification Settings Duplicate Eval Comnponents

1Al 3 SMTP Settings STAC ID Conflicts
eligible for reimbursement _ s s S Chidren Wihout s STACD

— Programs/Providers

|

Import Summary Data from CPSE Portal

[ ) Should be Com pleted Weekly. Program / Provider Comparison S e o

Recalculate Programs
Parent Mileage Rates
Evaluation Rates
Requirements
B CPSEeXchange »
Downlcad Billing Files
Preschoolsupport@CPSEPortal.com Service Types
SED Growth Factor
Aide Per Diem




Same screen as
STAC-5 batches

® After selecting the
school year, click
“Create Preview.”

® You will need EFRT
Credentials

® If there are errors —
pop up will display
(can be exported to
excel)

“Edit Preview.”

Creating a STAC-1 Batch

o

Stac Files For Selected Session

Preschoolsupport@CPSEPortal.com

Created FileName #5tacs | Source SertDate | Received | Processed | Approved | Rejected | SEDUser
| »|03/31/26 |ERIE_SERV_01_20260331.ta_ | 205 ] ] [ ] | ] - bennyw
01/06/26 | ERIE_SERV_02_ 2026010604533 | lanlordi 01/06/26 | 01/07/26 1 517 14 ERIE_SERV_02_20260106.txt | moguinness
| |12/2/25  [ERIE_SERV_01_20251202t0_ |305 | lanford 12/02/25  |12/03/25 |1 144 160 |ERIE_SERV_01_202512024t meguinness
|_|11/18/25  |ERIE_SERV_01_20257118M_ |302 | larord 18/25 | NAYSE 1 152 [149 ERIE_SERV_01_20251118.t4t meguinness
11/10/25  |ERIE_SERV_02 2025111004 407 |lanfordi NnAMSE | 11125 1 255 148 ERIE_SERV_02_20251110.txt | moguinness
10/27/25  |ERIE_SERV_02_20251027.64 3936 |lanfordi 10/27/25  [10/28/25 1 3348 148 |ERIE_SERV_02_20261027 1t i
atch Errors
Summary of Enors | STAC Enors
Excel
STACs With Problems
Problem STACID Last Mame First Name School Vear | Recordit Type Provider Code Program Code | STAC Code
» | NO STACID ARNOLD HARRIET 202528 SEIT/RS
NOSTACID FEARSON ARTURD 202526 SEIT/RS | 800000070122 9135 T
_|NOSTACID ADAMS JOEL 202526 ce 140600010000 9100 |
O STAL RYAN SABRINA 202526 EIT/RS
O STAL ROEBINSON TONY 202526 EIT/RS
O STAL GOODWIN LYN 202526 EIT/RS | 1402071880004 938 T
O STAL FIELD:! WLLIS 202526 EIT/RS
0 STALC! RHODES LU 202526 EIT/RS
0 STALC! HUGHES EIL 02526 EIT/RS
0 STALCI GRAN 0UGLAS 02526 EIT/RS
0 STALCI BARNETT ITASHA 02526 EIT/RS
0 STACI DION YROM 02526 EIT/RS
0 STACI ‘WARREN IADELINE 02526 EIT/RS
NOSTACID COLEMAN MARIAN 202526 SEIT/RS
NOSTACID WARNER CARLTON 202526 SEIT/RS | 140600880012 9138 T
NOSTACID STEWART MICOLAS 202526 SEIT/RS | 140600880012 9138 T
NOSTACID JENSEN ROBERT 202526 SEIT/RS
NOSTACID FLETCHER iy 202526 SEIT/RS | 140600880012 9138 T
NOSTACID SwWENSON ABEL 202526 SEIT/RS | 140600880012 9135 T
NOSTACID ‘WOLFE FELIFE 202526 SEIT/RS
NOSTACID 0SBORNE MAURICE 202526 SEIT/RS | 140800880012 9135 T
NOSTACID GIBSON JEFFREY 202526 SEIT/RS
NOSTACID SCOTT PRESTON 202526 SEIT/RS
NOSTACID CARA JOEL 202526 SEIT/RS
NOSTACID POTTER JACDE 202526 SEIT/RS
NOSTACID ‘wOLFE KURT 202526 SEIT/RS
NOSTACID HARKONMNEN FEYD 202526 ce 142601996527 9100 4
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School Year To Create:

Create Preview

Edit Preview

Preview Errors

Create Electronic Stac
File
Send File ta SED
Download Response
From SED
Mark as Manually
Transfered To State
Process Electronic Stac
File
Batch History Listing
Cancel




me process as
AC-5 —review
atus, remove
rrors

rrors will appear
on the right

Select status
THEN “Mark
Selected As”

Save Changes

Edit Preview

Q25

SekolAl | Faer CsecTwe [ <] Befresh
Mark Selected A3 " Stac Service Type - SchoolYear: [5005.0006 -
— = Csen [ 1] Sty [+
—_—
Type | LasiName Firsiame Stacld | Recho | DOB Service | FromDate | ToDale ProvideiCode | ProgCode | Star Eror

ADAMS JOEL 4/172021 | HSPRE | 1/5/2026 | 6/25/202) 14060009000/ 9700 |1 NO STACID
|2ANOLD [HARRIET 18/14/2021 | HSSEI |ND STACID
BARNETT NATAGHA 1/2/2021 [ HSSEI O STACID
CARR JOEL [5/M72022 | HSSEI NO STACID
| COLEMAN | MARIAN |6/21/2022 | HSSEI |ND STACID
DIXON MYRON (772 NO STACID
FIELDS WILLIS [4/8/2022 | HSSE [ KEND AN NI NO STACID
|FLETCHER Ly |#11272021|HSSEI | 1/21/202| 6/24/2021 ERIE COUNTY 14060088001 (9135 [T |ND STAC)
GIBSON JEFFREY |2/15/2022 | HSSEN | NIA 1 0 STACID
GOODWIN LYNN SE| | 1/5/2026 |6/25/202 [SPECIALIZED EARLY |14020188000(9135  |T STACID
JERBNE DolEiAs MEL . _ JHO STACE
'HARKONNEN FEYD —_|ARCERIE COUNTY | 142601 f] 0 STACID
HUGHES HEIL NS CSD [N/A STACID
|JENSEN | ROBERT |ns 1 BUFFALO CITYSD | N/A |ND STACID
03SBORNE MAURICE |HSSEI | 1/12/202(| 6/24/2021| LANCASTER C50 | ERIE COUNTY 14060088001 (9138 |1 O STACID
PEARSON ARTURD 13/17/2021 | HSSEI | 12/15/20, 60267202 LIBERTY 80000007012(9135 [T NO STACID
|POTTER | 18008 (172272021 | HSSEI NZA |ND STACID
RHODES Lucy 19/27/2021 | HSSEI N/A 0 STACID

TONY 1446720,

| SABRINA 1171522021 [ND 5]

PRESTON /672021 Bl | ] 1]
STEWART NICOLAS 171572001 2 6 [14080088001 | 5135 [T 0 STACID
[SWANSON [8BEL |1/zsrz0a | 1712/202(| 6/24/2021 o 14060088001 T | [HOSTAC
WHAANER CARLTON [10/31/2021 |HSSEI | 1/14/202( | 6/30/202) KENMORE-TONAWAN | ERIE COUNTY 14060085001 T 0 STACID
WARREN MADELINE (172872021 |HSSEI KENMORE-TONAWAN | NZA 0 STACID
| WOLFE |FELIPE OF N | |NOSTACID
WOLFE KURT CLEVELANDHILL | N/A 0 STACID

Save Changes Update Baich Create Stac: Ext

Preschoolsupport@CPSEPortal.com



Create
lectronic STAC
File” to ready
the batch

“Send File to
SED” to send

Go Anywhere
Credentials
required.

Batches
processed every
~24hrs

Creating an

d Sending

7 Create & Process Electronic Stac File

Stac Files For Selected Session

Preschoolsupport@CPSEPortal.com

Created FileMame | #Stacs [ Source SeniDate | Received | Processed | Approved | Rejected SEDUser
b |04/07/26  |ERIE_SERV 0120260407t 205 | | | B B cheimer
01/06/26 | ERIE_SERV_02_20260106.t lanford] 01/06/26 | 01/07/26 |1 517 14 ERIE_SERY_02_20260106 t+t meguinness
12/02/25  |ERIE_SERV_01_20251202t¢  [305  |lanford) 12/02/25 | 12/03/25 |1 144 160 ERIE_SERV_01_20251202.t¢ i
11/18/25 ERIE_SERV_01_20251118.tat | 302 lanford] 1A18/25  |[11/19/25 |1 152 149 ERIE_SERY_01_20251118.txt meguinness
11/10/25  |ERIE_SERV_02_20251110.t¢ (407 | lanford) 11025 [11712/25 |1 255 148 ERIE_SERV_02_20251110.t¢ meguinness
| [10/27/25 | ERIE SERV_02 2075102703896 | larlorch 102025 [10728/%5 (1|38 |48 |ERIE_SERV 02 2051027 meguinness
b SFTP To SED GoAnywhere b4
SFTP / Godnywhere User Name: I|
SFTP / Godnywhers Pagsword: =
¥ I [~ Hide Password
1]4 I Cancel
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School Year To Create:

2025-2028 T

Create Preview
Edit Preview
Preview Erors

Create Electronic Stac
File

Download Response
From SED

Mark as Manually
Tiansfered To State

Process Electionic Stac

i |
=

Batch History Listing

Cancel




Retrieving and Processing STAC Returns

Preschoolsupport@CPSEPortal.com



STAC batches are processed overnight.

® They won't be imported automatically;
it is a manual process.

® You need to do this to see what is
accepted and what is rejected.

® We'll review STAC-1s first, and STAC-5s
are very similar

® First, go to "Maintenance” ->"SED
Data” -> “Electronic STAC-1".

Preschoolsupport@CPSEPortal.com

Maintenance System  View Window Help

Medicaid

SED Data

Contract Numbers By Year
Claiming Notes Reasons
Discharge Reasons

ICD Codes

Locations

Transporters

Misc Codes

SED Summary

Import Eval Summary

SED Eval Summary

Notification Settings

SMTP Settings

Get Mew Program Listing From SED
Programs/Providers

Program / Provider Cornparison

Recalculate Programs

Download Summary
SED Surmmary
EVAL Summary

Get New Program listing from SED

Program Provider Comparision

Electronic STAC-1

Electronic STAC-3

S5TAC ID Requests

Duplicate STAC IDs
Evaluation Mumber Conflicts
Duplicate Eval Components
S5TAC ID Conflicts

Children Without a STAC ID

Import Summary Data from CP5SE Portal

SED FTE / Tuition Calculator



e =r=]

Stac Files For Selected Session

School Yes To Creals
Souca Recaived | Piocessed | Approved | Reected Pl

-_SER: 4 20252026 »:
ERIE_SERY 02 20260106t lanfor A06/26 J07/26 ERIE_SERY_02 20260106, 1+t

1/06/26

v |1/ ERY_02.2 meguinness
02128 IE_SERY_n_20251 5| lanfor /25 |12/03/25 144 ERIE_SERW_(1_202512024 meguinness 2,
N8I%5 g 20251118 anfor N85 | 111815 152 IE_SERY_ moguinness Create Preview
Az IE_SERY 0220251110 anfor AWz (111225 255 IE_SERY_02_20251110.t meguinness
127125 IE_SERV_02_20251027.t & ferion VZTi25 | 10/28/25 3848 IE_SERW_02_20751027.4 meguinness
X Edi Freview
\‘% Download Files From SED [ = |

Preview Enors
1 Go Anhere ¢ SFTP User Name: [enmgn T
2 e To Download:
Go Anpnhers / SFTP Password Create Electioric Stac
I Hide Password File

3 = Send File to SED

Fie Type ISTAE -] SehoolYear | ] Bet Lising s
From SED'
File Name: [ File Size | File Dale
Mark 25 Manualy

Transfered To State

Process Electionic Stac

Batch Histary Listing

Cancel

aihil.

Cancel

® 1.Select the batch file you sent.
® 2.Click "Download Response From SED".

® 3. Enter your SFTP credentials

Preschoolsupport@CPSEPortal.com



Stac Fies For Selected Session

Feceived

Pracessed

Approved | Rejected

K 01077 inness
/2 12703 144 [160 moguinness
/18/25 117197 152 143 meguinness
A0/25 (117127 255 148 ERIE_SERV_02_2025111044 meguinness
Y27/ 100287 343|148 ERIE_S! 51027,k meguinness

® 4.Click “Get Listing”.

® 5. Select the response file that matches the name of the b

® 6. Click “"Download”.

Download Files From SED

Go npkere / SFTP User Name: "—beww T -

Go Anguhers / SFTP Passiward: ’—

I Hide Password

FleTope:  [5TaC

Schwolvea: | E

et Listing

5choal Year To Create:

20252026 -

Creale Preview
Edit Preview

Preview Errors

Create Electionic Stac
File
SendFie to SED

Dawnload Response
From SED

il

| File Name [

File Size File Date |

Cancel

® 7. Click “Process Electronic Stac File”

Preschoolsupport@CPSEPortal.com

Mark as Manually
Transfered To Stale
Process Eleclioric Stas
i File
iy
y Balch Histary Listing
y
7 Cancel

atch you sent.



- | Create Electronic Stac
{82 STAC Batch History f - O X File

School Year
- n25n3311nigtnChNSSED a5 . J| n3[::;1tjzs } Heco{d;na\ e !\ stdhis i stD
20252026 -
202501 06084453- TOSED TOSED 20252026 | PROCESSED | O1/D6/26 533 e 1 DUW"F'Uad E‘EEW"SE
2025120095053 FROMSED | FROMSED | 20252026 | RECEIVED 12/03/25 305 143 162 RS | L
20251202091632-TOSED TOSED | 20262026 |PROCESSED | 12/02/25 305 1
20251119075927FR0MSED | FROMSED | 20752026 | RECEIVED 1119/25 302 150 152 Stirmary Cotils o o
20251118115960-TOSED TOSED | 20262026 |PROCESSED | 11/18/25 302 Transfered Ta State
2025112090222 FROMSED | FROMSED | 20252026 | RECEIVED, 1112425 407 54 153 i |
20251110034251-TOSED TOSED | 20262026 |PROCESSED | 11/10/25 a7 3. Fiicehon Fence e T
202510200911304R0MSED | FROMSED | 20252025 | RECEIVED 10/28/25 3995 Jo4 148 ; ] File
20251027030644-TOSED TOSED | 20262026 |PROCESSED | 10/27/25 3396
I View Rejections |
._l Batch Histary Listing
ol |

Cancel

[

® To view the response file that you downloaded:
® 1. Click "Batch History Listing".
® 2.Select the response file (the "Type” needs to be “FROMSED").

3. Select the report that you want to view.

Preschoolsupport@CPSEPortal.com



STAC Transaction Entries

STAC 1 Transactions
Schoal Year Batchho BatchType | STACID | YEAR | Rect | Amd# | Trans Type | StalusCode | Satus Last Name First Name Type | Muli | CPSECode | Provider | Program | STAC | FromDate | ToDate | His/Day | Dapsiwk | AIDE | AD% | 0+
» | R OB OB FROMSED | Caanas™ 383 i i o TAPPRVED [AR00 A0 HSPRE | Tanme00n0 | Aoo0n00szo0s | S it T 5 i !
20260107082542-FROMSED | FROMSED | 139084 | 2626 | 02 i 1 00 [APPROVED |ABDO ABD0 HSPRE | N |14 10 C | 7/p/2025 [0N5/2025| & 5 N
2025-2026 - 20260107082542-FROMSED | FROMSED | K81105 | 2526 | 01 if 1 [il] APPROVED | ABDO FATHRIA HSPRE| W [14 am C | 7/7/2025 |8M5/2025| & 5 ¥ 100
b 20260107082542-FROMSED | FROMSED | M10003 | 2626 | 01 i 1 00 [APPROVED |ABDULLAH ZEYAN HSSEL| N |1 0 0
20260107082542-FROMSED | FROMSED | LB9373 | 2626 | 02 03 3 00 [APPROVED |ADAM MARIANA, HSPRE| N |1 1 9160 | |NA7/enee | 6/2ni2026| 5 5 N
: ; 20260107082542-FROMSED | FROMSED | L3464 | 2626 | 03 i 1 00 |APPROVED |ADAMS KAYLANI HSPRE| W1 1 100 | |11/24/202¢ 6/19/2028| & 5 N
Wigw Entries 20260107082542-FROMSED | FROMSED | L73761 | 2626 | 02 i 1 00 [APPROVED |AFRIN NUSAIBA HSPRE| N 1 14 32| 00 | |1n2/2008 | 6/24/2026 & 5 N
20260107082542-FROMSED | FROMSED | L73761 | 2626 | 01 ] 3 00 [APPROVED |AFRIN NUSAIBA HSSEL| N |1 9135 T | 8//2025 171172026 0 0
20260107082542-FROMSED | FROMSED | L26818 | 2626 | 02 03 3 00 |APPROVED |AHMED RIZvAN HSPRE| N |1 1 100 || 8//2025 | 1472026 | 5 5 N
20260107082542-FROMSED | FROMSED | L26818 | 2626 | 03 i 1 00 |APPROVED |AHMED RIZvAN HSPRE| N |1 1 160 || 1/5/2026 |/25/2026| & 5 N
Surmary Counts 20260107082542-FROMSED | FROMSED | L22895 | 2626 | 03 i 1 00 |APPROVED |AHMED SHAYAN HSPRE | N [14 100 | |12/3/2005 | 6N8/2026| & 5 N
20260107082542-FROMSED | FROMSED | L22895 | 2626 | 01 02 3 00 |APPROVED |AHMED SHAYAN HSSEI | N | 140707030000 140701996432 9135 T | 9/28/2005 /262025 0 0
| |20260107082542-FROMSED | FROMSED | MO7382 | 2626 | 01 i 1 00 [APPROVED |ALAM MEHMET HSPRE | N |14 14 7| @00 J | 12rm/2005 | 6/26/2026 & 5 N
|__|20260107082542 FROMSED | FROMSED | M2036 | 252 0 i APPROVED | ALEAIDHANI FAHAD HSSE
|__|20260107082542 FROMSED | FROMSED | L39146 | 252 0 0z APPROVED [ALDAS & HSSE
Flejection Fepart |__|20260107082542 FROMSED | FROMSED | L37283 | 25 0 0z APPROVED [ ALDUAYJI ABDULKARIM HSPF 15010 142601996527 | 9160 J | 9/3/2025 [ 1211/2025 N
|__|20260107082542 FROMSED | FROMSED | LES327 | 252 0 i APPROVED [ ALIUMEILI ADEM HSPF 0207 140207060000 | 9160 || 1/5/2026 [6/25/2028 N
|__|20260107082542 FROMSED | FROMSED | L37288 | 252 0 APPROVED [ALLIS JESSIE HSSE| 1 9135 T [N/A7/2028 611772028
|__|20260107082542 FROMSED | FROMSED | LB3379 | 252 0 APPROVED [ALLS JAKEl HSSE|
[__|20260107082542 FROMSED | FROMSED | L22577 | 252 [ APPROVED [ALSORAF ADMIVAH HSSE
Wiew Rejections |__|20260107082542 FROMSED | FROMSED | L14575 | 252 0 APPROVED | ALZADGARI DURAN HSSE| 00000055305 | 9135 T | 9/3/2025 |6/26/2025
|__|20260107082542 FROMSED | FROMSED | LDB073 | 25 0 0 APPROVED | APPLEBY PARKER HSPF 00000052286 | 9101 C | 7/7/2025 [B/15/2025 N
|__|20260107082542 FROMSED | FROMSED | LDB073 | 25 0 0 APPROVED | APPLEBY PARKER HSPF 300000052286 | 9101 || 9/3/2025 [6/23/2028 N
|__|20260107082542 FROMSED | FROMSED | MQO706 | 252 0 0 APPROVED [ ARAB NAIRA HSSE
|__|20260107082542 FROMSED | FROMSED | KBT116 | 252 0 0 APPROVED [ ARIVAN SHEIKH HSPF 070 000005 T | 7/7/2025 [B/15/2025 N
|__|20260107082542 FROMSED | FROMSED | L48470 | 252 0 0 APPROVED |ARSENAULT RILEY HSPF 1 000005: C | 7/7/2025 [B/15/2025 N
|__|20260107082542 FROMSED | FROMSED | L48470 | 252 0z 0 APPROVED | ARSENAULT RILEY HSPF 1 000005 || 9/3/2025 [6/23/2028 N
|__|20260107082542 FROMSED | FROMSED | LES126 | 252 0z H REJECTED [ASBACH THOMAS HSSE 150 070139 T [12/3/2025| 6/25/2028
e TR A FEMSE R | FRmMeEn |1 nanma | ome | 1 A A TropamEn | ATERIEAN Sribin Heem T T annm (Emapme n _l___l

® The “View Entries” option will give you a list of all the STACs in
that response; approved and rejected are all included.

® You also have the option to export this to Excel.

Preschoolsupport@CPSEPortal.com




Printed:  03/31/26

Erie County Health Department ™ 1

Preschool Program
Summary of STAC-1 Error Codes

Schoal Year

2025-2026 j

Yiew Entries ‘

Batch: 20260107082542-FROMSED

Surnmary Counts

StatusCode Count Description
00 512 Approved
Fejection Fepart
23 1 Overlapping Service Dates. There is already a service approval on the STAC system

whose dates of service overlap the dates of service you requested.

Wiew Bejections

6H 13 Too many Coordination Units. Only one Coordination unit may be claimed per month.
If SEIT Educ takes up an entire month, no coordination may be claimed for that month.

90 7 Nothing to change

® The "Summary Counts” option will give you a printable report
that shows the overall status of STACs in this batch.

Preschoolsupport@CPSEPortal.com



| School Year

2025-2026

Yiew Entries

Surnmary Counts

Fejection Fepart

Wiew Bejections

Printed on: 03/31/26

LAST NAME

OSULLIVAN
ASBACH
GALFO
HERBERT
KARAMANOS
KHOURY
KRAWCZYK
LOVE
MANHA
MIEON
OMARI
PASINSKI

RIVERAQUINTAN

WINEGARDEN

FIRST NAME

ALEKZANDE

THOMAS
Luca
MINA
OLIVIA
GEORGES
OLIVER
KAELA
SAFREEN
KHARI
SANA

AL ANCIN
RICHARD
WILDER

Total STACS Rejected In Batch:

=1

Erie County Health Department
Preschool Program
STACs Rejected In Batch 20260107082542-FROMSED

2025-2026
OLAP
REC PROG PROG S5TAC DATE DATE OLAP DATE
IYP TIVPE (CODE CODE BEC END loLAPCsE | ISPEC BEG
3 HSSEI 1414010600 HSSEI 1022125
3 HSSEI 9135 T 120925 062526
3 HSSEI 9135 T 1100525 062426
3 HSSEI 9135 T 120925 062526
3 HSSEI 92135 T 1111925 0672426
3 HSSEI 9135 T 11725 06125126
3 HSSEI
3 HSSEI
3 HSSEI 9133 8 0710725 083125
3 HSSEI
3 HSSEI 9135 T 120125 062526
3 HSSEI 9135 T 110125 0626126
3 HSSEI 9135 T 111025 062326
3 HSSEI 9133 T 1211525 0521126

:*F‘g
b
1 |y

OLAPDISTRICTNAME PROVIDER NAME

EVANS-BRANT CS8D(

BUFFALO HEARING AND SPEECH CENIT
HAMBURG CSD

BUFFALO HEARING AND SPEECH CENIT
ECMC

BUFFALO HEARING AND SPEECH CENT

BUFFALO HEARING AND SPEECH CENT

BUFFALO CITY SD

LEAGUE FOR THE HANDICAPPED
BUFFALO CITY 8D

ECMC

® The "Rejection Report” option will give you a printable report
that shows the details of each rejection in this batch.

® This is also where you can see the "OLAP CSE" to see which
district you're overlapping with for any code “23" rejections.

Preschoolsupport@CPSEPortal.com



B2 View Rejections for STAC-1 Batch <= O *

Schaool Year 2025-2026

Batch Mumber: ]20250107082542-FF!DM5ED
Summary ] All Rejections Rejections By Code 1
Schoal Year
Excel
2D25'2028 it All Rejections
Session Last Mame First Mame DOB | STACID| ‘“rear Rec# | Type Provider Prog | 5TAL| Type | Code | Owerlap CPSE | Owverlap Type | Overlap
3 : 252510 OSULLIVAN ALEKZANDER 03/28/22 | L76101 | 202526 |01 SEIT 3 [23 [141401060000 | HSSEI 10/22/2
Wievs Entries 2526 2 Month | MANHA, SAFREEN 10/12/20 LOSE26 | 202526 |01 SEIT 140701996432 (91355 |3 [EH

Summary Counts 252610 KARAMANDS LA 07/04/21 | L70504 | 202526 SEIT | 140600860012 (3135 T |3

252610 KHOURY GEORGES 02/23/22| LO7247 | 202526 SEIT | 140701996432 (3135 T |3

252610 KR CovK OLIVER 02/15/22| L73640 | 202526 SEIT 3

252610 LOVE KAELA 12/16/20] LES400 | 202526 SEIT 3

et 252610 MIXON KHARI 12/22/20 | KB3180 | 202626 SEIT 3

Rejection Repart 252610 DOMARI SANA 11/07/21] L7100 | 202526 SEIT_ [ 140600010000 (3135 |T |3

252610 PASINGK] ALANCIN 10/24/21 | L44956 | 202526 SEIT | 600000052205 (3135 T |3

252610 RIVERAQUINTANZ | AICHARD 05/02/21| L20065 | 202526 SEIT_ | 140600010000 (3135 T |3

; e 252610 WINEGARDEM  |WILDER 07/23/21| L34188 | 202526 SEIT | 140800880012 (9135 |T |3
Wiew Bejections

1 2l

® The “View Rejections” option will open a window that lists STAC
rejections in this batch.

® This is different from the rejections report because on the “All
Rejections” tab, you can double-click a rejection to see the
specifics of that rejection. (See next slide.)

Preschoolsupport@CPSEPortal.com



| @8 STAC Transmissian Entry Details = m] >

STACID L4307 STAC Entry Batch # 1202501 07082542-FROMSED Overlap Infarmation
Schoolear [2np828 | CPSECode 141601060000 Batch Type [FROMSED B3
[ T — CPSE Name [erEURG CsD Tipe [prEND o
— — 7
First Mame [ ICA, SED Summary Status Code [5 County
Last Name  [GaLFO CPSE Code 141601060000 Status REJECTED Tvpe
Hiddle Initial CPSE MName JHAMEUHG CsD Dates =
DOE 03/07/21
Gender [ | _MeichioseD | dowchi | Services
UserID - Action | Type | Service | From ToDate Sessions Gip Size Rate Total SED SED]
]W STAC Details ] Goto Enroliment ] 3 SEIT [EDUC | 11/05/25| 06/24/26 136 2 $0.00 $0.00] 11/05/25 | 0E/2.
L RS [COR 09/03/25 | 10431 /25 2 1 $60.00(  $120.00|03/03/25 1043
SED Summary RS |OT 09/03/25 | 06/24/26 o6 1 $60.00| $5,160.00| 09/03/25 | 0642
] Hecnl T ] From ] Ta ] Servives l o C RS |ST 09/03/25 | 06/24/28 129 1 $60.00| $7.740.00| 09/03/25 | OE/2.
» |01 |SEIT/RS|09/03/25 06/24/26| COR, SEIT,  |HAMBURG CSL
< | 3 1 3
Error Message Possible Cause Mest Steps / Resolution
T oo many Coordination Units, Onlp one Coardination Diata Entry Error Diata Entry Errar
unit may be claimed per month. IF SEIT Educ takes
up an entire manth, no coordination map be claimed
for that month.

® This is the rejection details window after you double-click a
rejection.

® The important section is down at the bottom, where we have
stored annotations about the rejection code.

Preschoolsupport@CPSEPortal.com




Looking up rejection codes on the Portal:

Alternatively, you can research
rejections based on just the
Rejections Report.

You can look up the rejection codes
on the Portal.

Go to “Lookup” -> “"SED Lookup” ->
"SED STAC Error Code Lookup”.

Select the STAC type and search for

the code.

Preschoolsupport@CPSEPortal.com

Lookup Documents Reporis Medicaid Service Burea
Child Leokup
Enroliment Lookup
CPT Code Lookup
ICD3 1o ICD10 GEMS
ICD Code Lookup
District Lookup

NP! Lookup

SED Lookup SED Summary
Program Provider Lookup SED Program Provider Lockup
Provider Lookup SED STAC Ermor Code Lookup
Rescinded CB Enroliments w/ CBRS

View Unmatched Enrolimenis

SED STAC Error Code Lookup
~Filters

® service (STAC-1)
Error Code: -BH
OEvaluation (STAC-5)

Search

_Results
Eror Code: 6H
Description: Too many Coordination Units. Only one Coordination unit

may be claimed per month. If SEIT Educ takes up an entire
month, no coordination may be claimed for that month.

Probable Cause: Data Entry Error

Potential Resolution: Verify that the COR record is only set up as 1 time per
month.



To see eval responses, go to
“"Maintenance” -> “"SED Data” ->
“Electronic STAC-5".

Preschoolsupport@CPSEPortal.com

Maintenance System View Window Help

Medicaid »
SED Data >
Contract Numbers By Year

Claiming Motes Reasons

Discharge Reasons

ICD Codes

Locations

Transporters

Misc Codes

SED Summary

Import Eval Summary

SED Eval Summary

Motification Settings

SMTP Settings

Get Mew Program Listing Fram SED
Programs/Providers

Program / Provider Comparison

Recalculate Programs

Download Summary
SED Summary
EVAL Summary

Get Mew Pregram listing from SED

Program Provider Comparision

Electronic STAC-1

Electronic STAC-5

STAC ID Requests

Duplicate STAC IDs
Evaluation Number Conflicts
Duplicate Eval Components
STAC ID Conflicts

Children Without a 5TAC ID

Import Summary Data from CPSE Portal

SED FTE / Tuition Calculator



Stac Files For Selected Session

FileName

#5tacs | Source

SentDate

Received | Processed

Approved | Reected

2026010t | ERIE_EVAL 04_ lanord 1/6/2026 ERIE_EVAL_04 20260105 twt moguinness
| |Z20251200 ERIE_EVAL 032250 | lanfoid) 12/2/2025 2 18 ERIE_EVAL_03 20251202t meguinness
20251110 ERIE_EVAL 02 2198 | lanfordi 11/10/2025 186 iz ERIE_EVAL_02 20251110t moguinness
2025102 ERIE_EVAL 02 2|46 |lanford) 10/27/2025 34 12 ERIE_EVAL 02 20261027 it moguinness
| |Z0259000 ERIE_EVAL 022271 | lanfoid) 10/7/2025 58 iE ERIE_EVAL_02_20251007 vt meguinness
2025062 ERIE_EVAL 02206 |lanfordi 8/26/2025 53 E ERIE_EVAL_02_ 20250826 tat moguinness
20250600 | ERIE_EVAL 01_2[ 46 |lanfordi 8/7/2025 46 0 ERIE_EVAL_01_20260807 vt moguinness

® 1.Select the batch file you sent.

Download Files From SED

Go Anpwhere / SFTF User Name: l

Go Anpwhere / SFTF Password:

File To Download:

I Hide Passward

File Type l—_]EVAL | Schaol Year l—_l

Get Listing

| File Name [

File Size |

File Date

Cancel

E=E=

o
Creats Praview
Edit Praview
Create Electionic
Eval File

\

wnioad Response
From

Send File to SED

i

Mark s Manually
Transfered To Stale

Process Electionic
tac File

Bateh List

Cancal

il

® 2.Click "Download Response From SED".

® 3. Enter your SFTP credentials

Preschoolsupport@CPSEPortal.com



==

Stae: Files For Selected Sessian

Filehlame

H#Stacs | Source

Fieceived | Processed | Approved | Rejectzd

4l lanfor Bi20%6 | 20601 07 /AL_04_20260108 st moguinness
L3 lanfor 212025 232 _EVAL_03_20251202.0t meguinness

4l lanfor 072025 186 AL 02_20251 110 meguinness
EVAL_D2_. janfor /2772025 3 AL_02_20251027 it moguinness
_EvAL 02 lanfor 712025 0 ERIE_EVAL_D2_20251007 meguinness
ERIE_EYAL 027|865 lanford| 8/26/2025 53 k] ERIE_EVAL_02_20250825 ut moguinness
RIE_EVAL D1_Z[46 |lanford 8/7/2025 4% i ERIE_EVAL_01_20250807.tut meguinness

Download Files From SED

Go Anywhere / SFTP User Name:
Go Anpwhere / SFTP Password:

File To Downinad:

™ Hide Password

2025-2026 b

Create Preview

Edit Preview

Create Electonic
e

Send File to SED

Download Response
Fiom SEQ

thid

File Type: I EVAL

Sehool Year 1

Bl

Mark as Manually
Transtered To State

I

[ T File Name [

Fie Size | File Date

Process Electronic
| StacFile

Batch List

Cancel

i

Cancel

® 4. Click “Get Listing”.

® 6. Click “"Download”.

® 7.Click “Process Electronic Stac File”.

Preschoolsupport@CPSEPortal.com

® 5. Select the response file that matches the name of the batch you sent.



'_-JE: Eval Batch Listing = (m] % Create Electronic
wal File

| l BatchMo l Type l ear l Status Date Records ] Approved I Rejected ] < Hatch U,
|

i
S

I
@
it

Eval Fi
ZR0331114501-TOSED |TOSED | 2075-2026 | SENT 073/31 /26 m Send File to SED

20260107081 729FAOMSED | FROMSED RECEIVED 01/07/26 0 A Download Response ]

202601 07061 346-FROMSED | FROMSED RECEIED /07726 i 1 ; From SED

202601050841 13- TOSED TOSED  |2075-2026  |PROCESSED | 01/06/26 0 Sliiea Cain

202601 05083906-TOSED TOSED | 2024-2025  |PROCESSED | 01/06/26 0 Mark as Manually

20260106083623-TOSED TOSED 20232024 |PROCESSED | D1/08/26 i — (|| Transfered ToState

202601 0R0RS734-TOSED TOSED | #0Z2-2023 | PROCESSED | O71/0R/26 i ReketR B AR )

20751 203094923FROMSED | FROMSED RECEIED 12705725 0 ] 18 i Pracess Electronic

20251 203094551 FROMSED | FROMSED RECEIVED 12/03/25 0 E] 1 stac File

20251 203094503FROMSED | FROMSED RECEIVED 12/03/25 0 E] 0 \iei Rsiections

20251202092326-TOSED TOSED | 20252026 |PROCESSED | 12/02/25 0 S

20251 202092227-TOSED TOSED  |2024-2025  |PROCESSED | 12/02/35 0 E

20251 202092152-TOSED TOSED | 2023-2024  |PROCESSED | 12/02/25 0 3. X

f Cancel

® To view the response file that you downloaded:
® 1. Click "Batch List".
® 2.Select the response file. (the "Type” needs to be "FROMSED").

3. Select the report that you want to view.

Preschoolsupport@CPSEPortal.com



Evaluation Transmission Entries B

" Evel

STAC 5 Transactions

N Type Schoolrear | STACID | Evali Last Mame: FirstName | RecType | Status | NewE valtt CPSECode CPSE District =
i ISED SED 10008 ABDALE LIVER 40702030000 | CHEEKTOWAGA MARYWAL
7L ISED SED 205962 ABDO ELYSS 41800010000 | LACKAWANNA CITY 50
ISED SED 20062 AHMAD 154 40703020000 | CLEWELAND HILL UFSD
D |I:|ESt B atch D ate T ISED SED 20965 AHMED AASIIN 40600010000 | BUFFALO CITY 5D
T SED SED 20964 AHMED AFAN 41604060000 | FRONTIER CSD
I SED SED 113254 ALEZZEA IUHAMED 40203060000 | WALLIAMSVILLE CSD
l‘l 2."":'1 J'l25 ISED SED La7121 ALBA HARRISOM 40203060000 | WILLIAMSVILLE CSD
| = L i ISED SED 20965 ALBAIDHANI AHAD 40600010000 UFFALD CITY 5D
7L ISED SED 20967 ALEXSNDER 14X 41601060000 | HAMBUIRE CS00
L ISED SED 20062 ALLY AMORYT 40800010000 UFFALD CITY S0
\,I'iew E nt[ies L ISED SED 20063 ALMONTASER MUHAMED 41800010000 | LACKAWANNA CITY SD
ISED SED L44872 ALSHAMARI YAZEN 42601030000 ENMORE-TONAWANDA L

L ISED SED 20370 APPLIN WILLARD 40207060000 ME CSD
s r SED SED L75007 ARCAFA AUBFEY 40203060000 | WILLIAMSVILLE CSD
T SED SED LéB4T0 ARSENAULT RILEY 41101060000 | SPRINGVILLE GRIFFITH IN
SED SED 2067 ARSHAN SHEHROZE 40703020000 | CLEVELAND HILL UFSD
Summary Counts 7 SED SED 2097. ASHTON ICAH 40800010000 | BUFFALO CITY 5D
SED SED 0707 ATKINSON HARLEY 1101060000 | SPRINGYILLE-GRIFFITH IN
SED SED 2097 AUSPLAND LITH 1401060000 | EVANS-BRANT CSD [LAKE
ISED SED L43561 AYANBADEJD ICHAEL 1501060000 RAND ISLAND C5D
- T 7t ISED SED 2097 ATAT AMIRA 1800010000 LACH JANMA CITY SD
Rejection Repart T SED SED 0707 AILEY TAISEAN 40500010000 | BFFALD CITY 5
T SED SED 0707 AILEY TAISEAN 40800010000 | BLIFFALD CITY §
7 SED SED 2097 A HAKAN 40800010000 | BLIFFALO CITY
SED SED 2097 AKER LED 40203080000 | WLLIAMSVILLE CSD
I SED SED 2097 ANKS AZELIA 40600010000 | BUFFALO CITY 50
i . X ISED SED 20978 s RLOWFOR BRI&R 41601060000 HaMBURG CSD
VIEW F‘EIEE\’.“D"'IS /L ISED SED 20380 ANES HILANI 40600010000 UFFALO CITY SD
T SED SED 20679 ARNES MATE 41604060000 | FRONTIER CSD
T SED SED 20962 ARRY ALBASIM 41800010000 | LACKAWANNA CITY 5D
I SED SED 2091 |01 |BARRY AHMED 41800010000 | LACKAWANNA CITY 5D
0 SED SED 2093 |01 |BEANER NAHZIER 40600010000 | BUFFALO CITY
I SED SED LeT130 BEASLEY BRIELLE 40600010000 | BUFFALO CITY
ISED SED 20984 BELL LILYANA 40600010000 LUFFAL

® The “View Entries” option will give you a list of all the evals in
that response; approved and rejected are all included.

® You also have the option to export this to Excel.
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Oldest Batch Date

Wiew Entries

Surimary Counts

Rejection Repart

12/01/25 [—}ilv

J

Wiew Rejections

Printed:  03/31/26

Erie County Health Department ™" '

Preschool Program
Summary of STAC-5 Error Codes

Batch: 20260107081857-FROMSED

StatusCode Count Description
00 365 Approved
v 2 EWVAL PROV CODE CANNOT CHNG. The Evaluation Provider

(EVL-TR-ED-PROV)code may not be amended.

T1E 1 CPSE (EVL-TR-CPSE)..EVALUATOR (EVL-TR-EVALUATOR JCOMBINATION
EXISTS FOR THIS STAC-ID(EVL-TR-STAC-ID).

8P 1 PHT COMP EXIST (EVL-TR-TYP-COMP) FOR THIS STAC-ID
{(EVL-TR-STAC-ID} AND DATE (EVL-TR-DT-EVAL).

® The "Summary Counts” option will give you a printable report
that shows the overall status of evals in this batch.

Preschoolsupport@CPSEPortal.com



Printed on: 03/31/26

Page: 1
| Oldest Batch Date s
Erie County Health Department
rY | -
12//25 [‘:’]' Preschool Program
Yiew Entries EVALs Rejected In Batch 20260107081857-FROMSED
Surimary Counts
REC REC EVALID EVALID EVAL3D EVAL4D EVALSD

LAST NAME FIRST NAME STATUS TYPE EVALUATOR ATE ATE ATE ATE ATE TR CPSE CPSE DISTRICT NAME

Reiection Report BURCH OLIVIONNA 1V 3 800000052286 1110125 06150104000 SILVER CREEK CSD
STOLL PAXTON v 3 800000052286 11101125 14110106000 SPRINGVILLE-GRIFFITH IN!
ROBERTSON MAKAL T1E 1 141800137227 11/01/25 14020106000 AMHERST CSD
CANTAFIO ROMAN 8P 3 140701996432 10101125 14020306000 WILLIAMSVILLE CSD

Wiew Rejections

TotalE VAL S Rejected In Batch: 4

® The "Rejection Report” option will give you a printable report
that shows the details of each rejection in this batch.

® (The “View Rejections” button underneath is not yet
implemented.)

Preschoolsupport@CPSEPortal.com



Looking up rejection codes on the Portal:

You can research rejections like with
services.

You can look up the rejection codes
on the Portal.

Go to "Lookup” -> “"SED Lookup” ->
"SED STAC Error Code Lookup”.

Select the STAC type and search for
the code.

Preschoolsupport@CPSEPortal.com

Lookup Documents Reporis Medicaid Service Burea
Child Lookup

Enroliment Lookup

CPT Code Lockup

ICD9to ICD10 GEMS

ICD Code Lookup

District Lookup
NPI Lookup
. SED Lookup ‘SED Summary-
Program Provider Lookup SED Program Provider Lookup
Provider Lookup SED STAC Error Code Lookup

Rescinded CB Enroliments w/ CBRS

View Unmatched Enroliments

SED STAC Error Code Lookup
_Filters _

Cservice (STAC-1)

® Evaluation (STAC-5)

Error Code

Search
Results
Error Code: 1wV
Description: EVAL PROV CODE CANNOT CHNG. The Evaluation
Provider (EVL-TR-ED-PROV)code may not be amended.
Probable Cause: This Evaluation # was is for a different Evaluator. Either the

Evaluator was changed after it was approved, or the user
entered an incorrect Evaluation # for this evaluation.

Potential Resolution. Review the evaluations in Preschool vs the SED summary
and insure that the evaluators in Preschool match the SED
summary evaluator for the corresponding evaluation
number



Live Demo
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View SED Summary Files
(Blue STACID)




s Payments Claims Providers CPSEPortal Reports Medicaid Maintenance System  View Window Help

Current Child DOB Eligibility STACID  Curent Sess. | = '
[ACOSTA, BRYAN [5Azra020  [01/01/23-06/31/25 [K308E7 [ 2526 2 Morth ¥ | : ‘ J Eélr B,
" 73
=4 Child 8-5TAC Maintenance ‘\;“'
L} Y
Child | ] Sta
LastName®  [ACOSTA L Y Suftis |
Fiist Name* ~ [BRYAN k) bl
Y

SRR I 'Y Alternate Mames
Do (0627200 [l ] s G008 - aeanos %

Sew® rl:d— Race/Ethnic* |W’hite _:J
Diistrict® |Grand lsland .:j
Ll |

® A very useful tool in a lot of situations is the child’s SED Summary
® Itis commonly referred to as the "Blue STAC ID".

® You can click it at the top of your Preschool.

Preschoolsupport@CPSEPortal.com



| SED Child Summary -

LastName [5C05TA First Name (5N M STACD [kagesr |
DOE ]—05/1 2020 Gender ,r Fsca/Elcty . wie

| Evals |

School Year

202526 ~| ¢ Show All Details f+" Only show details for selected STAC

STACs

| Year |Session| Rectt | Begn | End | Type | Amd| Districthame | Educ Provider | Muli | PiovisEval | Issusd | Summary | CPSE Code | Provider
p| 202526 | sum | m  [07/07/25|08/15/26) SEIT/RS | 01 |GRAMD ISLND CSD  |LIBERTYRESOURCES | N | N | 10/27/25| 1/18/26| 141501080000 | 20000007
K| o

Details

Service | Program | Begin | EndDate | Ind/Grp | 30-min sess Rate Approved | Prior Claimed | Available Status
¥ [EDUC 91355 | 07/07/25| 08/15/25] IND 24 $44.00]  $1.056.00 $0.00]  $1.056.00 APPROVED

o1 92001 | 07/07/25|08/15/25]IND 3 $60.00 $350.00 $0.00 $360.00 APPROVED

5T 92001 | 07/07/25|08/15/26| IND 12 $60.00 $720.00 $0.00 $720.00 APFROVED

Close:

® It will show you what is approved on SED’s end.
® There are two tabs, "STACs” and “Evals”.

® This is the "STACs" tab that shows you approved services.
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| SED Child Summary -

LastName [5C05TA First Name (5N M STACD [kagesr |
DOE ]705,1 2020 Gender ,r Fsca/Elcty . wie

STACs || Evas ||
Evaluatiors
[s7ACID | EvalMumber [ CPSECods | CPSEName [PovideiCode | ProviderMame [ FosterCareCounty | FosterCareCountyl
b [kaoesr  [m [ 141501080000 | GRAND ISLAND CSD | 142601880004 | DIVERSIFIED SERVICES FOR OT FT SLP |
|| KT i
Evaluation Components
| |STACID | EvalNumber | Actions SED | Component | EvalDate | Amount | Bilingual
b [KaoesT [ [T 9/1/2023 [ $160.00|N
K0ES7 |01 02 [PsY 9/1/2022 [524200  |N
|_|raoesz  [m 03 [s0C 9/1/2023 |$13300 [N
| |xaoes7 ot 04 |OCT 3/1/2023|$16000  |H
K30657 |01 05 [EDU 9/1/2023 |$160.00  |N

Close:

® It will show you what is approved on SED’s end.
® This is the “"Evals” tab that shows you approved evaluations.

® Itisimportant to note that these are updated weekly manually.

Preschoolsupport@CPSEPortal.com



Closing

Preschoolsupport@CPSEPortal.com




® The Knowledge Base provides numerous
articles, trainings, webinars and other
pertinent information that will help answer
your questions before having to contact
Preschool support.

® You can simply click the Knowledge Base tab in
the CPSE Portal or you can go to:

® http://support.cpseportal.com/kb

Preschoolsupport@CPSEPortal.com

Preschool Knowledge Base

“sPORTAL
a4

Knowledge Base
J

cPsePortal v)»  Preschool >




Knowledge Base Articles

® STACID Process

® http://support.cpseportal.com/kb/a168/stac-id-process.aspx
® Submitting STAC-1's to SED

® http://support.cpseportal.com/kb/a113/submitting-stac-1s-to-nysed.aspx
® Submitting STAC-5's to SED

® http://support.cpseportal.com/kb/abig/submitting-stac-5s-to-nysed.aspx

Preschoolsupport@CPSEPortal.com



Closing Remarks

® If you need assistance with Preschool the Preschool Helpdesk is available
through email at preschoolsupport@cpseportal.com

® When you send us an email:

® Do not use child’s name

® Use ESID #, Child # or STACID #

® Include any error or warning messages you received

Preschoolsupport@CPSEPortal.com



