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Basics

Entering Parental Consents

Entering Script Information including ICD, dates and ordering provider
Maintaining list of ordering providers

Importing Demographics from CNYRIC

Entering CIN and SSN into Preschool

vV v v v Vv Vv

Submitting CINs to McGuinness Service Bureau
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Parental Consents

» On Child Screen, click Medicaid button

» Child’s Medicaid info screen will appear

Chiid il Stacs b Evals

nnnnnnnn
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Consent History

» On Medicaid Info screen, select Consent History tab
» Click “Add New” to record a new Parental Consent

» A new row will appear. Date Signed will be filled in with today’s date and
the Accepted Status will be “ACCEPTED”.

) Medicaid Info. B ——— (=[O [t
FSE Eligibilit I Conzent Histar CHYRIC Eligibility ]
| |
D ateSighed | AcceptedStatuz School ¥ear Start Date End Date AddedBy AddedD ateT ime
» 4417/201F | ACCERPTED tirn 472017 4:33:54
Cloze |
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Parental Consents

Date Signed
Accepted Status
School Year

Start Date**

End Date**

**Empty dates are considered to be forever. However we recommend you always fill dates in. If you want
the consent to be valid “forever” for this child, use the child’s eligibility dates for Preschool services

Current Child DOB E ligihility STACID Current Seszs. o
| | /A6 - 0831418 | [1617 10 Month = | l !

Prefilled with date added. Can be changed to record the date the parent signed it.
Prefilled with “ACCEPTED”, can be changed to “REFUSED”

No longer used.

The first date of service that can be claimed based on this consent as determined by
County policy*.

*Different Counties have different policies for when the consent goes into effect (ie. date it was
signed, beginning of current school year, 90-days prior to date received, any service date)

The last date of service.

Lookup Child 4l
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Entering prescriptions - Data needed

Start/End Dates The dates of service the prescription covers. If you have a
designated form for the school year that just indicates
“2016-17 School Year”, then enter the dates of the school

year.
Signature Date The date the prescription was signed.
ICD-10 Code ICD-10 code specified on prescription

Ordering Provider Select the individual that signed the prescription from the
Name/NPI drop down.
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Entering Prescription - Fee for service
Related Services

T
L+ B ® cElT
03/01A16-0643017 PT  3200-CAPITAL REGIOM BOCES - 20 [29172)
CAPITAL REGIOM BOCES - 30 - 5200 [67270)

Physical Therapy M | -]
g » o

3600.00

naxnwzma “ IZIEHSEIHEEI‘I? MMJDD H [

09/01/2016 |3 «|[|06/30/2017 |24 | |09/27/2016 gu : Adi, Padma (390) -

-m Hsssato MmutesF'erSewnr A Sta Date |

) CAPITAL Phyzical 16 2017 $45.00 3 [1] I_II_I
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Entering Prescription -Related Services
Included in Center Based Tuition

» Click RS in CB button on CB County enrollment screen to add/edit the related
services delivered as part of a CB program

i Center Bosed o@ =]
STAC | 09/0716-06/2117 9165-ACHIEVEMENTS - 25 HR IG [29173) j ProgiamWesks ActualWesks  Weekly FTE
Pragram |x—‘-.EHIEVEMENTS -25HR IG 9165 (577E6) | |39 |39 |1
Start D ate End D ate Termination D ate

. £

k1= IEIEL"II:I?'}IEI:I-IE HL' IEIE"‘IZI w2y b2 g d Hrs/Day  Dayziwik Houwrly FTE
1:1 Aide? RS in CB Has Medicaid Medical Service on IEP Frogram M a=imum |2.5 |5 |1

EuI_II;T_ime Full-Time Weekly Clazs A atio S |2_5 |5 N
RS Delivered As Part of Program -— - _ =l
Servicelvpe Ind/Grp | FromDate | TaDate Timez Wk | MindSesz | Timespan Rw Start | A End R« Signed [CD0 Ordering Pravider Add Mew |
| Phypsical Therapy I 09/07M16 | 06/2117 | 2 a0 WEEKLY 09/01 16 |06/30417 | 09418416 Fa4.0 Adi, Padma
*
Apply |
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Maintain List of Ordering Providers

» “Provider” could refer to several different entities

» Avendor, either an individual or organization, that the County pays for providing
services, (aka Billing Provider)

» A person that provides services to a client (aka Service Provider)

» A service provider that can order services (prescribe). Typically a doctor,
physician’s assistant or an SLP for speech services

Many Service Providers (therapists) are associated with a vendor if they are
employed / contract with that vendor. Some are associated with multiple
vendors.

Other service providers such as doctors and physician’s assistants are not
affiliated with any vendor.
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e=  Payments Claims | Providers | CPSE Portal
Current Child

Reports

Agency r

Service Provider Maintenance

I Parent Transporters

EE“_':E Pr::waers‘- P - T——— — “ "_‘
» Tabs — e — — _
H 3 I All Service Providers I Service Providers by Vendor I Duplicate MPls I
» All Vendors N
Provider Mame MNP # Service Providers -
. Al laEmEstia 1437307604 1
» One row per vendor with vendor NPI and # of [ - T2 TS0 i
service providers associated with Vendor - 1154835652 i
L 13969076397 18
» All Service providers e
» One row per service provider -
L :-n: i 1653627034
- - {8 1013193192 BE
» Service Providers by Vendor i
| |#
» Allows you to select a vendor and see which —r — :
providers are associated with that vendor and L — :
add or remove service providers .| .
] e 1376759767 2
> Dupllcate NPIs ::: 1578723344 1
I 1526376423 1
- - i... aiimi
» Shows when more than 1 service provider has e — -
the same NPI [ 1518110238 ~
Add as Service Provider a‘gﬂﬂ;"ﬁf\i\:jgs[ Wendor Details
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Service Provider Detalls

e

First Mame: || [~ This Perzon can be selected as an Ordering Pravider g
) . et Moo I [~ This Perzon is Medicaid approved *
Demographic fields are self-explanatory
Address: I
In order for a person to appear in Ordering * e 2]

Ermail Address: I

Provider dropdowns, the checkbox must be

checked. o | /

L. . . | Professions Credentialz Fravider Employers
You Can traCk Whether you Verlfled thls pe rson IS |F'rofessic-n I I Prafeszion I Tupe I Walue I Effective I Expirez IF'rnvider I
on the Medicaid OPRA list
. . . | o
The Provider Employers grid shows which bt e | e o

vendors this individual is associated with
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Service Providers - All Vendors

ésvice Providers

_.,_—_,__—_“"—‘

Lists all Vendors ‘

Allows you to add a new service provider that is
associated with the selected vendor. This will

» Open the Service Provider details screen for you to enter
data

» When you save, that provider will save and be associated
with the vendor

Allows you to select a vendor that is an individual, and
create them as a service provider. This does 2 things

» Opens the service provider detail screen prefilling first
and last name with vendor name and NPI with vendor NPI

» When you save, that provider will save an be associated
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" Allendars I All Service Providers ] Service Providers by Yendor

] Duplicate NPls ]

EEEEEEERNEERNEEENENRREEEREEEY

vvvvvvvvv'-
ZETRRNRRREE T

NP

1497307604

1265641510

1316190903

1164635852

1396307637

1659527034

10131931382

1780704403

1538325857

1376759767

1678729844

1528376423

1770725186

1518110238




Service Providers - All Service Providers

T

All'Vendors Service Providers by Yendor ] Duplicate NPls I
Refrezh |
Lasth ame FirstM ame MPI Emailtddress PrefixTitle SuffixTitle ng «
P | hmed Catherine 1932179520 demoi@cpseportal.com
Ahmed Heidi 1437400322 demol@cpseportal.com
- - Albrecht Licciardi AMANDA 1770730081 demol@cpseportal.com
S h OWS al I Se rVI Ce p rOVI d e rs Albrecht Licciardi Gloria 1184720625 demof@cpseportal.com
Albrecht Licciardi Kim 1427471028 demol@cpseportal.com
Alling Jennifer 1376EE27EY demol@cpseportal.com
= = = = = Alling Wicki 1922268739 demoizcpseportal.com
DOUbIe CI |Ck| ng WI ” Open the Se rvice PrOV|der Andersan JOANNE 1631584564 | demot@cpseportal.com
Anderzon Jody 1528148574 demol@cpseportal.com
- - Anderzan Rose 1447512462 demoizcpseportal.com
D etal I S fo r t h at p rOVI d e r Andersan Suzahing 1336933373 demol@cpsaportal.com
Anderzon Theresa 1386995090 demol@cpseportal.com
Aroesty Diebra 1124337217 demoizicpseportal.com
- - - Aroesty K.atherine 1356595045 demol@cpseportal.com
> Ad d n eW WI I I O p e n t h e Se rVI Ce PrOVI d e r Abwater E rnily 1407241235 demol@cpseportal.com
Ahwater Sheila 1770526717 demoizicpseportal.com
- - - - - - - Aubertine Marizza 1518110238 demol@cpseportal.com
Detal I S WI th n Oth I n g fl I I ed I n - T h I S I S Wh at Aubertine Megan 1518932458 demol@cpseportal.com
Austin Heather 1982997847 demoizicpseportal.com
5 . : b ] Augtin KIMBERLY 1770552309 demol@cpseportal.com
S h O u I d be used fo r ad d I n g d OCtO rS y p hyS I C I an S Austin Melisza 1457633643 demo@cpseportal. com
Avery K.ayla 1093814618 demoizicpseportal com
: Avery Keny 1023300480 demol@cpseportal.com
aSS I Stan tS ] etC = Bachrnan Ay 1548227119 demo@cpseportal.com
B achman K.athleen 1427296524 demoizicpseportal. com
Balcerak AMNA demol@cpseportal.com
B alcerak Cara demo@cpseportal.com
Balcerak Deborah 1235167776 demoizicpseportal. com
Bamick Carol demol@cpseportal.com
L |
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Service Providers - Service Providers By

Ven

dor

» Allows you to select a particular
Vendor and

>

Using the add / remove buttons you
can easily associate providers with
that vendor or remove them.

Add a new service provider that will
be associated with that vendor. This
does the exact same thing as clicking
on the Add New Service Provider to
Vendor on the All Vendors tab
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Service Providers

TR TSI

Wendor

AllVendors ] &ll Service Providers I

Service Providers by Vendor I Duplicate MFls I

BOCES

j Wendor Details |

Add Mew Service Provider to
Wendor

Service Providers Associated with Yendor

ServiceProviderName MNPl

P | &hmed, Heidi 1437400322
Anderzon, Fose 1447512462
Bachman, Kathleen 1427296524
Barnick., Kim 1619105087
Batz, Catherine 1114280434
Baxter, Kathleen 1265795314
Brown, Angela 1033059307
Brown, kargaret P 1609023464
Coan, Nichole
Coon , Johanna 1700818333
Coyle, Kelly 1831451046
D'Awrizio, Shari 1760527436
Dezandis, Mancy
Cillan, Erika
Doody, Julie 1609012570
Fallo, Maryjo 1533028243
Ferit, Joy 1346533065
Fenaro, Gina
Fooks, Sarah
Freeman, Amy 1346453514
Furey, Laura
Gargan, Deidre 1801042857
Goodberet, D anielle 1255390126
Hahn, Crystal 1689360379
Herd, Rebecca
Leirwand, Cynthia 1427259524
Lesic, Jennifer 1871856112
Lewvato, Jacln 1003168741

Service Providers Mot Associated with Vendar

ServiceProviderName MHFI
Ahmed, Catherine 1932179520
Albrecht Licciardi, 1770730061
Albrecht Licciardi, Glaria 1184720625
Albrecht Licciardi, Kim 1427471028
Alling, Jenniter 1376ER2TET
Alling. Wicki 1522268739
Anderzon, JOANNE 1831584564
Anderzon, Jody 1528148574
Anderson, Suzanneg 1396933479

edrdd | Anderson, Theresa 1386935090

Aroesty, Debra 1124337217
Aroesty, Katherine 1356595045

Remove-s | Abwater, Emily 1407241235
Abwater, Sheila 1770526717
Auberting, Marissa 1518110238
Auberting, Megan 15185932458
Augtin, Heather 1982937347
Augtin, KIMBERLY 1770552309
Ausztin, Melizza 1457639643
Avery, Kayla 1093814618
Avery, Kermy 1023300480
Bachman, Ay 1548227119
Balcerak, ANMA
Balcerak, Cara
B alcerak, Deborah 1235167776
B armick. Caral
Barnick, DENISE 1912172917
B ateman, K.ari 17806804868

| v
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Service Provider Maintenance Questions

How do | add a doctor, physician’s assistant to the system?
How do | add a new therapist for an agency?

How come my independent provider doesn’t show up when entering
attendance?

» How come my speech therapist doesn’t show up in dropdown when trying to
add a prescription?

» | see a person in the all service provider list, but they do not show up in the
ordering provider dropdown. How do | get them to show up?

» | can see a service provider in the All Service Provider’s list, but they do not
show up when entering attendance. How do | get them to show up?

s “8PORTAL
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How do | add a doctor, physician’s assistant
to the system?

» Open the Service Provider screen and select All Service Providers tab
» Click Add New and the Service Provider Details will open

» Enter the provider’s name and NPI and other demographic information you
choose.

» Click the check box indicating “This Provider Can be selected as an Ordering
Provider”

» Click OK

s “8PORTAL
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How do | add a new therapist for an
agency?

» Open the Service Provider screen and select Service Providers By Vendor tab
» Select the agency in the vendor drop down list

» Scan the grids to make sure the therapist is not already entered as a service
provider.

» Click the Add New Service Provider to Vendor button and the Service Provider
Details will open

» Enter the individuals name, NPl and demographic information. Check the
ordering provider and Medicaid approved boxes as appropriate. Click Apply.
Add any credentials if you choose.
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How come my independent provider doesn’t
show up when entering attendance?

» When you assign an enrollment to an independent therapist, that therapist is
a vendor. You need to add that therapist to the system as a service provider
as well.

» Open the Service Provider screen and select All Vendors tab.
Find the independent therapist’s vendor record and select it.

» Click the Add Vendor as Service Provider button. The Service Provider Details
screen will open up.

» Edit their name, NPI, demographics as necessary. Check appropriate
checkboxes for ordering provider and Medicaid approved and click apply.

» Add any credentials/licenses if you choose.

s “8PORTAL
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How come my speech therapist doesn’t show up in dropdown
when trying to add a prescription?

» First make sure they appear in the All Service Providers list. If not, either add
them as an independent provider or add them as a provider to a vendor.

» When you can see them in the All Service Providers List, double click them to
open the Service Provider Details screen.

» Click the check box that says “This Provider can be selected as an Ordering
Provider”

s “8PORTAL
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| see a person In the all service provider list, but they do not
show up In the ordering provider dropdown. How do | get
them to show up?

» They are not marked as an Ordering Provider

Find them in the All Service Providers List and double click them to open the
Service Provider Details screen.

» Click the check box that says “This Provider can be selected as an Ordering
Provider”
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| can see a service provider in the All Service Provider’s list,

but they do not show up when entering attendance. How do
| get them to show up?

» They are not associated with the vendor

Use the Service Providers by Vendor tab to select the vendor from the

dropdown.

» Find the person in the right hand grid and select them.

» Click the Add button between grids to associate them to the selected vendor
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CIN Determination vs. Eligibility Lookup

» For the purposes going forward beyond CNYRIC these are two separate
processes

» CIN Determination is the method for determining and individual CIN.

» eMedNY only supports lookup via SSN
» Eligibility lookup

» eMedNY supports checking whether a particular CIN or SSN is eligible for Medicaid
on a particular date of service
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Medicaid Alert 16-09

Questions and Answers to Support Transition to Direct Billing of Preschool/School
Supportive Health Services (issued December 9, 2016)

» Provided Q&A for following topics
» Medicaid Eligibility and CIN
» Service Bureaus, Trading Partner Agreements and ETIN
» Billing and Claiming
» Training and help
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Questions 231 & 232

231. Q. How can SSHSP providers verify students’ Medicaid eligibility?

A. There are three ways to verify Medicaid eligibility with a CIN (or social security
number):
« ePACES: Free Internet-based application
« Audio Response Unit: (touch-tone telephone method) 1-800-997-1111
« Alternate access: Batch and Real-time 270/271 Eligibility Inquiry &
Response

232. Q. Will SSHSP providers be able to do batch eligibility checks?

A. Yes. SSHSP providers can purchase HIPAA compliant software which batches
and submits the eligibility verification request to eMedNY (via a 270 request
transaction). A HIPAA compliant response (via a 271 response transaction) is
then received back from eMedNY. Additional information may be accessed online
at:
hitps://www.emedny.ora/ProviderManuals/AllProviders/MEVS/MEWS Batch Auth
[FTP%20Batch%20Instructions%20Manual.pdf
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CIN Collection/Determination strategies

» Should you 7 could you
» Begin collecting SSNs for children?
Update Parental Consent to request CIN?
Provide training to districts to assist with obtaining CINs at CPSE meetings?
Modify written order forms to request Medicaid CIN?
Work with local DSS to lookup CINs (eMedNY Phase 2)?

vV v v Vv Vv

Obtain CIN through Early Intervention?
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Populating existing CIN’s from CNYRIC

» Download eligdata file from CNYRIC web reports
» Use the Import Eligibility screen to import the file
» Match records from CNYRIC to children in Preschool
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Log on to CNYRIC Web Reports
Locate the ELIGDATA report

Make sure it is ELIGDATA, not
ELIGREPT

Click the report to view it

B3E3IEIITE JAMES McGUINNESS
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PageCenter Web Access (vsvo1)

Return | Refresh | Top | Page Up | Page Down | Bottom | History | Indexes | Datasets | Confirm | Masking | Clear Masks

Description Mask:

Host Print | Local Pnint | Delete | Select All

FindPageset: [ |

Notice List

Preferences | New Window | Logoff | Help

Mailbox List | Mailbox Home

Scroll Line Amount

Favorites List m

Application: MEDICAID MEDICAID CENTRAL PROCESSING

Arrival Date Mask: None
Description Mask: None
Job Max CC Mask: None

Max Job
Pageset Description Date Time Size Pages Location Condition Code
[J BILLSUM.01449169 BILLING SUMMARY REPORT 2017-04-04 09:50 1002 18 ARCHIVE 0000
EES3 ] BIODLTE 01449169 BIO DATA DELETE RPT 2017-04-04 09:50 17 2 ARCHIVE 0000
EESEl [ BIOINCT 01449169 BIO DATA INACT RPT 2017-04-04 09:50 15 2 ARCHIVE 0000
- [] BIOUPDT.01449169 BIO D, UPDATE RPT 2017-04-04 09:51 2264 43 ARCHIVE 0000
EEE [ CLMR 01449169 %D CLAIMS DATA FILE 2017-04-04 09:57 114 1 ARCHIVE 0000
- ELIGIBILITY DATA FILE 2017-04-04 09:54 2780 33 ARCHIVE 0000
| LINE iy EL 749169 ELIGIBILITY REPORT 2017-04-04 09:52 19145 340 ARCHIVE 0000
EEE3 [ MATCH 01449169 MATCH REPORT 2017-04-04 09:52 27618 477 ARCHIVE 0000
EEE3 ] MEDUSERSPRV.01449169 MEDICAID USERS LAST ACCESS REPORT 2017-03-30 23:04 18 1 ARCHIVE 0000
[J NONBILL.01449169 NON-BILLING REFORT 2010-06-07 14.27 14 2 ARCHIVE 0000
[J PENDREPTPRV.01448169 PENDED RECORDS REPORT 2017-04-18 07:21 539 10 ARCHIVE 0000
[0 PREADJFL.01449169 PREADJUDICATION DATA FILE 2017-04-06 08:10 3 1 ARCHIVE 0000
[J PREADJUD.01449169 PREADJUDICATION REPORT 2017-04-06 08:08 17 1 ARCHIVE 0000
0 REMIT 01449169 REMITTANCE REPORT 2017-04-11 0729 1740 29 ARCHIVE 0000
O RMITCODE REMITTANCE CODES REFERENCE 2015-04-21 07:52 81130 UNKNOWN ARCHIVE 0000
O RMITDATA 01449169 REMITTANCE DATA FILE 2017-04-11 07:30 491 3 ARCHIVE 0000
0 SRVUPDT.01449169 SERVICE UPDATE REPORT 2017-04-04 09:52 275 5 ARCHIVE 0000
End of List
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PageCenter Web Access (vsvo1)

MEDICAID / ELIGDATA.01449169 (2017-04-04 09:54:4
Return | Refresh | Top | Page Up | Page D<yvini | Botiom
Host Print | Local Pnnt | Save to File | Range Browse | Gen Info | Notes | Email

Page: |1—|0f33 Header Rows: |0—| Find: |—| NEX | advs
\
5001449169280000000000N H20130307F EZ44757X CPSE57780
The screen should show ELIGDATA at the 5001449169280000000000N 20140326M FB195260 CPSEG0510

5001449169230000000000N 20131111F FV32375M CPSE60404

top 5001449169280000000000N 20140331M FCET286K CPSEE0D411
Ig p ports.cnyric.org/Ptrid=rbmain&strid =expfiledipbtrid = pslistéiptrid=p id=tframe - Intemnet Explorer (=[=] = |
CIICk the Save to Flle ||nk PageCenter Web Access (vsvo1) Close | Help

Local Save

Save | Cancel
Currefitly viewing item 1 of 1...

The Local Save screen should pop up. If

Pageset: ELIGDATA 01449169

it does not appear or the popup is blank

Record Length: 429

with a red X, you will need to contact
C N Y R I C fo r te C h n | Ca I S u p p O r t - lll::e‘lio:ﬂ Save may take a significant amount of time to create. The creation time depends on the total number of pages

@ All
Make sure No Form Feed is checked g s o anor e g
Col Range: to -

Click the Save link in the top left  No Form Fesd ——

] Retain Carriage Control Column
[ Only Save Page Header on First Page

E{W & ASSOCIATES INC. PPORTAL
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Download ELIGDATA from Web reports

» In the File Save box, navigate to an
appropriate folder to save the file

» Provide a meaningful name for the
file

» Click Save
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| 2 Web Access - File

-
OO |- Desktop »

- | 3 | | Search Desktop

Organize MNew folder

-

T‘} Favorites e Libraries
Bl Desktop Systern Folder
j Downloads
|
"Ll Recent Places - Network
! & OneDrive Systern Folder
eny meeting stuff.bd
[ Libraries Text Document
@ Documents 40 bytes
@ Music Home Drive
. | Shortcut
[&=] Pictures " 142k
B Videos .
Ontaricchanges.bet
Text Document
211 bytes

voicemail for CPSE Portal bt
] Text Document

. Computer
£, Local Disk (C:)
—a RECOVERY (D))~

3 (LS L I (I

Frament, Tim
System Folder

CPSE Deploy steps.bt
Text Document
323 bytes

ePaces Setup.bd
Text Document
65 bytes

L5210DA42 Setup results.tet
Text Document
145 bytes

southwest.tet
Text Document
26 bytes

WASHINGTOM ITEMS. bt
Text Document

B | Computer
System Folder
7, DxDiagtd

Text Document
296 KB

%, ePaces Training inof.bd
Text Document
981 bytes
s, Medicaidinfo.bd
Text Document
47 bytes
7, stuff to do.td
Text Document
104 bytes

12 ddlbt
] Text Document

Filename: cligdata 2017037 e

Save as type: | Text Files(".TXT)

(. Hide Folders
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Import ELIGDATA

» In Preschool, navigate the top menu to
Medicaid->CNYRIC->Import ELIGDATA

» Click the Browse button to locate the file
you downloaded from CNYRIC and click
the Open button

Click Import File

This will load the data from CNYRIC and
try to match it to your Preschool data.
Any child with the exact same first
name, last name and DOB, will get
updated in Preschool with the CIN from
CNYRIC

BETTIIEIIIN JAMES McGUINNESS
e oo

|Me¢ﬁcaid Maintenance System  View Window Help

i Cost Reporting

Attendance List For Audit

Audit Categories

8 \ﬁ
CMNYRIC 4 Create Claim File

Create Eligible List by Session Import ELIGDATA ‘—_——_
Import Remittance File

Define Eligible Services

“4PORTAL

=] B

E Import Med |!:,EI::I'JEII|g|h|||t)|r

Unmatched Record Proceszing Options

v Automnatically match on exact match of CIM

v Autornatically match on exact match of first name, last name, and DOE

[~ Prampt far interactive multiple name match

£ HiGwWEE T

|E:'~.M edicaidsELIGDATA 2017 03 31.tat

I Impart File | Cancel |

A
138 Open Eligiblity Data File AR S
=

~ [ %2 || Search Medicaid

A

o . < Local Disk (C) » Medicaid
> ()= :

Organize v New folder B= + [0 @
=
Y Favori tes * MName Date modified Type
M Desktop | \_I ELIGDATA 2017 03 31 3/30/2017 857 AM  Text Docy
& Downloads

% Recent Places

M Desktop
.~ Libraries
@ Documents
Ji Music
[ Pictures
B videos
2 Frament Tim | [ U

Filename: ELIGDATA 2017 0331 - [Aii Files

I Open




Unmatched Children

When importing data from CNYRIC, it uses
exact matches on Name and DOB.

» If a child’s name is spelled differently on
CNYRIC than in your Preschool data, including
spaces, hyphens, apostrophes, etc. It will not
automatically match them.

» To manually match these children, use the
Unmatched Children screen

» Using the top menu, Navigate to Medicaid-
>CNYRIC->Unmatched Children

BEITFIITILT JAMES MCGUINNESS
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zports | Medicaid | Maintenance  System

View Window Help

nlity

Attendance List For Audit

Audit Categories

Cost Reporting

CNYRIC

Create Eligible List by Session

Define Eligible Services

Eligible Enrollment List

Enrollments Without Ordering Provider
Enter Attendance
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Create Claim File
Impoert ELIGDATA

Impert Remittance File
Medicaid Billing Batch Report
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On the left is a list of children from
CNYRIC that could not be matched
based on exact name and DOB.
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When you select a name from CNYRIC on the left, the right hand list will show children in yo
Preschool database that match criteria. We suggest you change Search By to “DOB”. This wil
children in your Preschool database with that same DOB.

|F you find the corresponding child on the right that refers to the same child that is on the Cl
list, you can select that child on the right and click Assign. This will assign the CIN from C
the select row on the left, to the corresponding select Preschool child on the right.

If there is no correct corresponding child on the right, ignore that child and move on
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Entering CIN

Use the Child Lookup to find the child

On the yellow child screen, type the CIN in the corresponding field
Click Apply to save
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Changing a CIN

Use the Child Lookup to find the child

On the yellow child screen, type over the
existing CIN

Click Apply to save

If you click the Medicaid button next to
the CIN field, the Medicaid Info screen
will show for that child. You will be able
to see the list of CINs for that child.

» You can edit start and end dates for each
CIN
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Entering SSN

We take no position on whether or not you should collect
SSNs.

If your County chooses to collect SSN, you can enter it on
the child screen.

Click the Enter SSN button on the child screen

On the popup, enter the SSN and re-enter to confirm and
click OK.

On the child screen, only the last 4 digits will be displayed

To change or clear out the SSN, click the Enter SSN button
again and click the Clear Out SSN button
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Submitting CINs to MSB to check ===

elig

» The

as they choose

» Daily, we will submit new records to Medicaid to verify
eligibility for those CINs

» The

updated eligibility information

» Use the top menu to navigate to Medicaid->Service Bureau
Eligibility->Upload Children to Service Bureau
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Create Eligible List by Session

Define Eligible Services j

Eligible Enrollment List [=]

Enrollments Without Ordering Provider Set STACID |

RATEALE - Enter Attendance Medicaid |

- Service Bureau Claiming »
§ Service Bureau Eligibility » Uplead Children to Service Bureau

County will upload children and CINs to the MSB as often

Irnport Eligibility File (ME) Retrieve Updated Eligiblity Information

day following an upload, the County can retrieve
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= Upload Children for Elgibility Check | - i
Find Childien with DOBs since: IDSHD1 4 Iﬂll

[ Only include children with Medicaid Congent

Upload CIMsg I Upload S5M 2 to Lookup CIM ]

Children with CIN entered

Uploading CINSs

[ Resend Previously Uploaded Children Retrieve I

vV v v v

Lazth ame Firzth ame bl DOEB CIM Gender Addrezs City ST
FARMUR PETER 04/08/14 | FB9EE3TY &l WY
MOMTGOMER"Y LARRY 06/08/14 | FD34474E [l WY
MOMTGOMER"Y MARTIM 06/08/14 | FG385435 [l WY
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The screen will show children that
have a CIN on their child record, o] g
were born after a particular date, [ P
but have not been uploaded to the
MSB

Upload CIMz to Service Bureau

The DOB defaults to approximately 6 years ago
You can limit the children to only include ones that have a Medicaid Consent entered
You can choose to resend previously uploaded records

Click the “Upload CINs to Service Bureau” to send them to the MSB
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Retrieving eligibility

Navigate the top menu to Medicaid->Service
Bureau Eligibility->Retrieve Updated Eligibility
Information

Choose to download all records, or only recent
ones. For the 2"d option you specify the date

The grid will display all the times that you
retrieved eligibility records

Click “Get Eligibility Records™

The grid will update with a new row, indicating
counts of what was retrieved
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Viewing Eligibility

» Lookup a child. Click the Medicaid button on the yellow

child screen

» The Medicaid Information screen should appear for that

child

» The screen has 3 tabs

» MSB Eligibility
» Consent History
» CNYRIC Eligibility
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MSB vs. CNYRIC Eligibility

_ | — - T e — =
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MSB vs CNYRIC eligibility

MSB CNYRIC
» Shows whether not child was » Shows history of Medicaid
eligible on the 15t of the month for eligibility date ranges

every month during the child’s
eligibility for Preschool services

» Has more information about plan
date, recertification month,
County / Office, etc.
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