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¢ Control panel
is on far right
of screen

® Orange button
with white
arrow expands

and shrinks

control panel

Preschoolsupport@CPSEPortal.com

Go To Webinar Control Panel

(s [File view Help . —_08ax
() S Avdo 8
?

Computer audio

® Phone call

Dial: +1(415)930-5321
Access Code: 481-480-569 =
Audio PIN: 60 =

Problem dialing in

Talking:

test
Webinar ID: 271-969-851

&) Golo\VWebinar




Communicating with Presenter

® All participants are on mute.

® You can raise your hand in response to a question we ask. Do not raise your
hand to ask a question.

® You can type in question in the question box.

Preschoolsupport@CPSEPortal.com



Can’'t Hear the Webinar?

» Sharing

» Webcam i

w Audio

O Phone call
O MNo audic
& MUTED

File Options View Help @w

Attendees still on hold

[] Record onstart

» Audience view

Sound Check

@ Computer audio

Micrephone (Realtek(R) Audic)

Headphone (Realtek(R) Audic)

b Attendees: 1 of 301 (max)
» Polls (0/0)

» Handouts: 0 of 5

* Chat &) x

Speakers [Realtek(R)] Audio)

Speakers (USB2.0 Speaker)

@ @PSEPortal.com

r the Audio tab, you can choose Computer Audio, Phone Call or No Audio. If you
se No Audio, you will not be able to hear the webinar!

0O

=

&

File Cptions Wiew Help @v

P Audienceview [100% |
* Sharing

& » Webcam & X

O Computer audic
@ Phone call
O Mo audic

Dial: +1 (914) 614-3221
Access Code:
Audio PIN: 34803 #

Proklem dialing in?

» Dashboard
b Attendees: 1 of 301 (max)

» Polls (0/0) = x

» Handouts: 0 of 5 &) X
w Chat & *

File Options View Help @B

* Audience view
* Sharing
» Webcam

* Audio

() Computer audio

O Phone call
@ Mo audio

You won't be able to hear the webinar or
talk with other webinar attendees or

organizers.

Talking:

b Attendees: 1 of 501 (max) L




Raising your hand

® On bottom left
of control panel
is @ button with
a hand icon.

® Click that
button to raise
your hand.

Preschoolsupport@CPSEPortal.com



to expand
estions section.

o e

ype in your
uestion and click

Preschoolsupport@CPSEPortal.

i h File View Help @@~ _0O8 %
k the question (1 Ao S
"

Computer audio
@ Phone call
Dial: +1 (415) 930-5321

Access Code: 481-480-569 =
Audio PIN: 60 #

Problem dialing in?

Talking:

com

J test
Webinar ID: 271-969-851

& GoloWebinar

Typing in a Question

RO

File View Help @~ D8 X
* Audio [\
?

Computer audio
® Phone call

Dial: +1(415) 930-5321
Access Code: 481-4B0-569 =

Audio PIN: 60 #
Problem dialing in?
Talking:
My Question

/ — ETI

test
Webinar ID: 271-969-851

) GoloWebinar




Handouts

ou would like to download the handout:

_ Dashboard B X
Click the “Handouts"” icon on the control panel.

] QLIE:thDnb
» Handouts: 1 of 5
» Chat

Click the link for the handout that you would like to

download

b Attendees: 6 of 251 (max) [ X
> Pols (OK) [ X

¥ Handouts: 1 of 5

a Rockland Medicaid Kick-off Webinar - upd... S

Preschoolsupport@CPSEPortal.com




CPSE Portal

Preschoolsupport@CPSEPorta

Payments — For Counties use The
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Processing Vouchers from the CPSE Portal
For Paying RS, SEIT, and CB Enrollments

ooooooooooooooo @CPSEPortal.com



Downloading Vouchers

w Download eBilling Vouchers

.
bmitted vouchers are e S —

s CPSEPortal Reports Medicaid Maintenance &

vailable under CPSE Portal e IR Y —
— Import Transportation Attendance = List Available Youchers M

Process Vouchers

> Download Vouchers

m Unprocessed eVouchers
= Unpost CBRS Voucher =

his will display all -
submitted vouchers that = “emomen ]

Service Provider Listing

h ave n Ot yet be e n CPSE Portal User Management

- Import Supervision Activity =

a

Upload Remittance Information

Check For Deleted Enrollments

Import Written Orders (Rx)

rocessed B | ® ' E—
L Add Students for Start of eSTACs Get List of Avaiable Youchers

’— UBL: [ottp newepsetestdevivs/ Wl Gerf
W e5TACs Recheck Children m
- €STACs Recheck Evaluations | LdNew | Search |

You can also search for e —— ' = E e e B

= e5TACs Synchronize Children B 1
e Igs,zggmn.h - I Inchsde Previously Downloaded [~ Include Mot Submitted et ‘ Sendcs type ¥ CB W SEIT W RS [ CBRS |‘

VOUC h ers by se rV| ce ty p el €STACs Synchronize Evaluations

eSTACs Synchronize Services |

Update Code Tables

rovider, and voucher
ber under “Search.”

v Zip Files for Download? Daownload Biling Files ‘

Select All | Select Mone




Downloading Vouchers Cont.

Once vouchers populate, you can

Giet List of Available Youchers

select all vouchers you wish to
download

URL:  [hitp: #/newicpsetest/dev/ws! [ Use Proxy Server

ist Available Youchers =

$12,634.00 ASPIRE OF WESTERN NV

SEIT260610115300 $12,290.00 May '26 SEIT Erie Co
SEIT260610140818 $344.00 Apr '26 SEIT Additional Erie Co
(WIN) RS $17,460.00 ASPIRE OF WESTERN NY
(WIN) CB $221,029.26 ASPIRE OF WESTERN NY
(WIN) CBRS .00 ASPIRE OF WESTERN NY
(WIN) CB .92 ASPIRE OF WESTERN NY
(WIN) CB 5218,983.96 BEYOND LEARNING CENTER
. = o (WIN) CERS $0.00 BEYOND LEARNING CENTER
(WIN) RS $1,860.00 BLOOM CREATIVE ARTS, LLC
(WIN) CB $216,626.10 BLOOM CREATIVE ARTS, LLC
(WIN) CERS $0.00 BLOOM CREATIVE ARTS, LLC
(WIN) CB $1,524.64 BORNHAVA SPEC E C L -WEST NY
. (WIN) CB $3,649.31 BORNHAVA SPEC E C L -WEST NY
(WIN) RS $660.00 BORNHAVA SPEC E C L -WEST NY
V h r WI h r W n | (WIN) RS $480.00 BORNHAVA SPEC E C L -WEST NY
(WIN) SEIT $344.00 BORNHAVA SPEC E C L -WEST NY
I (WIN) CB $51,090.44 BORNHAVA SPEC E C L -WEST NY
(WIN) CB $130,534.40 BORNHAVA SPEC E C L -WEST NY
- (WIN) CBRS $0.00 BORNHAVA SPEC E C L -WEST NY
‘\ (WIN) SEIT $5,332.00 BORNHAVA SPEC E C L -WEST NY
Se e C e n C U e reV I O U S (WIN) RS $19,483.00 BORNHAVA SPEC E C L -WEST NY
(WIN) CBRS $0.00 BORNHAVA SPEC E C L -WEST NY
(WIN) RS $840.00 BUFFALO CITY SD
(WIN) SEIT BUFFALO CITY sSD

,I (WIN) CB BUFFALO CITY SD
(WIN) CB BUFFALO HEARING AND SPEECH CENTER
Downloaded” check box under the S TS s e
(WIN) RS . BUFFALO HEARING AND SPEECH CENTER
(5UM) SEIT .00 BUFFALO HEARING AND SPEECH CENTER

(WIN) SEIT  $51,852.00 BUFFALO HEARING AND SPEECH CENTER

= (WIN) CB .00 CHC LEARNING CTR - NEW STATE CODE
(WIN) CBRS .00 CHC LEARNING CTR - NEW STATE CODE

0 (WIN) RS .00 CLEVELAND HILL UFSD
(WIN) SEIT .00 CLINICAL ASSOC OF THE FINGER LAKES

(WIN) RS $13,500.00 CORNERSTONE OT AND SP THERAPY SERV

Select All Select None [¥ Zip Files for Download? Download Biling Files




Processing Vouchers

To process any downloaded
vouchers, navigate to CPSE e e s e | 8000

Download Vouchers 1
. |BDF|NHAVA SPECE CL-WEST WY Vll

- Imoort Transoortation Aftendance -
PO rt a | > > P ro C e S S VO U C h e rS 1 Process Vouchers ! Breserdim |1231 SECTEAET Bil Date ’W HE nralments '73

T Unprocessed eVouchers E Vousher Number 1731 2005-EC-9135-5EIT SCP\}?;I[ 202528 Amount $2.322.00
.
Select the provider and 1 s Tl T SeniceMonth  [Docoroe 205
p = Upload Remittance Information

- Process

- ESID Lazt Mame Firzt Mame STACID | From Date| To Date| Service Month FPaymt Type Amount

VOUC h er vou wou | d | I ke to 3 CheckForDeleted Bnrelimenis b [SE2526WO018420 | HASELEY DANIEL L73813 | 0/20/2025] £/25/2026 | 122025 R $602.00
i Synchronize CBRS Enrollments | SE2526w0019273 LAGODA HARFER 50714 | 9/3/2025| 6/17/2026 122025 R $1.290.00

il Upload Enrollment Data SEZ526WO019204 | MCKENMAMCNIFE  [CHRISTIAN 189472 | 9/4/2025| 6/26/2025| 112025 R $43.00

I ' SEZ526WO019204 | MCKENMAMCNIFE  [CHRISTIAN 189472 | 9/4/2025| 6/26/2025| 122025 R $387.00

process and confirmthe «omi ,

CPSE Portal User Management

i nfo rm at I O n | Import Supervision Activity |

Impaort Written Orders (Rx)

= Add Students for Start of e5TACs

For CB, the “"Rate Override” - oo

e5TACs Recheck Evaluations -
eSTACs Recheck Services =

option will be automatically = =000

e5TACs Synchronize Evaluations

S e | e Cte d eSTACs Synchronize Services
-

Update Code Tables
Test Connectivity

"Process.”




Review the items on the voucher for
any warnings or failures: use the key at
the bottom.

® Any warnings or failures will display in
the middle panel for review

® The right panel will display the details
for the items being billed

nce ready, click “Process Voucher.”

Processing Vouchers Cont.

% [=][= =]
Child Type | Month | From Date | ToDate | Freq, | Urits | &mount to Pay | Total To Pay; |$2,322.00 Dglails for ESID SE2526W0019204:
B | CUMMINGS, JOHHHIE 112025 |9/4/25  |B/26/26 [ 330 |1 $43.00 Child Name: CUMMINGS, JOHNNIE
CUMMINGS, JOHNNIE 122025 [9/4/25  [B/26/26 |30 (8 [$387.00 | Warnings for ESID. Enrcliment From 3/4/2025 To 6/26/2026
Fi - 330
EDWARDS, DIXIE 122025 |9/3/25  [B/17/26  [5x60 (15 [$1,230.00 y | Gervice marih aheady paid requency: 3y .
FITZGERALD. TYLER 122026 [10/20/25 |6/25/26 | 2460 |7 $602.00 Estimated Manthly Urits: 12

L |

—key
Audit successful - Auditfailad
Audit successful with warmings
Faomant o ok

“our Comments for Provider.

Units Rate: $43.00

Tatal Urits Authorized: 123
Amaunt On Enrallment: $5,547.00
Units Paid: 38

Amount Paid: $1.634.00
Units Claimed: 1

Amaount Claimed: $43.00
Unitz Remaining: 90

Wigw Attendance

Service Dates For:
| Date | Time In | Time Out |
¥ | 11/06/25 | 09.004M | 09:304M |

2l | -

Fequirements Comments for Provider:

Movember 2025
Sun | Mon | lue | Wed| lhu kn Sat
1
2 3] 4 5 . Y g
g] 10 1 12 13 14 15
16 17 18 14 20 21 2
23 24 28 26 27 28 29
30
1 r
I¥ Print Repart?

l Process Voucher |




Processing Rate Adjustment Vouchers from the
CPSE Portal



f you allow your

Change vouchers you
will download them the
same way as any other
voucher CPSE Portal >>
Download Vouchers

5

CPSE Portal Reports  Medicaid Maintenance

q

D

Downlead Vouchers

a

=

Import Transportation Attendance
Process Vouchers

Processed Voucher Listing
Unprocessed eVouchers

Unpost CBRS Voucher

Upload Remittance Information

Check For Deleted Enrollments
Synchronize CBRS Enrollments
Upload Enrollment Data

Service Provider Listing

CPSE Portal User Management

Import Supervision Activity
Import Written Orders (Rx)

Add Students for Start of eSTACs

e5TACs Recheck Children
€STACs Recheck Evaluations
e5TACs Recheck Services

e5TACs Synchronize Children
e5TACs Synchronize Evaluations

eSTACs Synchronize Services

Update Code Tables
Test Connectivity

Downloading CB Rate Adj. Vouchers

w Download eBilling Vouchers
Giet List of &vailable Youchers

URL: |hllp Ainewcpsetest/deywsd [~ Use Prosy Server

List Available Youchers I

o

AlMew | Seach |

Get List of Avaiable Youchers

o)

URL:  htp Anewcpsetest/devivsd [~ Uss Prosy Servar

Pravides |

Sess |25'262 Morith -

Wouchedt
j Search

I
I~ Include Previously Downloaded [ Inchide Not Submitted et ‘ Service ype: ¥ CB W SEIT ¥ RS ¥ CBRS |‘

Select All | Select Mone

v Zip Files for Download?

Daownload Biling Files




Cont.

Downloading CB Rate Adjustment Vouchers

@ Download eBilling Vouchers
Giet List of Avallable Vouchers

URL:  [hitp: #/newicpsetest/dev/ws!

AllNew | Search |

I~ Use Prosy Server

ist Available Youchers =

2526 (WIN) SEIT $12,634,
SEITZ60610115900 $12,290.00 May '26 SEIT Erie Co

SEIT260610140818 $344.00 Apr '26 SEIT Additional Erie co
(WIN) RS $17,460.00 ASPIRE OF WESTERN NY
. ' (WIN) CB $221,029.26 ASPIRE OF WESTERN NY
(WIN) CERS .00 ASPIRE OF WESTERN NY
(WIN) CB .92 ASPIRE OF WESTERN NY

(WIN) CB $218,983.96 BEVOND LEARNING CENTER

(WIN) CBRS $0.00 BEYOND LEARNING CENTER
. (WIN) RS $1,860.00 BLOOM CREATIVE ARTS, LLC
(WIN) CB $216,626.10 BLOOM CREATIVE ARTS, LLC
download it, you can match the
(WIN) CB $1,824.64 BORNHAVA SPEC E C L -WEST NY
I (WIN) CB $3,649.31 BORNHAVA SPEC E C L -WEST NY
(WIN) RS $660.00 BORNHAVA SPEC E C L -WEST NY
(WIN) RS $480.00 BORNHAVA SPEC E C L -WEST NY
(WIN) SEIT $344.00 BORNHAVA SPEC E C L -WEST NY
a O U n O r e O U C e r U e r (WIN) CB $51,090.44 BORNHAVA SPEC E C L -WEST NY
I I l l I I [ (WIN) CB $120,534.40 BORNHAVA SPEC E C L -WEST NY
(WIN) CBRS $0.00 BORNHAVA SPEC E C L -WEST NY
(WIN) SEIT $5,332.00 BORNHAVA SPEC E C L -WEST NY
(WIN) RS $19,483.00 BORNHAVA SPEC E C L -WEST NY
(WIN) CBRS $0.00 BORNHAVA SPEC E C L -WEST NY
(WIN) RS $840.00 BUFFALO CITY SD
(WIN) SEIT BUFFALO CITY sSD

(WIN) CB BUFFALO CITY 5D

(WIN) CB BUFFALD HEARING AND SPEECH CENTER
(S5UM) RS BUFFALD HEARING AND SPEECH CENTER
(WIN) RS .00 BUFFALO HEARING AND SPEECH CENTER
(SUM) SEIT .00 BUFFALD HEARING AND SPEECH CENTER

(WIN) SEIT  $51,852.00 BUFFALO HEARING AND SPEECH CENTER

(WIN) CB .00 CHC LEARNING CTR - NEW STATE CODE
(WIN) CBRS .00 CHC LEARNING CTR - NEW STATE CODE
(WIN) RS .00 CLEVELAND HILL UFSD

(WIN) SEIT .00 CLINICAL ASSOC OF THE FINGER LAKES

(WIN) RS $13,500.00 CORNERSTONE OT AND SP THERAPY SERV

Select All Select None [¥ Zip Files for Download?

Download Biling Files




Processing Vouchers

To process the rate change voucher, navigate to CPSE Portal >> Process Vouchers

Select the provider and voucher you would like to process and confirm the information

Click “Process.”

Chonse a Provider

Select aoucher.

¥ Download Vouchers I

¢

CPSE Portal Reports  Medicaid  Maintenance

3

Process Vouchers

[ACHIEVEMENTS

| [caesasngtanze

Description |EE Summer 24/25 Adjustments 3165

Woucher Mumber (5 550502141436

- Unprocessed eVouchers

Bill D ate: |5/g,'2525 HEnrollments ‘

10

School Year |202425 Amount ‘

Thiru Service Month August 2024

$41293

W Rate Dvernide

Process

= Unpost CBRS Voucher =

Upload Remittance Information

Check For Deleted Enrollments

all

Semice Type ,ggi
ESID Last Name First Name: STACID | From Date| ToDate | Service Month Paymt Type Amoint
b ECEZ4255001 2080 AMDERSON BLESSIMG keadlz | 7A/2024 | 8/9/2024 | 072024 ) %3500
CB242550012080 AMDERSON BLESSING Kesd2 | 7A/2024| 8/9/2024)| 092024 A $7.00
CB242550012554 CARDENAS EMILIO L4338 | 7/1/2024| 8/9/2024| 072024 A $35.00
CB242550012554 CARDENAS EMILIO L34338 | 7A1/2024| 8/9/2024)| 092024 A $7.00
CB242550012548 DRAYTON DEANDRE LO1446 | 7/1/2024| 8/9/2024| 072024 A $35.00
CB242550012548 DRAYTON DEANDRE LO1446 | 7/1/2024| 8/9/2024)| 082024 A $7.00
CB242550012201 DAL ARON K46513 | 7/1/2024| 8/9/2024| 072024 A $35.00
CB242550012201 DAL ARON K46513 | 7/1/2024| 8/5/2024)| 082024 A $7.00
CB242550012223 RELLY JAKOBIE KE3E11 7442024 | 8/9/2024| 072024 A $35.00
CB242550012223 RELLY JAROBIE KB3E11 74142024 | 8/9/2024| 082024 A $7.00
CB242550012126 MOORE [EA) KEE405 | 7/1/2024| 8/5/2024| 072024 A $35.00
CB242550012126 MOORE 14N KEE405 | 7/1/2024| 8/5/2024)| 082024 A $7.00
CB242550012278 PESTUGLICCI MASON KEB225 | 7/1/2024| 7/31/2024| 072024 A $34.93
CB242550012278 PESTUGLICCI MASON KE5225 | 7/1/2024| 7/31/2024| 082024 A $0.00
CB24255001 2405 SAVASTIO GABRIEL K34180 | 7/1/2024| 8/5/2024| 072024 A $35.00
CB242550012405 SAVASTIO GABRIEL K34180 | 7/1/2024| 8/5/2024)| 082024 A $7.00
CB242550012378 SMITH JAYDEN L1121 742024 | 8/9/2024| 072024 A $35.00
CB242550012378 SMITH JAYDEN L0121 742024 | 8/9/2024| 082024 A $7.00
CB242550012480 “WwiISE KINGSTON KB0263 | FA/2024| 8/9/2024) 072024 A $36.00
CB242550012480 “wISE KINGSTON KB0263 | FA/2024] 8/9/2024) 082024 A $7.00

Synchronize CBRS Enrollments |

Upload Enrollment Data

Service Provider Listing B
CPSE Portal User Management

Import Supervision Activity a
Import Written Orders (Rx)

= Add Students for Start of eSTACs

B e5TACs Recheck Children
- e5TACs Recheck Evaluations =
e5TACs Recheck Services E

=21

H e5TACs Synchronize Children E
eSTACs Synchronize Evaluations
e5TACs Synchronize Services

Update Code Tables
Test Connectivity




Processing CB Rate Adjustment Vouchers Cont.

Review the items on the voucher for any warnings or failures: use the key at the bottom.
Any warnings or failures will display in the middle panel for review

The right panel will display the details for the items being billed

OK__| Chid Program | Month | Paymt | From Date | TaDate | Freq. | Units | Amount to Pay | Calo. Amourt | Orig Amount | ESID Failure Reason Total To Pay: [$0.00 Details for ESID C
PE v |Dlez, FERLCT [51E54 [O72024 |2 il /5724 £3h.00 CB24355001 2223 Child Name: DIAZ, PERCY
. . 2\ Y7} ¥ [Dliz, PERCY A [oga02e |4 [T 820 X $7.0 8242550012223 Wanings for ESID CB242550012223: E”‘“"'"e"‘zﬂg'h”);?”z“TDWB/Z“”
[7_|DOUGLAS, HUGH A D724 1A 7N, #5724 E2 CB24255 001255 » [[Bmourt biled dacs net metch caleulaed TR
¥ [DOUGLAS, HUGH A |omsze & [T a2k 7.0 CA24255001 255 monthl amount Estimated bonthly Unis: 0
I " ¥ | FOX. ROGELI A [or2mes |A (77 /9724 X $35.00 524255001237 W et (1D
[ _|FO¥, ROGEL A [og2nos |A (77 /3724 7.0 CB24255001 237 TeEUetuiimiat 0
¥ _|GUTIERREZ TERRY SIESA (07202 [A |71/ /3724 $35.00 CB24255 0012405 A W B i G000
| GUTIERREZ, TERRY |sie54 |osz0zs | T /9724 7.0 CB242550012405 Units Paid: 0
¥ | HARVEY, SANTIAGD 51684 (072024 |& |71/ /3724 $35.00 CB24255001 2201 I T
¥ _|HARVEY., SANTIAGD S (= P T /3724 7.0 CB24255001 220 Ustls@azt) ©
" GES, LLOYT A |ora02d |4 L /3724 $35.00 CB24255001 2480 HsEEEL (U0
~ GES, LLOYT A [om02e |4 (7717 8/24 X $7.0 (8242550012480 et Rzmetites 0 Vien Altendancs
| HUBBARD. WINIFRED A |o7a024 A |71/ V3024 35,00 CA242550012060
v _|HUBBARD. WINIFRED A |omsze & [T a2k o CA24255 0012060
~ E, RENE A | 07202 £ TH /3/24 5.00 CB242550012128
_|LEE RENE A [om0e & (717 V324 0 CB24255 0012126
[©_|AHODES, FETER STESA _|O7202e | 777, 731728 459 CA242550012278
[ [EHODES PETER |sisEA [osanas |4 |7Adad |wimiied |2t X X G, CEMBEEOLIIIE | Senioa monibouiside.
v _[FYAN, BRANDON [stesa [oran2e [& [7717 8/3/24 5.00 CB24255 0012548
[©_|FYAN, BRANDON [st6s5a [osenzs [a |7r1 8/3/24 0 CA242550012543
Senvice Dates For W 202
| seniceDate | eletherapy | Sun | Mon| Tue | Wed| Thu| Fi | Sa
1234|558
78 |9 |w0|n| |3
w15 16| 17| 18| 19| 2
n |2 | 5B u| 5| 6|7
28 ) 20 3
Kep “Your Comments for Provider Requirements Comments for Pravider
Audit successiul - Audickailed I}
Audt succassh with wamings
gt I
¥ Pint Repart?
Detal -
Procsss Vausher

6/15/2026 1019350



Enter Invoices

For Paying Evals, and Transportation

Preschoolsupport@CPSEPortal.com



Eval Payments

o create a payment batch for Evaluations, go to Payments > Enter Invoices.

Make sure the correct school year is selected  Tromew came provaer oo

- Mew Enter lnvoices

. 1
Enter Invoiges d

Then select the service type and the Provider [ =

Agency Rate Adj.
Check Log

Then select Create Payment Batch AP Import/ Biport {

I L U ety oy 2o |

\upport@CPSEPortal.com



Eval Payments

Make sure you select the top option ‘Create Payments Only’ then click OK

Preschool will create the batch then when the batch is created a pop up will
display. Click ok

:‘ Create Payment Batch

Preschool

Edit Payment B atch

* Create Payments Only

i

Batch Created!

o

Cleanup

\\upport@CPSEPortal.com




Eval Payments

Once the batch is created, click Edit Payment batch to view the items on the

= o

eeeeeeeeeee

olsupport @CPSEPortal.com




Eval Payments

Once you click edit payment batch you will see the evaluations.

All of the evaluations will have a NoPay code attached. To enter a payment,
remove the NoPay code.

® Preschool will generate the total amount based on the evaluation rate and
evaluation date.

= Payment Edit Screen (EVAL)- BUILDING BLOCKS LEARMIMNG CENTER, LLC
Show Types: W Regular [ Adjustments [ Rate Changes &+ Al Months

Mon-Papment Code: " Service Month Only
Total Paid: Order By:
|N0Inv0ice. J &dd Child Not Ervolled ‘ [0 (Tt Nams

Mates | ChildMame E\-".t’-‘«L mm_l,l_l,l BI hgua I MoPay Ath il EI It Fh".t’-\ CF'SEDt 8511

= Payment Edit Screen (EVAL)- BUILDING BLOCES LEARNING CENTER, LLC

Show Types: v Regular | Adjustments [ Rate Changes o+ Al Morths
X . " Service Month Only
Mon-Payment Code: Total Paid Orcler By,
J Add Child Not Enralled |$D W |Eh“d —

noolsupport@CPSEPortal.com




Eval Payments

To finalize, click Process Invoice to process the payment batch.

<) Payment Edit Screen (EVAL)- BUILDING BLOCKS LEARNING CENTER, LLC o= =)
Show Types: ¥ Regular [ Adjustments [ Rate Changes & &l Months Pravider:

¢ Service Month Drly

Total Paid Order By: Fervica Monih [PPPES el

j 4dd Chid Net Enroled | [0 [Chid Name -

Mon-Payment Code:

it b b Bl ot P ot P PPt o B naB A o
) |

[
Search | I_r:s'g?cses Apply Cancel

Delete |

Add
Payments

olsupport @CPSEPortal.com




Eval Payments

On the Process batch screen, the ’ == Payment Edit Screen (EVAL)- BUILDING BLOCKS LEARNING CENTER, LLC
only Requirement is a batch Show Types: ¥ Requiar ™ Adustments I Riate Changes & AllMonths

| . " Service Month Only
MNor-Fayment Code: Total Paid: Order By
number j e Ll st Enmsl B prE [Child Name
® Y N | rl I N Fiscalvear]  Batch Murmber County Voucher Murnber Vendor [nvaoice # Vendor [nvoice Date
ou can also add a description, e | | o -

comments, as well as a County
Voucher Number, Vendor Invoice

Description ]EV.-’-‘-.L payments for service manths thu Mar 2026

Number, and Vendor Invoice Conmerts
Date. You can click Auto

Generate Batch number and _ _ |
Preschool will generate a batch o | e | DetaiByFrover | - Nomber | Lanee

umber for you.
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When you are ready click OK
to process the batch, you can
click one of the "OK + Report”
options to generate a
payment detail report.

® Print by Child will print a
report by Child

® Print by Provider will list items
provider.

olsupport @CPSEPortal.com

Eval Payments

== Payment Edit Screen (EVAL)- BUILDING BLOCKS LEARNING CENTER, LLC

Show Types: I Regular [ Adjustmentz | Rate Changes i Al Months

Mor-Payment Code: €7 Service Month Only

Total Paid: Order By:
j Add Child Mot Enralled |$|:||:":| ||:|"|I|l:| Mame

Fizcalvear  Batch Mumber County Woucher Number Yendor Invoice # Wendor Invoice Date
2026 = | | | MMADDATYY (2]
Drescription |EV.-’-‘-.L payments for service months thru b ar 2026
Comments

0K K + Print Payment Detail 2K + Print Payment Auto Generate Batch Cancel

= By Child Detail By Provider Murnber =




Transportation Payments

To create a payment batch for SEIT or RS Payments go to Payments > Enter
Invoices.

Make sure you are in the correct school year.

® Then select the service type and the Provider (For Parent transport select All
Parents)

. Payments Claims Providers CPSE

® Then select Create Payment Batch % New Enter Invoices

e . H
Enter Invoiges
= : — [= [ =]
Agency Rate Ad).
C h ec k L':' g j' Create Payment Batch
r
& Show all Enrollments AP Im po r/ EKFI ort | Edit Payment Batch
" Show only enrollments for l L ey o s o | 5
5 Hours # Day Edit Payment Eatch by

Manth

[ Days #wesk
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Transportation Payments

Make sure you select the top option ‘Create Payments Only’ then click OK

Preschool will create the batch then when the batch is created a pop up will
display. Click ok

I?I@

mmmmmmmmmmmmmmmmm

Preschool

" Create Payments and Adjustment 3 Batch Created!

oK | 8 Cancel
[
L -
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Transportation Payments

Once the batch is created, click Edit Payment batch to view the items on the

olsupport @CPSEPortal.com




Transportation Payments

Once you click edit payment batch you will see the enrollments.
There are three options

Number of Trips One way or Both Ways.

® Amount Paid

Or split transportation

olsupport @CPSEPortal.com




Transportation Payments

Number of trips, if you pay transportation by trips, you will enter the number of
trips and Preschool calculate the amount due based on the rate and number of

trips.

wll Payment Edit Screen (CTRANS)- BIRNIE [ @ |[e=]
Show Types: W Regular [ Adjustments [~ Rate Changes & All Months Pravider &l =]
! ) " Service WMonth Only A =
Non-Payment Code: Total Paid O By Service Month |08/31 /2028 B= Fiefresh |
= | Add Chid Nat Enolled [45.625.00 [Child Name |
Motes | ChildName mmyy | Serv. 0w B AmtPaid | NoPay | Calculater] 0% Rate | B Rate | Rés | From To Teim 554 LOB
JACOBIE.JOHN 07/25 | BAS 5 $125.00 $125.00 | $26.00 $50.00 R 07/07/2¢| 08/15/2¢ 0E/21/21
JACOBIE.JOHN 09/25 | BAS 10 $500.00 $500.00 | $25.00 $50.00 R /25 06/21/21
145 /7%

$000 | $0.00 $0.00

SMITHJOHN

&, Transportation Split Method

& Divid ¢ equall fisted child
* Ivide amount egually arong hsted children Cancel

i Allocate child amount based on # of tips taken

Tranzportation Amount: 0.0
- J"JW RISPSRSF_SV S g

N
"o Mwmmrdﬁw‘,wrﬂ**’*.}ﬂ}.‘

| s
9

Add

Papments Search

Split Trans | Delete

Key?
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Transportation Payments

Amount Paid, if you pay transportation by simply entering the amount paid, enter

the amount paidint e AmtPaid column.
= Ed ANS)- BIRNIE o [® =]
Show Types: W Regular [ Adjustments [~ Rate Changes & All Months Pravider &l =]
! ) ¢ Service Month Only A =
Non-Payment Code: Total Paid O By Service Month |08/31 /2028 B= Fiefresh |
= | Add Chid Nat Enolled [45.625.00 [Child Name =
Motes | ChildName mmyy | Serv. 0w B AmtPaid | NoPay | Calculater] 0% Rate | B Rate | Rés | From To Teim 554 LOB
JACOBIE.JOHN 07/25 | BAS 5 $125.00 . $26.00 $50.00 R 07/07/2¢| 08/15/2¢ 0E/21/21
JACOBIE.JOHN 09/25 | BAS 10 $500.00 4. $50.00 R 07/07/2¢| 08/15/" 06/21/21

Transportation Split Method

& Divid ¢ equall fisted child
* Ivide amount egually arong hsted children Cancel

i Allocate child amount based on # of tips taken
[.0]
L
R N P N T e TP agrese V¥t W L e

Tranzportation Amount:

dd

N B
’m‘ Delete | Payments

Search ‘

st et e e o

Key?
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Transportation Payments

Split Transportation, clicking the Split Trans button will allow you to enter the total amount of the
transportation invoice and provide you with two options for splitting the payments.

® Divide equally among the children on the batch.

® Allocate payments for children based on the number of trips taken.

wal Payment Edit Screen (CTRANS)- BIRNIE ===
Show Types: W Regular [ Adjustments [~ Rate Changes & All Months Pravider &l =]
! ) " Service WMonth Only A =
Nan-Payment Code: T otal Paid Order By Service Month [08/31 72025 == E3 Refresh |
= | Add Chid Nat Enolled [45.625.00 [Child Name |
Motes | ChildName mmyy | Serv. 0w B AmtPaid | NoPay | Calculater] 0% Rate | B Rate | Rés | From To Teim 554 LOB
JACOBIE.JOHN 07/25 | BAS 5 $125.00 $125.00 | $26.00 $50.00 R 07/07/2¢| 08/15/2¢ 0E/21/21
JACOBIE.JOHN 09/25 | BAS 10 $500.00 $500.00 | $25.00 $50.00 R 07/07/2 15/28 06/21/21

SMITHJOHN 07/25 Bas $5.000.00 $0.00 $0.00 $0.00

&, Transportation Split Method

& Divid ¢ equall fisted child
* Ivide amount egually arong hsted children Cancel

i Allocate child amount based on # of tips taken

Tranzportation Amount: 0.0

~-_..-’“*--....—-"J"*m.t--gu’M.J“M»—-f‘d-—ﬂa.}wrf—’**’*J*J-.—u

Apply Cancel

- | Add
Split Trans Delete | F‘aymenls| Search ‘
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Transportation Payments

To finalize, click Process Invoice to process the payment batch.

=5l Payment Edit Screen (CTRANS)- BIRNIE =N =R

Show Types: W Regular [ Adustments [ Rate Changes &+ Al Months Provider: all ﬂ
™ Service Month Only

Mon-Payment Code: T otal Paid: Dt By: Service Month |0/ /2025 = Fiefresh |
| ~| AddChidNot Envoled | [35 525 1 [Chid Nome =
[ Motes | Childhame [mmyy [Serv. [ow  [ew  [amtPaid [MoPay [ Calculate| 0w Rate [Ew Rate [Res [From  [To  [Tem [ss# poB_ |
JACOBIEJOHN BAS |5 a0 0o [$25.00  [$50.00  [R

SMITHJHN 07/25 |BAS

Process |
Search ‘ Tates ‘ Apply Lancel

Ad
Deli ‘ Payments

Key? Split Trans
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On the Process batch screen, the
only Requirement is a batch
number

® You can also add a description,
comments, as well as a County
Voucher Number, Vendor Invoice
Number, and Vendor Invoice
Date. You can click Auto
Generate Batch number and
Preschool will generate a batch
umber for you.

olsupport @CPSEPortal.com

Transportation Payments

= Payrnent Edit Screen (CTRANS)- BIRMIE

Show Types: W Regular [ Adustmentzs [ Rate Changes o 4l Maontks
] (" Service Maonth Only
Mon-Fayment Code: Tatal Paid Order By:

Wendaor [nvoice #

Wendar [nvoice Date

Fizcalvear | Batch Mumber County Woucher Mumber
2025 =||| |

| MDA [

Description CTRAMS payments for service months thiu Aug 2025

Comments
0K K. + Print Payment Detail K. + Print Payrment Auto Generate Batch Cancel
= By Child Detail By Provider Murnber =




When you are ready click OK
to process the batch, you can
click one of the "OK + Report”
options to generate a
payment detail report.

® Print by Child will print a
report by Child

® Print by Provider will list items
provider.

olsupport @CPSEPortal.com

Transportation Payments

= Payrnent Edit Screen (CTRANS)- BIRMIE

Show Types: W Regular | Adustmentz | Rate Changes i Al Months
] (" Service Maonth Only
Mon-Fayment Code: Tatal Paid Order By:
Fizcalvear  Batch Mumber County Woucher Mumber Wendor Invoice # Wendor Invoice Date
2025 = | | | MMADDATYY (2]
Description |ETFH.-’-‘-.NS payments for service months thiu ug 2025
Comments
0K 0K + Print Payment Detail 2k, + Print Payment Auto Generate Batch Cancel
= By Child Detail By Provider Murnber =
E




Adjustments Using Enter Invoices
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Adjusting the number of RS/SEIT Sessions

%= Enrollment RS / SEIT (=R
@ (o] Times PerWesk: [3
STAC ‘09/‘01 #25-06/30/26 0T  9200-BUILDING BLOCKS LEARNING CENTER, Agency30 $£6.00 (171420) j Minutes per Session: [30
Program ‘BUILD\NB BLOCKS LEARMIMG CENTER, Agency30 $66.00 - 5200 [28912) j Weeks: [1g
SveTyee  Oooupational Therapy 5248 [ Classroam | ezt |
@ Indvidul  © Graup GrowpSize [[ | Lacalion| =] Rate : [55.00
Start Date End Date Tem Date Total Amount: [2376.00
nsro1/2025 (2] +| [masizozs (2] -] [umonareE] ] 1 consutation 1 annusl Review & weekly
R Start Date FxEnd Date R Signature Date ICD 9 Diagnosis:  ICD 10 Diagnosis: Ordering Provider: " Monthly
[ng¢01 /2025 [£] +| [06/30/2026 [ | [oBse0s2025 [§] -] | R | [ArMutasli, wisam [7300) = © Tad
Confirmation Letter | Temnination Letter | Autharization Letter | Service Confirmation letter ‘ History

R Sign Date | LocationCode
3

Type | Frogram MinutesPerSessior | Fix Start Date | Rx Exp Date

IndividualOiGoup

SE2626w0024322

PR N > P R VR i ¥ e P ™

Require Delete ‘ Cancel

e5TACs Profile | ok | Spply ‘ Hew ‘%ngmaw

® To adjust the number of RS/SEIT Sessions, start by looking up the child,

then click on the $ Summary Button at the bottom of the screen.
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Adjusting the number of RS/SEIT Sessions

JACOBIE. JOHN 25-26 10 Month

FPaprent Surmmmary

Type | Month | Provider PCode | Tupe | Akt | Rate Amount | Statuz | Batch Date | Batch # Reaszon ClaimD ate
R 09/25 |BUILDIMG BLOCKS 200 |OT |6 |$66.00 | $396.00 F&ID | 3/31/2026 | 26-0004
R 10/25 |BUILDIMG BLOCKS 200 |OT |5 |$66.00 | $330.00 F&ID | 3/31/2026 | 26-0004
R 11/25 EUILDING BLOCKS 9200 (OT |48 $52E¥ EIEI F'.-i'«ID 3.-’31 HEEIEE EE Q004

/26 BUILDING ELOCKS 3200 |OT |8 |%66.00 $52E j;EEtEAdJLIE’EFHEHt

R
R 02426 | BUILDING BELOCKES 9200 |OT |9 |$66.00 | $534.00 22028 | AE-Uu0
R 03/26 | BUILDING BELOCKES 9200 |OT |8 [466.00 | $52800 PAID | 3/31/2026 | 26-0004

® The $ Summary Screen will show all the payments made across
enrollments and service types.

® (This is not the best place to review a child’s payment history, see the
"Reports” section later in the slides.)

® To create the adjustment, right-click on the payment that needs to be
adjusted, then click ‘Create Adjustment.’

upport@CPSEPortal.com




® After you click “"Create Adjustment”, the
adjustment window will open.

® Atthe bottom left of the window is the number
of sessions that were paid in the selected
payment batch.

® Enter the correct number of sessions there
(NOT the adjustment number).
So, if we need to take back 2 sessions in this
example, we enter 8, instead of -2.

® Preschool will automatically give you a negative
$132 adjustment.

® If you need to recoup everything, enter an
adjustment session of zero.

Preschoolsupport@CPSEPortal.com

:“E“E Manual Adjustment for JACOBIE JOHM
BUILDING BLOCKS LEARMING CENTER,

Adjusting the number of RS/SEIT Sessions

= O

Service Maonth: 1242025
RS OT

Reazon:
f* Change In BS/SEIT Sessions:
" Other. e =
Curent Papable——————— [ DK .............
Sess Total
10 BE0.00 Cancel
Adjustment
Sesz Mew Total Adjust Amt;
10 BE0.00 0.00

:“‘E“E Manual Adjustment for JACOBIE JOHM
BUILDING BLOCKS LEARMING CENTER,

Reazon:
f* Change In BS/SEIT Sessions:

Service Maonth: 1242025
RS OT

™ Other: |

Current Payable
Sess Total

x|

10 BE0.00 o] |
Adjustment

Sesz Mew Total Adjust Amt;

] 528.00 -132.00




Adjusting the number of RS/SEIT Sessions

Fayment Summary

Type | Month | Provider PCode | Type | Att | Rate Amount | Statuz | Batch Date | Batch # Reazon ClaimD ate
R 09/25 [BUILDING BLOCKS 9200 |OT |6 |$BE.O00 | $336.00 33142026 | 26-0004

R 10425 |BUILDIMNG BLOCKS 3200 |OT |5 |$66.00 | $330.00 33142026 | 26-0004

R 11425 |BUILDIMNG BLOCKS 3200 |OT |8 |$66.00 | $528.00 33142026 | 26-0004

R 12425 |BUILDIMNG BLOCKS 9200 |OT |10 |$66.00 | $660.00 33142026 | 26-0004

A 12425 [BUILDIMNG BLOCKS 3200 |07 |-2 |[$66.00 | [$132.00) Change it

R 01426 | BUILDIMNG BLOCKS 3200 |OT |8 |$66.00 | $528.00 33142026 | 26-0004

R 02426 | BUILDIMNG BLOCKS 3200 |OT |3 |$66.00 | $534.00 33142026 | 26-0004

R 03426 | BUILDIMNG BLOCKS 3200 |OT |8 |$66.00 | $528.00 33142026 | 26-0004

® Clicking OK will save the Pending payment to the child, and you will see it
on the $ Summary Screen in Red text.
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Adjusting the number of RS/SEIT Sessions

ramens o poases et All that is left to do is process the adjustment batch.

Mew Enter Invoices k|

T ~ ® Todo this, go to Payments > Enter Invoices.
Agency Rate Ad).

Check Log

AP Import/ Export ~ ® Onthe EnterInvoices screen, select the Service type and the
e provider, and click ‘Edit Payment Batch’.

Service Type Provider
|Rel Services  ~ || |[BUILDING BLOCKS LEARNING CENTER, LLC

04/26 v
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Adjusting the number of RS/SEIT Sessions

==| Payment Edit Screen (RS)- BUILDING BLOCKS LEARMIMG CEMTER, LLC

Show Types | Fegular § v édiustments] | Rate Changes [Al Services ™ ™ All Manths
(" Service Month Only
Tatal Paid: Order By:

| '-rl AoAdA Child MlAk Fearallad | J—— I —.

Maon-Payrment Code:

® On the payment batch, uncheck Regular at the top and check Adjustments.

=5l Payment Edit Screen (RS)- BUILDING BLOCKS LEARMING CENTER, LLC
Show Types: | Regular v Adiustments [ Rate Changes [4)Services ™ & All Months Pravider:
| . " Service Month Only g —
Maor-Payment Code: Total Paid Order By Service Manth [04/30/2026 ==
| j Add Child Mat Enralled |[$-| 32.00] |Chi|d Name

® This will display the adjustment(s) that you created.
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Adjusting the number of RS/SEIT Sessions

BUILDING BLOCKS LEARNING CENTER, LLC [=|[m@ | =]
Show Tpes: | Regular W Adustments [~ Rate Changes [a) Services ¥ (% Al Months Provider:
g " Service Month Orly . —
Mon-Payment Code: Total Paid: Order By Service Month |04/30/2026 == 3
| AddchiNatEroled | [ [ChidHame =

ClassR atio Prior Paid

W Y SV W G T Y N

Delate ‘

Process |
Search ‘ Letters ‘ hreice ‘ Apply | LCancel

A
Payments

® Tofinalize, click Process Invoice to process the payment batch.
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® Onthe Process batch screen, the
only Requirement is a batch
number

You can also add a description,
comments, as well as a County
Voucher Number, Vendor Invoice
Number, and Vendor Invoice
Date, if you use those systems.

You can click “Auto-Generate
Batch Number,” and Preschool
will generate a batch number for
you.

olsupport @CPSEPortal.com

Adjusting the number of RS/SEIT Sessions

= Payment Edit Screen (R5)- BUILDING BLOCKS LEARMNING CENTER, LLC

Show Types: | Regular W Adustments [ Rate Changes [a) Services ™ Al Months
) " Service Month Only
MNon-Payment Code:

Total Paid: Order By
Fizcal vear  §Batch Mumber County Yaucher Mumber Wendar [rvoice # Yendaor [mvaice D ate
EZ| | | MM/DD A (2] -
Description ]HS payments far service manths thru Dec 2025
Comments
QK + Print Payment Detail 0k + Print Payment Auto Generate Batch
QK By Child Detail By Provider Nurmber o




When you are ready, click "OK" to
process the batch. You can click one
of the "OK + Report” options to
generate a payment detail report.

Print by Child will print a report by
Child

Print by Provider will list items by
provider.

If you need a report, but didn't click
the button to give you one here, you
can go to the Check Log to get it
later.

olsupport @CPSEPortal.com

Adjusting the number of RS/SEIT Sessions

==| Payment Edit Screen (RS)- BUILDING BLOCKS LEARNING CENTER, LLC

Show Types: | Regular M Adustments [ Rate Changes [a) Services _™ % All Manths
" Service Manth Only

Maon-Payment Code: Tatal Paid Order By:

| j Add Child Not Enrolled

[i$132.00) | Child Hame

Fizzal Wear  Batch Mumber County Woucher Mumber Wendor [nvoice # Yendor [nvoice D ate

s | | | |

|MMHDDW |;|v

Description |F|S payments for zervice monthz thiu Dec 2025

Comments

0K 0K + Print Payment Detail OF. + Print Payment Auto Generate Batch

U By Child Dietail By Provider Number ‘ Lancel




I
. Payments Claims Providers CPSE

:i' Mew Enter Invoices P
. 2
= Enter Invoifes 4

1 =oia 7 Center-Based Rate Adjustments

| (WA N LN R AN |

] Enter Invoices = oS
Service Type Pravider
|Center Based  ~| |ELMCREST CHLD CTR - SPICE I P Create Payment Batch

+ Show all Enroliments
" Show only enrollments for

5 [ghictisbay Ediit Payment Batch b
. it Papment Batch by
Service Month ’5— Days / Week Manth

02/25 -

Edit Payment Batch

® If aCenter-Based program has a rate change (covered in a previous webinar), you can create an
adjustment batch to apply the rate change to the existing payments.

® Do this AFTER you've brought in and applied the rate change.
® Todo this, go to "Payments” => “Enter Invoices”.

® Onthe Enter Invoices screen, select the Service type and the provider, and click Create Payment
Batch.

Center-based adjustments should NEVER be created manually on the $ Summary screen.
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Center-Based Rate Adjustments

= B =]

Service Type  Provider

® Make sure that "Create Payments and Adjustments” is selected, then click OK.

® Preschool will create the batch, then when the batch is created, a pop-up will
display. Click OK.

® After the batch is created, click Edit Payment Batch to view the items on the
batch
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Center-Based Rate Adjustments

Ll

== Payment Edit Screen (CB)- ELMCREST CHLD CTR - SPICE

Show Types: | Regular | v Adjustmentz v Rate Changes Al Months

(" Semice Month Only
. Tntal Paid: Mrdar Fir

M an-Payment Code:

® On the payment batch, uncheck Regular at the top and check Adjustments and Rate
Changes.

= Payment Edit Screen (CB)- ELMCREST CHLD CTR. - SPICE
Show Types: | Regular v Adustments ¥ Fate Changes v Al Months Provider:

| . " Service Month Only .
Mon-Payment Code: Total Paid Order By: Service Month [08/31/2025
j Add Child Mot Enrclled [$8.570.00 [Child Name

Mates | Childd ame PCoc | From To Term Rt | | FTE Attt | MoPap | amtPaid | Calculates | Rated/Sess | 558 Doe Hre/Dray | Dapsded | 1:1 At ClagzzR atio

¢ This will display the adjustment(s) that Preschool created.
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Center-Based Rate Adjustments

<=1 Payment Edit Screen (CB)- ELMCREST CHLD CTR - SPICE

Show Types: [ Regular | Adustments |V Rate Changes &+ Al Months Provider:
g . " Service Month Only .
Mar-Payment Code: Total Paid Order By: Service Month [08/31/2025 s
~| asdchinotEndled | [55700 (i N _

Mates | ChildName FCac | Fram R4 | mmgy | FTE MoPay | AmtPaid | Calculater| Rate/Sess | S5 Hre/Day | Dapssw | 1 ClassHatio

f P N _F—-...f o i e oy -‘,'AA“-H-__J

Add
Payments

Delete ‘ Search ‘ Letters

Process
Irwnice

|

Apply | LCancel

® Tofinalize, click Process Invoice to process the payment batch.
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Center-Based Rate Adjustments

® Onthe Process batch screen, the

== Payment Edit Screen (CB)- ELMCREST CHLD CTR - 5PICE

O N |y Req U | re me nt |S ad batc h Show Types: | Regular v Adjustmentz: W Rate Changes v Al Maonths
" Service Month Only

num b er |“°”‘F'E'”m3”‘ Code: Tatal Paidt Otder By

j &dd Child Mot Exralled

|42.570.00 | Child Mame
o YOU Can also add d descrlptlonl FizzalWear | Batch Nurnber IlEDunt_l,l\-"oucherNumber Wendor lrvoice i Wendor lnvoice Datf
comments, as well as a County EE | | oo [El-

D escription 1EB pavments for zervice months thru Aug 2025

Voucher Number, Vendor Invoice

Number, and Vendor Invoice Cormment
Date. You can click “"Auto
Generate Batch Number,” and
PreSChOOI Wl” generate a batch oK DK+PrinEt}|PEf1li-rdentDEtail DDKe:-azl:'lrair;tFF.'raDyvrirézr:t | At Gﬁz:ﬂrba: Batch ‘

Cancel

number for you.
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® When you are ready, click OK
to process the batch. You can
click one of the "OK + Report”
options to generate a
payment detail report.

® Print by Child will print a
report by Child

® Print by Provider will list items
by provider.

olsupport @CPSEPortal.com

Center-Based Rate Adjustments

= Payment Edit Screen (CE)- ELMCREST CHLD CTR - SPICE

Show Typez: [ Regular W Adjustments [ Rate Changes = Al Maonths
N . " Service Month Only
Hon-Payment Code: Total Paid Ordler By

Fizcal v'ear  Batch Mumber County Youcher Murmber Wendor Invoice # Wendor [nvoice D ate

205 | | | |

|MM£DDWN };{v

Description |EE payments for service months thru Aug 2025

Comments

OF. + Print Payment
Detail By Provider

Auto Generate Batch
Murnber

0¥, + Print Papment Detail
By Child

‘ Cancel




Reports
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Check Log

The check log is where you'd look to pull past
processed payment batches.

It allows you to re-print those payment
reports.

It allows you to undo (delete) a payment
batch (as long as it's not claimed on an AVL).

To openit, go to "Payments” -> "Check Log".

ICMTN)

Payments Claims Providers CP5

Mew Enter Invoices
Enter Invoices
Anenru Bate Adi
Check Log

AF Import / Export

[T



Check Log

o~ @ 8l |
et
VB RS | [=|

" Logged
¥ SEIT ¥ Eval Wendar # |

" UnlLogged Clear
" Commercial Transparters nLOgge! .

" Not Processed

 Parent Transporters | Print Youcher |
Batch # Vend lnw # Batch Date Voucher # Check Date Process Date
Fiom I I I Bzl | I Bl | Bl
To | | | ==l | =K =il

Vendor # Processed CreatedDateTi

Batch

Processed
Date

Batch Batch Date Wendor Inv Check Date Updated By

Date

Tatal Electronically

Submitted

Caunty
Voucher #

Provider Batch Type Vent_jor

0K to Updated Date
Invoice #

Process

Eonllact#| No Pay

Contract Description
Lire

Check # | Check Amt

KIN ol

Excel FRecalc Print Report - By Child Print Repott - By Program Prirt Batch Report

Ed\lBalchl Edit with Attendance | Delete Payment Batch | Mark As Processed




Check Log

E Check Log EI@
{* Education/3ervice Prov. Provider Name @ Al ‘ Feifoe
e [T RS [ARC ERIE COUNTY MY - GREEN ACRES | -
I

" Logged
[~ SEIT [T EvaL Wendar #

" UrLogged Clear
(" Commercial Transporters nLogge ‘

. .
" Parent Transpor ters Roliccessd 1 F‘nntVouchel|

Batch # Wend [rw i Batch Date Woucher # Check Date Process Date
From [21-433 I [ =K} [ == [£2E2
To [21-4033 [ [ E=Ea| [ =K [£=K2
Provider Batch Type | Batch Batch Date Total | Check # Check Amt | Wendor “Yendor Inv | County Check Date| Electionically | YWendor 3 Processed | Processe d OKta| Updated Date | Updated By | Contract # Mo Pay | Contract Description dDateTime | Crg
Invoice # Date | Youcher # Submitted Date | Batch Process Li
» ESACEAIE CB 21-4033 1/19/2022| $500.985 93 CB220181¢ M~ e i mEOUINNESS ECJULY 2021 CB 9160] 1/19/2022 | mc;

® The orange section is the general filter for service types and
providers.

The yellow section is the specific filter for specific IDs like batch #,
voucher #, batch date, etc.

If you know exactly which batch to look for, or on which date it was
processed, enter the same batch # or the same batch date in both
the "From” and the “To"” boxes.

Click “Retrieve” to search for it.




Check Log

L |

Edit Batch ‘ Edit with Attendance ‘ Delete Payment Batch‘ Mark Az Processe d| Excel | Recalc ‘ Print Repart - By Child | Print Repart - By Program | Print Batch Report |

® At the bottom of the Check Log are buttons that manage the selected
payment batch.

® Most commonly used are the highlighted ones that print different reports
for the batch.

® The “Excel” button exports the whole list of batches to Excel (not the
details inside the selected batch).

® Other buttons like “Edit Batch”, "Edit with Attendance”, or "Delete
Payment Batch” should not be used unless directed by your support
CRM. They are for special circumstances and specific situations only.



ABA Children Costs

Accrual Tool

Agency Rate Changes

AVL / Claiming >
Budget Tool

Child Activity Mote Listing

Child Age Out Report

Payment Forecast Report

T ® Itisinthe middle-lower section of the menu list for "Reports”.

® It will look like this when you open it:

Medicaid Billable Reports

Medicaid Consent Received

Medicaid Reports 1l Payment and Attendance Forecasts
Missing Requirements v & | Pl Service bpe Sait by :
 Fayments I c8 TS
. £ Geh, r
On Hold Children e I~ Aenderce [ 78 o
~ Dih 3 T [ Incl Pmts. [~ SEIT
N ther rom: =3 .
COverlapping 5TACs 0472525 |=1  [0472672 [=1|| I Use Froiecied Rates [ TRANS L Dot Cancel
- Edit Rates
Over Payment Listing
PEFIEI' STACS Goiider |AH Praviders j
Paper STAC Listing Expart Ta: ‘C:\Users\benny\Ducuments\F‘reSnhquFurecastZSAprZDZB,x\s .

Paper STAC Summary
Payment

Payment Batch Reports
Payments By Check Date
Payment / Claiming Deta’ s

Payment Forecasts /

Payment Override

Payment Summary

Payment Totals By Month

Prescription Reports >

Provider Payment Reconciliation

I



Payment Forecast Report

1ll Payment and Attendance Forecasts

. Report type: Service type:
¥ Session |24-25 2 Month - Sart by E
ol Bun
PEpmERS oeE (& Chid name 4
i Sch. v " Attendance [ RS
" Provider
™ Incl. Pmts. [~ gEIT
¢ Other  From: Ta " District
lo7/01/24 [~ l0g/31/24 |+ [~ Use Projected Rates [~ TRAMS Lancel
Edit Fates
Provider. |AII Providers j
Export To: |C:\Users\benny\D0cuments\PreSchooIFOrecast28hpr2026_xls Change

Date filters (blue box): Specifies the date range to run the report. If the date range is too
big, the report may take a while to load.

Type filters (orange box): Specifies different forecast types, which service types to run,
and the sorting method.

The “Provider” dropdown filters which provider to run the report on.
The “"Change” button changes the folder location you want to export the Excel to.



Payment Forecast Report

1l Payment and Attendance Forecasts

Report type; Service type:
o) 5 Sart by
+ Session |24-252 Maonth = 6 Feas ¥ B Gnr n:

Bun
Cosehv [ ] " Attendance [ RS :
" Provider Export
[7 Incl Pmts. [~ SEIT
" Other  From To " Dishict
[0ri/24 =] [08/31/24 | =] | [ Use Projected Rates [ TRANS Cancel
Edit Rates
Frovider |A\I Providers j
Expart To: |C:\Users\b enny\Documents\PreSchoolForecast28Apr2026 xls Charge
PirMENTS: CB - 7/1/2024 to 8/31/2024

Last Mame First Mame Ml DOB Sex CIM # M& YN MA YN Entry Date | School District Start Date | End Date | Provider Service Type Service Sub-Type | Frequency Type Frequency Session Duration Rate

b | ADAMS MARTIN 1217/2015) M| GIE04STD “wiliamsville 7/8/2024 | 8M1E6/2024 | BLOOM CREATIVE CE Sel-Contained ‘weekly 1] 5 $6.263.00
ADKINS DEXTER 1218/2008) W Lancaster 7/15/2024 | 8/16/2024 | BUFFALD HEARIMG CB Self-Contained Weekly 5 5 $6.511.56
ADKINS JAMIE 442020 | M| GTESB4SW Buifalo 7/8/2024 | 811E6/2024 | BUFFALO HEARING CE Sel-Contained ‘weekly 1] 5 $7.817.00
ADKINS LAWRENCE 119/2020 | M | GKE2081Z Buffalo F/8/2024 | 8/16/2024 | BUFFALOD HEARIMG CB Self-Contained Weekly 5 5 $7.817.00
AGUILAR SAMUEL F/24/2020 | M| GN3IE2IRW Buffaln 7/8/2024 | 8/16/2024 | BAKER VICTORY CE Integrated ekl & ] $7.433.00
ALEXANDER MNETTIE 9/4/2020 | F | GW73824H Buffalo F/8/2024 | 8/16/2024 | BUFFALD HEARIMG CB Self-Contained Weekly 5 5 §7.817.00
ALLEM JULIAN 4/3/2018 | M | GG75E32S Buffalo 7/8/2024 | 8/16/2024 | BAKER VICTORY CE Sel-Contained ekl & ] $7.062.00
ALVARADD AL 6/15/2020 | M | GK288645 Cheeklowaga-Sloan 7/11/2024 | 8/16/2024 | BUFFALD HEARIMG CB Sell-Contained Weekly ] 5 $6.511.56
ALVARADD LAURENCE B/1/2020 | M | GKEF470U Buffalo F/8/2024 | 8116/2024 | LEAGUE FOR THE CB Self-Contained Weekly ] 5 $5.788.00
ALVARADD LORRAINE 3M18/2020| F S pringrille-Giffith 7/8/2024 | 8116/2024 | LEAGUE FOR THE CE Integrated ‘weekly 1] 5 $4.460.00
ALVAREZ BRANDON 8/28/2020| M | GKBA7EED Buffalo F/8/2024 | 8/16/2024 | BAKER VICTORY CB Self-Contained Weekly ] 5 $7.062.00
ALVAREZ DORA 11/22/201%) F | GH400BA) Sweet Home 7/8/2024 | 811E6/2024 | BUFFALO HEARING CE Sel-Contained ‘weekly 1] 5 $7.817.00
ALVAREZ IFik4a, 6M12/2020| F | GM73277C Buffalo 7/8/2024 | 8/16/2024 | BAKER WICTORY CB Self-Contained Weekly 5 5 $7.062.00
ANDERSON CHRISTOPHER 5/27/2020| W | GME3085 Tonawanda City 7/8/2024 | 8/16/2024 | BEYOND LEARNING CE Sel-Contained ekl & ] $5.903.00
ANDERSON KRISTINA S/7/2020 | F | GM398E1T Buffalo F/10/2024 | 8/16/2024 | BAKER VICTORY CB Self-Contained Weekly 5 5 §7.062.00
ANDERSON ROM 1018/2015) M | GG700453 Cleveland Hill 7/8/2024 | 8/16/2024 | BORMHANA SPECE C CE Integrated ekl & ] $5.784.00
ANDREWS EMNRIQUE 6/24/2019| M | GM3I9213M Sweet Home F/8/2024 | 8/16/2024 | BORNHAWA SPECE C CB Sell-Contained Weekly ] 5 $6.506.00
ANDREWS MARLEME FA0/2020| F | GMN17182M Buffalo F/8/2024 | 8/16/2024 | BAKER VICTORY CB Self-Contained Weekly ] 5 $7.062.00
ARMSTRONG ALTON H [11/2021 | W Orchard Park 7/8/2024 | BME/2024 |'WEE CAN [oi:] Integrated ‘weekly 1] 5 $8.565.00
ARMSTRONG DARRYL 5/8/2020 | M | GX24634B Sweet Home F/8/2024 | 8/16/2024 | ARCERIE COUNTY CB Self-Contained Weekly ] 5 $7.337.00
ARMSTRONG JIMMIE 310/2M3| W | GJE1314) Frontier 7/8/2024 | 811E6/2024 | BUFFALO HEARING CE Sel-Contained ‘weekly 1] 5 $7.817.00

® For example:

® Report Type — "Payment.”
Shows the $ amount forecasted and actually paid.

® Service Type - "CB.”
hows only CB services for the 24-25 2-month session.



Payment Forecast Report

Pl Pt ) W WP

Rate Jul 2024 Forecast Jul 2024 Actual Aug 2024 Forecast Ag 2024 Actual Total Forecast Total sctual
$6.263.00 $4.175.32 $4.175.32 $2.087.68 $2.087. 68 $6.263.00 $6.263.00
$6.511.56 $3.906.33 $3.906.33 32,604 63 $2.604.E3 $E6.511.56 $E6.511.56
F7.817.00 $5.211.32 $5.211.32 $2.605 68 $2.605 68 $7.817.00 $7.817.00
+7.817.00 $5.211.32 $5.211.32 +2.605.68 +2.605.68 +7.817.00 +7.817.00
+7.493.00 $4,995.32 $4,995.32 $2.497. 68 2,497 62 $7.493.00 $7.493.00
F7.817.00 $5.211.32 $5.211.32 $2,605 68 $2,605 68 $7.5817.00 $7.5817.00
$7.062.00 $4.708.00 $4.,708.00 $2.354.00 $2.354.00 $7.062.00 $7.062.00
$6.511.56 $3,906.93 $3,906.93 3260463 $2.604.53 $6.511.56 $6.511.56
$5,788.00 $3.858 68 $3.858 68 $1.,929.32 $1.929.32 $5,788.00 $5,788.00
$4.460.00 $2.973.32 $2.973.32 $1.486.68 $1.486.68 $4.460.00 $4.460.00
+7.062.00 +4.702.00 +4.708.00 $2.354.00 $2.354.00 +7.062.00 +7.062.00
$7.817.00 $5.211.32 $5.211.32 $2.605.68 $2.605.E8 $7.817.00 $7.817.00
F7.062.00 $4.,708.00 $4,708.00 $2.354.00 $2.354.00 $7.062.00 $7.062.00
+$5.309.00 $3.939.32 $3.939.32 +1.969.68 +1.969.68 $5.309.00 $5.309.00
+7.062.00 +4,702.00 +4,708.00 $2.354.00 $2.354.00 $7.062.00 $7.062.00
$5,784.00 $3.856.00 $3.856.00 $1.928.00 $1.328.00 $5.784.00 $5.784.00
$6.506.00 $4,337.32 $4,337.32 $2.168.68 $2.168.68 $6.506.00 $6.506.00
7. .062.00 +4,702.00 +4,708.00 $2.354.00 $2.354.00 $7.062.00 $7.062.00
$3.565.00 $5.710.00 $5.710.00 $2.855.00 $2.855.00 $8.565.00 $8.565.00
$7.337.00 $4.891.32 $4.891.32 $2.445 68 $2.445 68 $7.337.00 $7.337.00
+7.817.00 $5.211.32 $5.211.32 2,605,628 12,605,628 +7.817.00 +7.817.00
$3.565.00 $5.710.00 $5.710.00 $2.855.00 $2.855.00 $8.565.00 $8.565.00
$5.059.80 $3.373.20 $3.373.20 $1.686.60 $1.686.60 $5.059.80 $5.059.80
+7.817.00 $5.211.32 $5.211.32 +2.605.68 +2.605.68 +7.817.00 +7.817.00

® You would need to scroll to the right side of the resulting table to see the
detailed forecast vs. actual amount breakdown by month.



Payment Forecast Report

tll Payment and Attendance Forecasts

@ Session [2425 2 Morith - iepszinZts Se'vr'cettépe' Bun

T A Q
Sch. Y &+ Attendance ¥ RS Y Baal

[~ Incl Pmts. [~ sgj7
" Other  From: To: _  District
|o7/01/24 [~ {8/31/24 =1 || I Use Projected Rates [ m
Edit Rates
Provider: |AII Praviders j
Evport Tor |C:\User5\b enny'\Documents\PreSchoolForecast28Apr2026.xls Charige
ATTENDAMCE: RS - 7/1/2024 to 8/31/2024

Start Date | EndDate | Provider Service Type Service Sub-Type | Frequency Type Frequency Session Duration Rate Jul 2024 Forecast Jul 2024 Actual | Aug 2024 Forecast Aug 2024 Actual Percent Attended Total Forecast Total Actual

b | 7/8/2024 | 8/16/2024 | HEARING AND RS 5T WEEKLY 2 a0 $60.00 3 7 4 2 75.00% 12 3
7/8/2024 | 8/16/2024 | THERAPEUTIC LINK, RS ot WEEFRLY 2 30 $60.00 3 3 4 2 .67% 12 i
7/8/2024 | 811672024 |HEARING AND RS U3 WEEKLY 1 45 $30.00 4 3 2 3 100.00% 1 [
7/8/2024 | 811672024 |HEARING AND RS 5T WEEKLY 2 45 $30.00 8 7 4 ] 100.00% 12 12
7/8/2024 | BMB/2024 | ASSOCIATED RS ot WEEKLY 2 Ell $60.00 3 7 4 1 BEETY 12 3
742024 | 8/31/2024 |HEARING AND RS 5T WEEELY 2 Ell $60.00 10 4 3 1 TR 18 5
7/8/2024 | B/16/2024 |ECMC RS ST WEEELY 2 Ell $60.00 3 [ 4 4 8333 12 10
772024 | B/31/2024 | BAKER VICTORY RS ST WEEKLY 1 30 $60.00 5 3 4 3 EEETY 9 E
74142024 | 8/31/2024 | THERAPEUTIC LINK, RS 5T WEEFRLY 1 30 $60.00 5 4 4 2 BEETY 3 [
7/8/2024 | B/16/2024 | BEYOND RS ot WEEKLY 2 30 $60.00 3 3 4 4 100.00% 12 12
7/8/2024 | BM16/2024 | LIBERTY RS 5T WEEKLY 2 30 $60.00 3 7 4 ] 100.00% 12 12
7/8/2024 | BM16/2024 | LIBERTY RS COR MOWTHLY 1 Ell $60.00 1 0 1 1 50.00% 2 1

® Another example:

® Report Type — "Attendance.”
Shows the number of sessions forecasted and actually provided.

® Service Type —"RS.”
Shows only RS services for the 24-25 2-month session.



Payment Forecast Repor

"% Projected Rates = ] x

ProviderName Prov. Code “Year Prog. CO. | ST CD | Current Last Rate Lzt Rate r | Estimated Rate | E stimation Methoa -
: BUFFALO CITY 5D 140600010000 202826 9100 | $34.711.00  [$34.711.00 |202526 $34,711.00 Actual
Report type: Service hppe: BUFFALO CITY 5D 140600010000 202526 (9135 T $43.00 $43.00 202526 £43.00 Actual
& p ‘ Sort by Fun EUFFALO HEARING | 140701996432 202526 | 9100 1 $46,264.00 | $48,264.00 | 202526 $48,264.00 Actual
ayments % Child name — BUFFALO HEARING | 140701996432 202526 | 9135 T $43.00 $43.00 202525 | $43.00 Actual
© Aftendance CHEC LEARNING CTF - | 140201998069 202526 | 9101 1 $68.800.00 _\468,800.00 | 202526 $68,800.00 Actual

EAls  Provider Export CLINICAL A550C OF | 431701880007 202526 9135 T $46.00 $46.00 202526 £46.00 Actual /
™ Incl. Pt — SEIT EAST AURORA UFSD | 140301030000 202526 [9180 I $43.89501 34389800 |202526 £43,898.00 Actual ~
C Distict SATEWEY i ot R - T N = ¥ O 3T T AT N T
5 y 5 y 5 E 3 chual
Iv Use Projected Rates [ TRANS Lancel HAMELRG CSD 141601060000 202526 9135 T $0.00 $42.00 202425 $42.00 LastF ate
Edit B ates HEARING AND B00000066551 202526 | 9135 T $42.00 $43.00 202526 £43.00 Actual
HOLLAND C5D 141701040000 202526 9135 T $42.00 $43.00 202526 £43.00 Actual
IROQUOIS C50 141301080000 202526 9180 I $36.693.00 [$36.658.00 |202526 $36,696.00 Actual
KEMMORE-TOMNAWAN | 142601030000 202526 9180 I $32157.00 [$32,157.00 | 202526 $32,157.00 Actual
LEAGUE FOR THE 800000052286 202526 | 9101 I $35.733.00  [$35.73300 | 202526 $35,733.00 Actual
LEAGUE FOR THE B00000052256 202526 | 9135 T $42.00 $43.00 202526 £43.00 Actual
LEAGUE FOR THE B00000052256 202526 | 9160 I $27.533.00 |$27,533.00 | 202526 $27 533.00 Actual
LIEERTY B000000701 22 202526 9135 T $44.00 $44.00 202526 £44.00 Actual
FIOMEER C5D 043501060000 202626 9160 I $34.308.00 [$34.80800 |202526 $34,808.00 Actual
SUMMIT 140203998223 202526 9100 I $E4.573.00  [$E4,57300 | 202526 $64 572.00 Actual
SUMMIT 140203998223 202526 9115 I $32.753.00  [$32759.00 | 202526 $32,759.00 Actual
SUMMIT 140203998223 202526 | 9135 T $43.00 $43.00 202526 $43.00 Actual
SUMMIT 140203998223 202526 | 9160 J $52,450.00 |$52,45000 | 202526 $52,450.00 Actual
SWEET HOME C5D | 140207060000 202526 | 9160 I $0.00 $0.00 202526 $0.00 LastRate

WEE CaN B00000058305 202526 9135 T $42.00 $43.00 202526 £43.00 Actual
WEE CaN 200000058305 202526 | 9180 I $52,878.00 35287800 | 202526 $52,876.00 Actual

Actual | T Default” Inflate 33 | Close

® The “Use Projected Rates” checkbox allows you to run the report based on rates
you configure.

® The “Edit Rates” button opens a window for you to see the rates that you're going
to use to run the report.

® You can manually edit a rate in the “"Estimated Rate” column.



Ewvals
STACID k49222 | MNew
55N - |

&5 TAC: Student # [ 400068290
CIN #

&dd Child ta CIN Lookup |

aummary

Medicaid Conzent and Eligibility | [ Has Assisti;!l'ech Device

pload to CPSE Portal | [ Has p‘-‘-.B.-’f-’f

d

“iew Full Log Y
v

| AddedBy | Added | |

Add

Activity

® First, look up the child you want to
run the report on, and go to their
yellow child screen.

® Then, click the "Summary” button.

® The report will look like this:

Lookup Child
Delete

Payment Summary

L3 Child Summary - Payment History

Provides:

‘DIVEHSIFIED SERVICES LLC

Payments
[ ServiceDats | amourt [ NoPay|Batch [ BatchDate | ClaimDate [ AvL | Check # | Check Date [ voucher # [ Invaice # |
» (111972023 [$15800 | |230433  [3/22/2023 [5/3/2023  [22m | | | |23-0433 |

Program:

‘Educalinn

TYPE:

EVAL - Edu Select All Payments

Claim Selected Payments
_ Select Al Errolmerts | Claim Date
Select All Evals [arzerenze -]
Claim Enroliments
Bun Papment Repart
Fun Errollment Report
Cancel

From: 1419720
To 1119720
Paid Amt: [$158.00

Enioliments

FromDate | ToDate Type | ServicaType | ProaDisph ame Code | Session TatalPapments | FTE | ProviderM ame
ERSIFIED
1/116/2023 | 1/16/2023 |EvAL Occupational Therapy | EWAL | 222310 $158.00 DIWERSIFIED
2/3/2023 | 2/3/2023 |EVAL | Peye Psychalogical EVAL |22-2310 $240.00 DIVERSIFIED
2/3/2023 | 2/3/2023 |EVAL |Soc Social EVAL | 222310 $138.00 DIVERSIFIED
1/31/2023 |1/31/2023 |EVAL |SPL Speech/Language  |EVAL |222310 $152.00 DIVERSIFIED
12/6/2023 |12/6/2023 |EVAL | MUS Music EVAL |23-2410 $160.00 BUFFALO
9/5/2023 | B/21/2024 |CB BUFFALD HEARING | 9100 | 23-24 10 $44.766.00 1 |BUFFALD
7i8/2024 | 8/16/2024 |CB EUFFALO HEARING | 9100 | 24-25 2 Month | $7.817.00 1 |BUFFALD
9/3/2024 | B/20¢2025 |CB BUFFALD HEARING | 9100 | 24-2510 $46.304.00 1 |BUFFALO
FIT/2025 | 8/15/2025 |CB BUFFALD HEARING | 9100 | 2526 2 Month | $2.044.00 1 |BUFFALD
9/5/2023 | 6/21/2024 | TRAM BASIC COMMERCIAL TR&N | 23-24 10 $0.00 FIRST STUDENT
9/5/2023 | 6/21/2024 | TRAM| BASIC PARENT TRAN | 232410 $5,040.00 FRANCESCA,
7/8/2024 | 8/16/2024 | TRAM BASIC COMMERCIAL TRA&N | 24-25 2 Month | $0.00 FIRST STUDENT
9/3/2024 | 6/20/2025 | TRAM BASIC COMMERCIAL TRAN | 24-2510 $0.00 FIRST STUDENT
7/8/2024 | 8/16/2024 | TRAM BASIC PARENT TRAM | 24-25 2 Month | $660.00 FRAMCESCA
9/3/2024 | 6/20/2025 | TRAM BASIC PARENT TR&N | 242510 $4.920.00 FRAMCESCA
FI7/2025 | BA15/2025 | TRAM BASIC COMMERCIAL TRAN | 25-26 2 Month | $0.00 FIRST STUDENT
7I7/20256 | 8/15/2025 | TRAM BASIC PARENT TR&N | 25-26 2 Month | $300.00 FRANCESCA




Payment Summary

E3} Child Summary - Payment History

Provider: Paymer ;o
|BUFFALEI HEARING AND SPEECH CENTER ServiceDate | Amount MoPay | Batch # BatchDate | ClaimD ate AL Check # | Check Date | Youcher # | Invoice §
P |5/30/2023 | $4.008.20 233606 | 10/25/2027) 4/3/2024 | 2301 233506
Pragram: 9/30/2023 | $114.36 205135 | 5/28/2025 | 741472025 | 2306 205135
|E,|_,FFN_lJ HEARING AND SPEECH CENTER | 9/30/2023 | $465.84 234880 | 1/26/2024 |4/3/2024 | 2300 234880
) Th . = 10/31/2023 | $4,008.20 233973 |11/30/2027 | 4/3/2024 | 2301 233973
e to I St I S O U r a m e ntS TYPE: 10/31/2023 | $468.84 234880 |1/26/2024 |4/%2024 | 23m 234880
8 SelectAlPaymens 1073172023 | $114.36 245135 | B/2B/2025 |7/14/2025 | 2306 245135
11/30/2023 | $4,008.20 24354 |12/20/2027| 4/3/2024 | 2301 234354
f Claim S clocted Papments 11/30/2023 | $465 84 Z34BE0 | 1/26/2024 | 4/3/2024 | 2301 Z3-4880
O r t e S e e Cte e n ro m e ntS ; 11/30/2023 | $114.36 245135 |5/28/2025 | 7/14/2025 | 2306 245135
= Colect Al Ervliments | Claim Date: 12/31/2023 | $465.84 234880 | 1/26/2024 | 4/3/2024 | 2300 234880
12/31/2023 | $114.36 245135 | 5/28/2025 |7/14/2025 | 2306 245135
Select All Evals 04/28/2028 1 12/31/2023 | $4,008.20 234765 [1/10/2024 [4/3/2024 | 2301 234765
1/31/2024 | $4.477.04 240034 | 222024 |4/3/2024 | 2300 240034
m FTE 1 1/31/2024 | $114.36 245135 | 5/28/2025 |7/14/2025 | 2306 245135
Bun Papment Feport : 2/29/2024 | $114.36 245135 | B/2B/2025 |7/14/2025 | 2306 245135
ﬁ Fiam: [ass7202. 2/29/2024 | $4,477.04 240451 | 3/1B/2024 |6/27/2024 | 2302 24-0451
. i Fiun Erroliment Fleport T [E721730] 3/3/2024 | $114.36 245135 | 5/28/2025 |7/14/2025 | 2306 245135
[ ) 3/31/2024 | $4,477.04 240865 | 4/15/2024 | 9/16/2024 | 2303 24-0865
Th e bott0| I l | ISt I S yO U r e Paid Amt: [$44 766. 4/30/2024 | $4.477.04 241278 | 5/14/2024 |6/27/2024 | 2302 241278
. ' Enrallments
| | t | k f |d f FromDate | TaDate Tuvpe | ServiceT ppe | PragDispM ame Session TaotalPayments | FTE | ProviderName
en ro l I le n S I e O e rS O 1/15/2023 | 1119/2023 | EVAL | Edu Education 222310 $156.00 DIVERSIFIED
1A6/2023 | 1/16/2023 | E¥AL 0T DOccupational Therapy 222310 $156.00 DIVERSIFIED
2/3/2023 | 2/3/2023 | EYAL |Psye Fsychalogical 222310 $240.00 DIVERSIFIED
2/3/2023 | 2/3/2023 | EVAL | Soc Social 222310 $138.00 DIVERSIFIED
paY| I len S L 1/31/2023 | 1/31/2023 | EVAL | SPL Speech/Language 222310 $158.00 DIVERSIFIED
12/6/2023 | 12/6/2023 | EVAL | MUS Music 232410 $160.00 BLFFALD

TRA2024 | BAE2024 | CB BUFFALD HEARIMNG | S100 | 24-26 2 Month | $7.817.00 1 |BUFFALD
9/3/2024 | 6/20/2025 | CB BUFFALD HEARING |9100 | 24-2510 $46.904.00 1 |BUFFALD
TATA2025 | 8A15/2025 |CB BUFFALD HEARING | 3100 | 25-26 2 Month | $8,044.00 1 |BUFFALD
542023 | 6/21/2024 | TRAM BASIC COMMERLCIAL TRAN | 23-2410 $0.00 FIRST STUDENT
542023 | 6/21/2024 | TRAM BASIC FARENT TRAM | 23-24 10 $5.040.00 FRANCESCA
T/B/2024 | BA16/2024 | TRAM BASIC COMMERLIAL TRAM | 24-25 2 Manth | $0.00 FIRST STUDENT
9/3/2024 | 6/20/2025 | TRAM BASIC COMMERLCIAL TRA&N | 24-2510 $0.00 FIRST STUDENT
FARA2024 | BAE/2024 | TRAN BASIC PARENT TRAM | 24-26 2 Month | $860.00 FRAMCESCA
9/3/2024 | B/20/2025 | TRAK | BASIC PARENT TRAM | 24-2510 $4.920.00 FRAMCESCA
FATA2025 | BA6/2025 | TRAK BASIC COMMERLIAL TRAM | 25-26 2 Month | $0.00 FIRST STUDENT
FALA005 I RAME/NP5 | TRAR | RASIC PARFHT TRAM | 25-25 2 kanth | $300 00 FRAMCFESCA



Payment Summary

'!q

® The top-right section gives you several options

|BUFFALI] HEARING AND SPEECH CENTER

wrrac neamne ao seeecicenrent | @ DO NOT use the claim functions here. These are for
& e e special circumstances like eval AVL adjustments, and

Claim Selected Paw ‘tsJ

clicking them won’t actually claim the payment.

Select Al Errolmerts | Claim Date:

Select &l Exals J |De1.n"28.f'2ﬂ25 |$|v

s | wer— | Thetwo useful buttons are:

Bun Payment Repart | From: [9/5,202;

Run Enrallment Report | To: [6721720; 8 RUﬂ Payment Re pO rt

LCancel

| Paid &mt: [$44 766.

® Run Enrollment Report



Payment Summary

| & pschool - Child Payment History

| % Tof1+ P oM S & F & % 0w ~ |:|M Tol7s 100% 79679
Presiew |
| =0 chi\dsu.rpt
: - CB
Clam Selected I:|‘E'5"m'3nts| © L BUFFALD HEARING AND SPEECH CENTER7,409.00 Printed Ome D4/2626 Pase Nusbars 1
- PTRANS rinted Omn: 04/28/2 age Number:
- i L~ FRANCESCA NICHOLSONA, 105 00 .
Select A1 Enraliments ‘ Clam Date: | oeva Erie County Health Department
‘.- BUFFALO HEARING AND SPEECH CENTER?,409.00 PreSchool P
ry | . DIVERSIFIED SERVICES LLC4.312.00 reSchool Program
SeectAlEval | [0w2e2m6 Bl | ‘ ‘
i Child Payment History
. | Child: FOX, DOMINICK DOB: 03/27/20
Clairn E nrollments FIEN
: Service Type: CB
Run Payrment Repart From: (954202 : Provider Display Name:  BUFFALO HEARING AND SPEECH CENT  VendorNumber: 109930
1 Invoice No Invoice Date Service Date Reg/Adjust NonPay Code 1:l Aide (Included } Paymt Amt
Run Encliment Repart ‘ To [621/420; | 23-3306 1025723 0973023 R $0.00 $4.008.20
| 23.4880 0126024 0930023 A $0.00 §463.84
Cancel ‘ 24.5135 0528125 09130123 A $0.00 511436
L Paid Amt: | 23-3973 11/30123 103123 R $0.00 $4,008.20
$44.766. | 23.4880 0126024 103123 A $0.00 546384
24.5135 0528725 103123 A $0.00 $11436
234334 122023 11/30:23 R $0.00 $4.008.20
23.4880 0126024 11/3023 A $0.00 546384
24.3133 0328125 11/30:23 A $0.00 $114.36
23.4763 0111024 123123 R $0.00 $4.008.20
23-4880 0126024 123123 A $0.00 $468.84
24.5133 052825 123123 A $0.00 511436
24.0034 022324 013124 R $0.00 $4477.04
24.3133 032825 013124 A $0.00 $114.36
24.0451 03/18/24 022024 R $0.00 $4477.04

® The “Run Payment Report” button will give you a multi-page printable
report that shows ALL the child’s processed payments grouped by
service types and then providers.




Payment Summary

R pschool - Child Enroliment Report

X 103 > M S&F&=|0r ]| |#A Tadis 00z 180f18

Previes |
B chidsriolpt
- B300CE .
S BUFFALE HEAFING AND SFEECH € Printel Om 042826 Erie County Health Department Page Number: 1
RANSFIRST STUDENT
LN e | T T TRANSFRANCESCA NICHOLSON PreSChOOI PI‘Ogram
B 62 00CE
‘.- CBBUFFALD HEARING AND SPEECH C) .
S et AllErnaliment Claim Date: [pviioereycajiieya Child Enrollment Report
2lEC nraiments ! .. TRANSFRANCESCA NICHOLSON . .
- B1.00CE Child: FOX, DOMINICK DOB: 03/27/20
= BBUFFALT HEARING AND SPEECH O
H RANSFIRST STUDENT STAC |Tx Sessi District Rejected  LastSemi  Last Appr'd
Select Al Evals |E|‘I‘LI‘IEE|I‘IED:2|3 L TRANSFRANCESCA NICHOLSON EBE 3526 2 Month Wilamseille = 07 10287
B BILODEVAL
Claim Erl ‘.- EVALBUFFALD HEARING AND SPEECH Provider/ Evall yp/ CPSE IVAL/  Tripl  Triss/ Distriet! Disa/ Hesl
- BILNCR Proseam. I b = by )
aim Errollments 0 -l Tvpe  Prosram RS  Service E; ToDate X/Wk  Sess Rate Total ~Wdraw IermDate Grp FTE Dax
FTE: 1 i~ CBBUFFALO HEARING AND SPEECH Cl SED CB BUFFALO HEA 07107 0811323 $8.04400 5804400
o TRANSFIRST STUDENT CNTY CE BUFFALOHEA 070723 081523 6 6 5804400  58.044.00 Lo00 50
‘.. TRANSFRANCESCA NICHOLSON
Fun P R E- 5B.00EVAL SED TRAN FIRST STUDEN 0 0 $380000  $3.800.00
aun a}lmenl E!l:lCll't F[|:||'|'|: 9/5/202 EVALDIVERSIFIED SERVICES LLC CNTY CB FIRST STUDEN BASIC 070723 081523 RT 30 S11821 $3.54630
SED TRAN FRANCESCAN 0 0 $380000  $3.800.00
3 CNTY PA FRANCESCA N 090725 08715025 0 $60.00 $0.00
Run Enraliment Repart § To [§/21720
= : L L‘E Session District Rejected  LastSemt  Last Appr'd
CB 2425 10 Month W illiamsvills W24 110424

Ean|3|3| | F'a"j .":"J'I'It: t44 766 Provider | Emll CPSE/ IVAL/  Tripl I Distriey Disa/ Hrs
= - RS FrmDate ToDate Wk Sess Rate Total Wdraw TermDate Grp FTE Davy Wk

Ivpe Program Service A/ Sess EFIE  Day
SED CB BUFFALO HEA 09/0324 06120125 54690400 54690400
CNTY CB BUFFALO HEA 09103124 06/20125 39 39 $46.904.00 546904 00 1000 30
SED TRAN FIRST STUDEN 0 o §28.000.00 $28.000.00
CNTY CB FIRST STUDEN BASIC 09/0324 06/20125 RT 195 §118.21 §23.050.95
SED TRAN FRANCESCAN 0 0 §28.00000  $28,000.00
CNTY PA FRANCESCAN 0910324 06,2025 0 560.00 50.00

® The "Run Enrollment Report” button will give you a multi-page printable report that
shows ALL the child’s STACs and enrollments.

® Each row hastwo lines: "SED"” and “"CNTY".

® “SED” shows what is approved.

® “CNTY” shows what s in Preschool as an enrollment.




Payment List

To view the payment list, start by looking up the child. Then go to the Grey
Enrollment screen.

® Once on the enrollment screen, double click on the Enrollment.
® All enrollments of the same type will display.

® Can filter by Enroliment.

olsupport @CPSEPortal.com




This will show all
processed payments.

® Will show batch number,
and check info if entered.

® Displays what STAC
record it is attached to

® Displays if the payments

were claimed to SED on
n AVL.

olsupport @CPSEPortal.com

Payment List

Payment Li * x
| Payments | Stac Summary |
Label ESID From To Program Frequency Aide Prowider Total Paid UnPaid Claimed | UnClaimed | STACID | Rech
B | A |CB2526500459858 |07/07/25|08/15/25( 9165-H | 2.5 hrs /5 days ¥ |ELMCREST CHLD CTR - SPICE | $7.713.00 $0.00] $7.713.00 $0.00 $0.00 1]
B |CB252650049857 | 07/07/25)| 08/15/25| 9165-H | 2.5 hrs /5 days N |ELMCREST CHLD CTR - SPICE |$17.140.00|%$17.140.00 $0.00 $0.00{$17.140.00 1}
¢ Shaw Payments for Selected Enrallment " Include Pending Payments Total of Selected Eriolied i UiPETE Saimed ClClined
(% Show Payments for A1 E nraliments (" Show only Processed Enraliments | 0.00] 0.00] 0.00] 0.00] 0.00
Label | Month Adj Amount | Status FPaymentBatch | BatchDate | Checkf CheckDate | ClaimBatch ClaimD ate | Rec# | ClaimServiceT ype Fayee
b| B 07/2025 | R $5.713.32 251170 04,/28/26 uj] EDUC ELMCREST CHLD
B 07/2025 | A (0 $5.713.36 251171 04,/28/26 o EDULC ELMCREST CHLD
B 08/2025 | R $2,656.68 281170 04/28/26 1) EDUC ELMCREST CHLD
B 08/2025 | A |0 $2,656.64 251171 04,2826 m EDUC ELMCREST CHLD
) Fayment Paid Claimed
Reliesk egsion Total of Selected Payments 0.00 0.0 0.00




$ Summary

Y The $ Summary will show you all payments for entered for a child

® To view the $ Summary screen, look up the child and go to the Grey Enrollment
screen, then click the $ Summary Button.

® The report will show all payments for the given service type
® If onthe SEIT/RS Screen, all SEIT or RS payments will display.

® Can create adjustments on using this screen.

® If on the CB Screen all CB Tuition and CB Aide payments will display

not make manual adjustments on CB payments.

olsupport @CPSEPortal.com




Closing

Preschoolsupport@CPSEPortal.com




® The Knowledge Base provides numerous
articles, trainings, webinars and other
pertinent information that will help answer
your questions before having to contact
Preschool support.

® You can simply click the Knowledge Base tab in
the CPSE Portal or you can go to:

® http://support.cpseportal.com/kb

Preschoolsupport@CPSEPortal.com

“sPORTAL

ccccccccc

Preschool Knowledge Base

ooooooooo



http://support.cpseportal.com/kb
http://support.cpseportal.com/kb

Knowledge Base Articles

Enter Invoices (RS, CB, Eval, Transportation)
® http://support.cpseportal.com/kb/a634/creating-payment-batches-in-preschool.aspx
CB Rate Adjustments
® http://support.cpseportal.com/kb/az28/automatic-payment-adjustments-in-preschool.aspx

Adjusting the number of RS/SEIT Sessions

® http://support.cpseportal.com/kb/a8o8/adjusting-the-number-of-rs-seit-sessions.aspx

Creating an additional Payment batch for the month

® http://support.cpseportal.com/kb/a8o7/creating-an-additional-payment-batch-for-month-non-cpse-
portal-users-only.aspx

Preschoolsupport@CPSEPortal.com
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Survey

® At the end of this webinar there will be a 5 questions survey

® If you have time, please complete the survey as it will help us to improve our
future webinars

olsupport @CPSEPortal.com




Closing Remarks

® If you need assistance with Preschool the Preschool Helpdesk is available
through email at preschoolsupport@cpseportal.com

® When you send us an email:

® Do not use child’s name

® UseESID #, Child # or STACID #

® Include any error or warning messages you received

Preschoolsupport@CPSEPortal.com
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