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Go To Webinar Control Panel

» Control panel is
on far right of
screen

» Orange button
with white arrow
expands and
shrinks control
panel

() Computer audio
(@ Phone call
Dial: +1 (415) 930-5321

Access Code: 481-480-569 =
Audio PIN: 60 #

Problem dialing in?

Talking:




Communicating with Presenter

» All participants are on mute

» You can type in question in the question box

» We will answer your question, and also stop at some point to review the questions a
answers for everyone.



Typing in a Question

» Click the question
bar to expand
questions section

» Type in your question
and click send
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Child Lookup

<+ Lookup > Child Lookup R oo | R
Child Lookup
=\
< Enter the start of the child’s last name _
. Child Lookup
and Cl]Ck SearCh Last Name|sch \ Search || Show Advanced Search options |
X Find the Child and CliCk DetailS LastName | FirstName | DOB | SED STACID | District | County | MatchStatus
SCHAFER |FRANCIS 2/11/2010|E23693 East Aurora ERIE County Recor:
RN 1 SCHAFFER |LATRICIA §/12/2011 |F35053 I 0is ERIE County R d
N W]ldcard SearCheS can be done by SCHMITT FREDDIE 3/1/2012 |G04529 (;:?:ard Park|ERIE Co::ty R:::d
using “%” ex. Search “%son” returns SCHULZ _ |FREDERIC |332011 Buffalo___|ERIE _|County Record
. SCHULZ JONNIE 12/5/2009|E34929 Orchard Park ERIE County Record
Wilson, Sampson, Thompson, etc. SCHUSTER |JACQUELINE |1/28/2011[F6709  |Bufial _ |ERIE _|County Record
SCHUSTER |MARGARITE |3/30/2012|F67281 Buffalo ERIE County Record




Child Lookup Advanced Search

0

Click “Show Advanced Search options” to see additional search criteria:

Child Lookup
Last Name | | Search |[Show Advanced Search options ]

..--"'"

< School Year

< County

< Provider

< District

<« STACID

< Electronic Service ID (ESID)

Child Lookup
Mame [Lasi,First}l | Search [ Hide Advanced Search options ]

School Year v County——w] Provider| ] District

Child Number| | STAGID| | Electronic Service D] | Medicaid CIN|

Add Unmatched Child




Unmatched Children and Enrollments

Typically, all information about a child and the services they are receiving are entered
County and uploaded into CPSE Portal

“Unmatched [child or enrollment]”: temporary [child or enrollment] records

» Once the County uploads the official information, the agency can “match” the temporary re
to the County created record. When they do that, any data entered for the temporary recor
moved to the County created one and then the temporary one is deleted.

» Unmatched children do not have an ESID



Unmatched Children

/7

< Navigate top menu to Caseload Maintenance > Unmatched Children

< Click “Add Child” to add an Unmatched Child

Unmatched Children | 244 c hilg -

LastName | ©'"' | mi | From | county District Address1 | City | State | Zip | HomePhone
Attempt
AYERS EARLENE 8142011 |ERE  |Buftalo NY Enroliments| oo
Aftempt
CUMMINS VEMNA 5/29/2011 |ERIE Morth Collins NY Enrollments Match
) Attempt
CUNNINGHAM|THERESIA 8/2/2011 |ERIE  |Frontier NY Enrolments e




Adding an Unmatched Child

< Click Add Child button on Unmatched Children Screen

< Enter in the information

o« Requ1red fields Provider HIGHER LEARNING, LLC *
. County ERIE v | District ¥
- County Last Name || | First Name | || ]
. . DOB ' Gender |
» District : :
Address 1 | Address 2 |
- Last Name City ' | state [ New York v|zip |
. Home Phone
» First Name _
SEDSTACID
+» DOB
Add
» Gender

< All other fields optional



Editing an Unmatched Child

< Click on “Edit” next to the child you would like to edit

Last Name | FirstName | Wi | From | County District Address1 | Gty | State | Zip | HomePhone | ] .
AYERS EARLEME 81472011 |ERIE Buffalo NY Enroliments| Attempt Match|  Edit Lhisbistar
CUMMING | VENA £/29/2011 |ERIE Narth Collins NY Enroliments Allempl Match  Edit Dhechzies
< You can edit
< Name
< Date of Birth
< District
<« Click “Update” to save your changes
T T T F-f County vt W Agareet Gy | s | 2 | emerhons -

AYERS EARLENE |Bazom ||ERIE Buffalo " MY

CLUMIMING WVEMA, 292011 ERIE Nodih Colling MY

Enrolimeants

Enroliments

astempt Match|  Update

Altempt Match| Edit

Cancel




Adding an Unmatched Enrollment

Provider Session From To Enroliment Type | RS Type | lorG Units Minutes

HIGHER LEARNING, LLC ¥ | |[2015-2016 Winter v | (091315 | |[0624/16 | |[RS v| loT v| [[1 *| |2 | fed ]

<«  Fields
< Session (School year and either summer session or 10-month Sep-Jun called winter)
<« From and To Dates
< Enrollment Type
» CB - tuition based classroom
- SEIT/SEIS = Special Education Itinerant Teacher/Service
+ RS = Fee for Service Related Service (OT, PT, ST, etc.)
<« RS Type - OT, PT,
<« | or Gis Individual vs. Group
< Units/Minutes & Timespan refer to frequency (For ex. 2x45 Weekly)
< 2 =units
< 45 = minutes
<«  Weekly = Timespan




Adding an Unmatched Enrollment

» You can add an Unmatched Enrollment to
either a County created child or an
unmatched child (created by the provider)

» For an Unmatched Child you can use either
Unmatched Children page or Add/Edit
Unmatched Enrollments page

» For a County created Child, you need to use
Add/Edit Unmatched Enrollments




Adding Enrollments from Unmatched
Children

Click the Enrollments link on the child

Unmatched Children Add Child

AYERS ]EARLBE 8142011 ‘ERIE | Enr II s Altempl Ma Edit Delete
CLMMINS Ivau 5202011ERIE  [Nerth Collins Enroliments|Attemet Match! Edit | Delete

< Enter your data on the blank row and click Add

Unmatched Enrcllments

AYERS, EARLENE cCounty ERIE  District Buffals  DOB BM14520M Rado Saanch

| Provider | Session | From To | Enroliment Type | RS Type | lorG | Units | Minutes | Timespan |

HIGHER LEARNING, LLC 2015 - 2016 Winter 2122016 GA02016 RS ST I 2.00 a0 Weekly Altempt Match| Delete
HIGHER LEARNING, LLC * v | ' [ ' | || | || Waskly At

e



View Unmatched Enrollments

< Go to Caseload Maintenance > View Unmatched Enrollments

< Use this report to match children and enrollments or to delete an unmatched
enrollment.

Home  File Trarstar Acineis eSTACs Altesnigance Bilang Caseload Mantenance Liookug: Reports Iechand Peogle My Accound Knersteige Basa

Unmatehed Enrollments

Rtriave
|  County | LastMame | FirstMame DO8 | School¥ear | From @ To | Type | Serwice | Description | | |
WESTCHESTER THAMONTOLA (LUKE 122313 |21 M8 228 2218 RS =1 1dh Alandancas Altampl Enrolment Malch| Daleta

WESTCHESTER Weintraub Shoshana | 027266201920 090319 062620 RS =10 2udh Aftsndances Attampt Child Match Dalate




Adding Enrollments from Add/Edit
Unmatched Enrollments

< Search for the child Unmatched Enroliments
< Click “Select” next to the child’s name LastName/sm | Search | [Show Ac
Last Name | First Name DOB SED STACID District |
Select|SMITH SANFORD 9/16/2012|G04764 Cleveland H

< Enter your data on a blank row and click “Add”

Unmatched Enroliments

SMITH, SANFORD  County. ERIE  District. Cleveland Hill DOB. 8/M16/2012 Redo Search

Provider session | From To Enroliment Type | RS Type | 1orG | Units | Minutes | Timespan
HIGHER LEARNING, LLC v || B | 2 v 2 | [Weekly ¥ |




Matching Children

< |tems cannot be submitted to the County on “Unmatched”
children/enrollments. They can only be submitted for County created
enrollments

< In order to address this, you need to “Match” the temporary/placeholder
entry to a County created one and then the data will be merged into the
County created entry

< You can “Attempt Match” from Unmatched Children screen

Jnmatched Children Add Child

Agiemipt Match

Last Nama | FirstName | M1 | From | County | Distniet | Agamsst | cuy | s | Zip | HomePnons |

aLUM MERIL ¥247012 ERIE Fronter MY EnrcAments Cdit Dinlate

< Or Attempt Child Match from View Unmatched Enrollments

Jnmatched Enroliments

Hetrleve
County | LastName | FirstName | DOB | schoolYear | From | To  Type | Service | Description k |8
IRIE BLUM 1MER'L ON24/121201516 304«'0&'"‘. 0620716 RS °T 190 lAJ"w‘nl. ||||| sl Altempt Child Match Dotete




Matching Children

Match Child Against County-Imported Child

Current Unmatched Child:
BLUM, MERIL  cCounty ERIE  District. Frontier DOB 3/24/2012

Potential Matches: 4/

DOB To Match |324/2012 Search
Showing children matching the DOB, and with the same first |3« | letters (BLU") in their last name.
LastName | FirstName | MI | DOB | County | District Address1 City | State Zip | Home Phone
SelectBLUM MERYL 324/2012|ERIE Frontier [2250 STATE RTE 32 NY

< The top of the screen will show the information you entered for the child
< The bottom shows the potential matches

< You can alter potential match search criteria for DOB and First ? letters of
their last name

< Make sure the child you are selecting to match is the correct one and click
select




Confirming your Child Match

< Click Select to choose the County created child that matches your agency
entered child.

< The bottom of the screen will ask you to confirm the information.

< Double check the information for accuracy and if it is correct, click Match

Showing chilgren makching e DOB, and with e same first |3 v ieh;lBLU)lnlMo last name
} mm}mm mi County | Distnet  Address1 my{ Iznp mmmoml
mmaz

Eronter 2260 STATE RTE 32

WARNING: By clicking the button below, you are combining these two children (Including any associated data - not limited to: enrcliments,
attendances, medicaic consents, medicad ehgibiity, IEPs, log notes, scnptsiorders). Make sure the match 1s correct. This cannot be undone.

BLUM, MERIL (3/24/2012) ~  BLUM, MERYL (3/24/2012)
mmmm) | Match! \




Matching Enrollments

Caschnad Mamonance Lockup Reports

< Caseload Maintenance > View Unmatched Enrollments -

4
!

Unmatched Enrallments e Veew Unmatched Enrolments A
' V
County | LastWame | FirstName | DOB | SchoolYear | From | To | Type | Service | Descnption I | |
ERIE BLUA MERIL 03/2412{201516 D4/06M1E DESSDME RS PT 130 Allendances Atbemgt Child Match Delete
ERIE GARY KELLY 0130V (2018516 D4/20016 DE/SOME RS aT 1%30 Attendantes Diadasa
ERIE GEHEER MEGAN 02172201816 DA30E DESOME RS a7 Ix3D Albendances Anempt Enraliment Match  Delete
ERIE AN JULES 03241 (201516 04076 DEBDIE RS a7 230 Allendances Allempl Enrolimen] Maich,  Delete
ERIE LACKEY 15LAH 06272201516 DAAOMG DEADG RE ar M Adbendantces Arlempt Enroliment Match|  Delete

< If the child is an Unmatched child (agency created) you can Attempt Child
Match

<« If the enrollment has potential matches (same child and service type), the
“Attempt Enrollment Match” link appears




Matching Enrollments to County Created

Entries

<« The top of the screen shows the agency created enrollment information

< The bottom shows a list of potential matches based on service type only

(doesn’t check dates)

< If you can find a County created match, click Select

Match Enrollment Against County-Imported Enrollment

Child:

SHELDON, NEAL

Current Unmatched Enroliment:
Session. 2018 - 2016 Winter
Enroliment Type. RS

Potential Matches:

County ERIE

From Date. 3/30/12016
Service Type. ST

District: Orchard Park DOB

To Date. 6/24/2018
Individual or Group. | Frequency. 1x30

TN

Enroliment Type

Service Type

Session  FromDate To Date

Frequency | ESID

Select

RS

2013 - 2016 Winter 31/2015

60016

2330 RS1516W0081795




Confirm Enrollment Match

<« When you select and enrollment to Match, you will be prompted to confirm

the information.

< Double check the information is correct.

< |f it is correct, click Match

Service Type

Session

From Date

To Date | lorG | Frequency

ST

2015 - 2016 Winter

9/1/2015

6/30/2016 I 2x30

RS1516W0081795

Potential Matches:
\N Enroliment Type
RS

/

WARNING: By clicking the button below, you are combining these two enroliments (Including any assoclated data - not limited to: attendances,
orders/scripts, log notes, therapist/provider assignments). Make sure the match Is correct. This cannot be undone.

Ve

UNMATCHED ENROLLMENT
(3/30/2016 - 6/24/2016) -

1x30

——)

Match!

RS1516W0081795
(9/1/2015 - 6/30/2016)
2x30




Enrollment Lookup

< Lookup > Enrollment Lookup Caseload Mamtenance  Lookup  Repors M

Enroament Lookup

< Choose filters, and click Search

Enroliments
2015209 Wit © FRIE » () CBRS e _
[HIGHER LEARNING LLC v ens
L SEIT
LCB
 Matus D | LastMame | FiniName  County | Proviesr | Distoet | Envosment Type {_g_ﬂ,yp] San | Ene | Fequency ]mo’a—!1 L .
QMMG\W))! MOO' N.D‘M _UOL mwua w\‘mmu .LC ‘Do’nw pas 9l ‘m'xm ‘wur-ow .IX! 190 0000 Nlmu--n
TREVGIGWDOTITHS ADAIR LR NE R .mmmtemua LG Butan R m {12018 #5020 pm '. 170 009 .unrwmn
RE1S1GWOOTITEE ADDIBON ROBT (L] HIGHER LEARNING LLC Buttal RS m W12015 152006 (260 0 {50 0000 |Atencances
LUinhtate hed lV!‘R! EAR ENE T MMLMNG (T mb .lﬂﬂ '!‘f [20M& 300016 i) ;l omcn |Mtencances
RE1SIGWOOTSISS DARNWART  ILEATRICE  ERE mq-q.au.mnmo uc 'Mnlw_‘ RS ist_ i vuzass B0 200 ' ;om [Anenesrces
QS1516WO07THSES BATEMAN  |IRIGOSERTO £ HIGHER LEARNING. LLC [Eden Irs IsT J@12015 502096 1260 | 1500000 |Aflencances.

Esed




Enrollment Lookup Report

< Can use to find:

/7
0’0

Attendances on an enrollment

Why an unmatched enrollment is not matching the county’s enrollment

Why an enrollment isn’t showing up for billing

Enrollments
School Year Session [2019 - 2020 Winter v County CCBRS Freval
Provider [LG INTERVENTION SPECIALISTS, INC. v | FRrs
CJseIr
Oce
Status ESID Last Name First Name County Provider District Enroll Type RS Type Start End Fi Indiv / Grp Program 1:1 Rate Sessions Billed SED Weeks Enrolled dar Weeks Enrolled
UnMatched ALDRICH PORFIRIO  |DUTCHESS |LG INTERVENTION SPECIALISTS, INC. Wappingers RS sT 9/2/2019  |6/26/2020 (2x30 1 0.00 [0.00 39 Attendances
RS1920W0023200 ALDRICH FORFIRIO DUTCHESS |LG INTERVENTION SPECIALISTS, INC. [Wappingers RS 5T Q92019 |6/26/2020 |3x60 G G200-2 70.00 |0.00 39 Attendances
RS1920W/0023296 [ARIAS EARNESTINE |DUTCHESS |LG INTERVENTION SPECIALISTS, INC. |Poughkeepsie RS sT 10/7/2019 |6/26/2020 |2:30 1 9200-2 60.00 |0.00 36 Attendances
RS1920W0023221 |AVILES THERON DUTCHESS |LG INTERVENTION SPECIALISTS, INC. |Hyde Park RS oT Q92019 |6/26/2020 |1x30 I G200-2 60.00 |0.00 39 Attendances
RS1920W0023222 |AVILES THERON DUTCHESS |LG INTERVENTION SPECIALISTS, INC. |[Hyde Park RS PT 9/9/2019  [6/26/2020 [1x30 1 9200-2 80.00 [0.00 39 Attendances
RS1920W0023280 |AVILES THERON DUTCHESS |LG INTERVENTION SPECIALISTS, INC. |Hyde Park RS ST S9/2019 (101672019 |2x30 I G200-2 60.00 |0.00 ] Attendances
RS1020W0023238 [BERGMAN  [JOSEF DUTCHESS |LG INTERVENTION SPECIALISTS, INC. |Rhinebeck RS FT 9/9/2019  [6/26/2020 |2x30 1 9200-2 50.00 [0.00 39 Attendances
RS1920W0023224 |BIGGS BORIS DUTCHESS |LG INTERVENTION SPECIALISTS, INC. [Wappingers RS 5T Q92019 |6/26/2020 |3x60 G G200-2 70.00 |0.00 39 Attendances
RS1920W0023208 BOYER BILLY DUTCHESS |LG INTERVENTION SPECIALISTS, INC. [Wappingers RS 5T Q92019 |6/26/2020 |3x60 G G200-2 70.00 |0.00 39 Attendances




Enrollment & ESID

< The enrollment should correspond to a unique approved service on the IEP.
Separate enrollments for

- Different service types (OT vs PT vs ST)

« Different frequencies (1x30 vs 1x45 vs 2x30) (if the CPSE alters the IEP and changes
the frequency during the year, a new enrollment should be created)

- Individual vs Group (if the CPSE determine a child should receive some individual
and some group of the same service type, they should be separate enrollments)

< Each County created enrollment has a unique identifier called an Electronic
Service ldentifier or ESID for short. This is how we reference enrollments

< Do not email child hames, use the ESID



How to find an ESID

< Use Child Lookup to view enrollments for a child

View Information for School Year | 2015 - 2016 v

Enroliments

ke

_ Status | SchoolYear = From | To | ESiD | Provider | Enroliment | Service Frequenc
2015 - 2016 Winter 1212015 |6/3002016 RS1516WO082349 HIGHER LEARNING, LLC |IRS ST 4x30
12015 - 2016 Winter IMVMIGIHMISJRSISIGWUH meuc RS IST 20

/

< Use Enrollment Lookup to view the list of all enrollment

Enrollments
2N E - 2016 Winder ¥ ERIE * L CBRS Spmich
TAIGHER LEARNING, LLC ¥ | [—
LIsEIT
* ce
Status | ESID LastName | Firsthame | county Frowider Destnct _ Enrolment Typs RS Type | St | Eng :
RE161EWD08033T (AS80TT MEDRS ERIE HIGHER LEARMNING LLC |Depew RS 5T o lro L L S e [ anendances I
RE161EWHITITAS (ADAR LLIRLINE ERIE HIGHER LEARNING LLC |Buffaio 2] a7 SIS (ed00G Anendances
RE1516W00TITAL [ADDISOM ROET ERIE HIGHER LEARNING. LLC |Bm|'|‘ah RS 5T S12015  [4N5S2N6 idiendanies
Unidatched AFERS EARILENE ERIE HIGHER LEARNING. LLC |E.|1'l‘ih RS T K20V 6016 Afcndanics
RSIGIEWDITITI [BARNHART  |LEATRICE ERIE HIGHER LEARNING. LLC |I'C|cfh"l'l:l1 RI a7 L k] Afcnanics
RS161EWO0TSE53 |BATEMAN RIGOBRERTO [ERIE HIGHER LEARNING LLE [Eden RS 14 =9 lr o LI e ) [ afendances




My Caseload

< Attendance > My Caseload

Home

Login Successful

You have logged in successfu

File Transfer

Aftendance

Billing

Lookup

Reports

My Caseload
(2014 - 2015 Winter v | Search
Last First . - Enroliment | RS | From To Individual
ESID = S County Provider District Type Type | Date Date | Freauency | oraioin
RS1415W0010957|ATKINS  |Sakina  |SCHENECTADY|TrainingProvider1oo|~o | TERDAM- RS ST 2/2/2015 |6/25/2015|1x30 I Attendances
MOHONASEN CSD
RS1415W0011238BANK  |Shays  |SCHENECTADY|TrainingProvider100|SCHALMONT CSD RS ST 615/2015 |6/25/2015|2x30 I Attendances
_ — . ROTTERDAM-
RS1415W0010516|BIANCHINI Nirob ~[SCHENECTADY|TrainingProvidert0o ROTTERDAN: _Irs ST 9/3/2014 |6/25/2015|2x30 I Atfendances
RS1415W0017483 MANNIX | Kiay Albany TrainingProvider100 GUILDERLAND CSD  |RS ST 9/2/2014 |6/19/2015|2x30 I Attendances
RS1415W0017279|NYAHAY |Mikiala  |Albany TrainingProvider100| GUILDERLAND CSD  |RS ST 9/2/2014 |6/19/2015|2x30 I Attendances
RS1415W0017284|NYAHAY |Mikiala  |Albany TrainingProvider100| GUILDERLAND CSD  |RS COR  |9/2/2014 |6/19/2015 L‘gﬂmw I Attendances
RS1415W0010461 SACCONE |Mahlania |SCHENECTADY|TrainingProvider1on| R0 | ERDAM- RS ST 9/3/2014 |6/25/2015|2x30 Attendances
g MOHONASEN CSD




Prescriptions for Caseload (SLPs ONLY)

< Caseload Maintenance > Prescriptions for Caseload

“sPORTAL

Home  Aclivilies  Allendance  Caselosd Mainlendanoe

- Use this option for initial prescriptions.

< Caseload Maintenance > Create New Order

\
@%PORTAL

Mome | Adwmes At | CoseiosaMamenance Use this option for subsequent prescriptions - e.g., when there is a

change in service and a previous Rx already exists.




Prescriptions for Caseload (SLPs ONLY)

< Caseload Maintenance > Prescriptions for Caseload
<« Here you can find:
< Alist of children on your caseload
< Status of your prescription (Entered, Verified, Invalidated, Missing)

< Existing Speech Recommendations and enrollments that need one

< If you click on “VIEW” for the Rx Image, you will be able to view or print the
digital speech recommendation

Link is removed when
Rx is completed.

/

— o
ESID Last Name | FirstName | From Date | To Date Descripti?ﬁ‘*mﬂism Rx Entry Rx Image
9/8/2020 6/25/2021 | ST 1x30 Individual VERIFIED— |View View M
RS2021W01 9/8/2020 6/25/2021 | ST 1x60 Individual| MISSING  |Enter Rx Info|Upload Rx Image|Create Speech Recommendation
RS2021W01 9/8/2020 6/25/2021 |ST 1x30 Individual MISSING Enter Rx Info|Upload Rx Image |Create Speech Recommendation




View Child Activities by Therapist

(mas
< Reports > Therapist Activity B BERRG > i y.
< Filter by
< Provider
o3 Th era p] st ® James McGuinness & Associates
< School Year
< Enrollment
< To and From Dates
View Child Activities by Therapist
Filters
Provider |A|| Providers v| Therapist - School Year Enroliment (Select Therapist to Select Enroliment)
From Date To Date
Show Notes Include Attendance / Treatment Logs Search
Excel

e



View Child Activities by Therapist

Home Activities IEP eSTACs Attendance Billing Lookup Documents Reports Maintenance Medicaid Service Bureau Medicaid Feople My Account Knowledge Base
View Child Activities by Therapist
~Filters
Provider |MID-HUDSON VALLEY EEC v| Therapist Goldman, Emily A4 School Year [2020 - 2021 v Enrollment v
From Date |09/06/2020 To Date |10/28/2020
Show Notes Include Attendance / Treatment Logs Search
Excel
. . . L .. Start | End . . .
Child ServiceProvider County ESID EnrollmentDescription | Activity | AttendanceType Date Time | Time Duration | SessionsToBill Notes
CBRS (ST1) 9101-1 1x30 - Attendance Log Note: Various constructive toys presented (e.g. potato head,
Emily DUTCHESS|CBRS2021W G - (09/09/2020- Attendance Prow_ded Treatment 9/14/2020 8:30 9:00 20 100 b\ccks,_etc)__ Ta_rgeted turn- taking and requ_esllng objects during functional
Session AM AM play. Given indirect verbal cues and modeling, was able to engage
06/24/2021) N _ : ;
with a peer and verbally object and comment in 6/10 trials.
Attendance Log Note: Various constructive toys presented (e.g. potato head,
CBRS (8T1) 9101-1 1x30 - . i i blocks, etc). Targeted turn- taking and requesting objects during functional
Emily |DUTCHESS|CBRS2021W G - (09/09/2020- Attendance gg;"g;d Treatment g,149020 i's"o iﬁlﬂ 30 1.00 play. Given direct verbal cues and modeling, was able to engage
06/24/2021) cooperatively in 3/5 tnals. Direct verbal cues were required to decrease self-
directed behavior and balance interaction with her peers.
Attendance Log Note: Various constructive toys presented (e.g. potato head,
CBRS (ST1) 9101-1 1x30 - blocks, etc). Targeted greeting and requesting objects during functional play.
Emily DUTCHESS|CBRS2021W( G - (09/09/2020- Attendance Prow_ded Treatment 9/14/2020 8:30 9:00 a0 100 Gwen_dlscrete trial instruction, ' was able to greet peers 3X, but did not
Session AM AM establish eye contact. She required consistent verbal prompting as well as
06/24/2021) ; " X =
tactile and positional cues to request necessary materials and eliminate self
directed behaviors in 5/10 trials.
Attendance Log Note: Various constructive toys presented (e.g. potato head,
CBRS (8T1) 9100-1 1x30 - Provided Treatment 830 9:00 blocks, etc). Targeted turn- taking and requesting objects during functional
Emily DUTCHESS|CBRS2021W G - (09/09/2020- Attendance Session 9/14/2020 A-M A-M 30 1.00 play. Given discrete trial training, requested toys from peers in 6/10
06/24/2021) trials, but did not initiate interaction. Level of prompting was faded to indirect
verbal cues following multiple examples of target behavior.
Attendance Log Note: was presented with preferred toy to establish




Moving Attendances Between Enrollments

< Attendance > Move Attendance Between Enrollments

< You can search by:
< School Year
» Provider

< Last Name

< Click “Show All”

2014200 Winter v | | TrainingProvider135 v |  List Name|




Moving Attendances Between Enrollments

0

Click “Select” next to Enrollment

2016-2016 Winter  *|  [TramingProvider13s ¢ |  Last Name Problems Only Search
* Show Al
‘ hool Year | County Distiet | Provider ESID | LastName | FirstName | Enroliment Type | From Date | Yo Date | RS Type | Frequency | indrvidual Or
2014 - 2015 Winter Albany ALBANY CITY SD TrainingProvider135/CB1415W0009541  AGULNICK Yekutel c8 2122015 &24/2015 2.5 hrs/cay Select
2014 - 2015 Winter ALBANY CITY SD TrainmgProvicer1 35 CBRS1415W0001814 AGULNICK Yewsmel  CBRS 222015 |6242015 ST 230

Check the box next to the attendance

Click on “Select” next to the applicable enrollment

Click “Move” to move the attendances to the enrollment
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Upcoming Webinars

< Session Notes (All)

<« 6/8 @ 2:30 pm
https://attendee.gotowebinar.com/register/3632153513368448528

<+ 6/9 @11:00 am
https://attendee.gotowebinar.com/register/2853219893833351440

< Ulster County Review/Q&A

<« 7/13 @ 2:30 pm
https://attendee.gotowebinar.com/register/5266566553159641871

<« 7/14 @ 10:30 am
https://attendee.gotowebinar.com/register/667213756661032975

< Please send your questions about any webinar topic covered so far to
bborter@jmcguinness.com and we will review and answer your question in the
Q&A webinar.



https://attendee.gotowebinar.com/register/3632153513368448528
https://attendee.gotowebinar.com/register/2853219893833351440
https://attendee.gotowebinar.com/register/5266566553159641871
https://attendee.gotowebinar.com/register/667213756661032975
mailto:bborter@jmcguinness.com

Follow-Up

< This presentation will be recorded and the PowerPoint presentation will be uploaded to
the Portal Knowledge Base for future reference.

< Helpful Knowledge Base Articles:

Articles on Unmatched Children/Enrollments:

http://support.cpseportal.com/kb/c11/enrollments.aspx

How to look up a child by ESID:

http://support.cpseportal.com/kb/a178/how-to-look-up-a-child-by-esid-.aspx

Moving Attendances Between Enrollments:

http://support.cpseportal.com/kb/a53/move-attendance-between-enrollments.aspx?KBSearchlD=1

< Email the CPSE Portal Support Team: support@CPSEPortal.com



http://support.cpseportal.com/kb/c11/enrollments.aspx
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